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CETY OF URBANA Reguested hy: Date:
HLIMAN RELATIINS DIVISIIN y—— .
4000 SOUTH VINE ST, .
URBANA, ILLINDIS BrEOH Certificatiun

(217) 384-7455 (phone); 278-8788 (fay) |DALE

hro@urbanaiflinois.us Lertificate Expimﬁpn _”?*E:

ERUAL EMPLOYMENT OPPORTUNITY (E.E.B.)'\‘{;GR}@F[!REE"STATISTFES FORM

Please complete the sections below as instructed. Failre t properly ‘eomplete this form may

result in 5 delay or denial of eligibility to bid or do business with the City of Urbana.
' Section |. Identification

| Company Name and Address:

Name: E(‘QWV\ Wooais ‘f’AE:.SoC:S.

d/b/a:

Address: 2 £13 4, K{bi'«ﬁ Rd.

Eity/ State/ip: CMM?Q:? 1, XL Lz

Telephone Number(s) include arez codz: 51y gz - 2600

Check one of the following

Lorporation | X | Partnership | Individual Proprigtorship | | Limited Liability Corp, |

FEI Number: 37-1e¢73244 9 social Security Number:

2. Name and Address of the Company’s Principal Bffice (znswer anjy i not the same as abave)

Name:

Address:

City/State/Zip

adseape Architecture &

o P N . 1—
d. Major activity of your company (produet or service): ad Seape Aarenr

4. Project on which your company is bidding:

] 3. City of Urbana contact staff assignad te contract:




SECTION Il. Policies and Practices

Description of EED Policies and Practices

YES

]

ks it the Company's policy ta recruit, hire. train, upgrade, promote and discipline persons withaut
regard to race, color, creed, class, natinnal origin, religion, sex. age. marital status, mental
and/or physical disability. personal appearance, sewal preference, family responsibilities,
matriculation, political affiliation. prior arrest, convictian recard, or source of income 7

Has someane been assigned to develop procedures, which will assure that the EED policy is
implemented and enforced by managerial, administrative, and supervisory personnel? #f s,
please indicate the name and title of the officiz! charged with this respansibility.

Name: d;:ﬁ'\n P-%ro T4
_ Title: _Owa '\cr:/Se.uc']‘m‘V
Telephone: 247 %02 - c494
Email: ;;oh“@ Efwwmwol{ . B8 AR

boes the company have & written Equal Employment Oppartunity plan or statement? Note: f no, 8
cagy of an EED statement is enclosed, You must ettech an EEQ Statement in prder to be
considered eligihle 1o de business with the City of Urbana, Duestions? (217) 384-2455 np
hro®xity.urbana.ilus.

Has the company developed a written paficy statement probibiting Sexval Harassment? You must

attach a copy of your company's Sexus Harassment Policy in erder 1o be considered |-

eligihle to do business with the City of Uirhana,

Have all recruitment snurces been natified that the company will consider all quslified applicants
without regard to race, color. creed, class, national origin, religion” sex,-age, marital statis,
mental and/or physical disability. personal appearapce, sexual oripntation, family respansibilities.
matriculstion. political affiliation, prior arrest, sinvichion record, ar soutee o income?”

If advertising is used, does it specify.that. sl gualified applicants will be cansidered for
employment without regerd to race, color, creed, class, national origin, religion, se, age. marital
status, mental and/pr physical disability, persansl appeararce. sexual orientation, Famity
responsibilities, matrioulation, political affifistion. price arrest, convictinn record, or source &
incoma?

Has the contracter notified all of its sub-vontractors of their obligations to comply with the Equal
Oppartunity requirements either in writing, by inclusian in subcontracts er purchase ordars?

ls the company a state certified minurity/women owned business? If ves, please attach a copy of
state certification.

Boes the sompany have collective bargaining agreements with Isbor organizations 7

<<

1t you answered yes tn luestion “". have the labar erganizations been notified of the company's
responsiblity to comply with the Equal Employment Oppartunity reqairements in af centracts with
the Bity of Urbang? . . 0 L0 "

Oues your company perform construgtion, rehabilitation, alteration, conversion, demolition or
repair of buildings, highways er ather imoravements i ~eal property? (If yes, please somplete

Table B.)

Are you curcantly seeking to rensw an existing or expired Urbana EED certification? (If yes, you
need to camplete Table C.)




SECTION 1. Employment Information

MPORTANT: Please complete the compeny warkfarce analysis on the battom of this page. Use the number of emplovess as of the most recent payroli perind,
You must complete this fare in its entirety, as instructed and submit your organization’s () EED Statement and (2) Sexual Harassment Pudicy

in nrder ta be eligible ta do business with the City of lirbana. For detailed descriptions of the Job Classificatinne seq sttached descriptions. if
minorities and famales are currently under-representad in your workforce, please attach a copy of an explanation of your plan ta recruit and hire

gualified minorities and femaiss,

TABLE A - TUTAL COKTRACTOR/VENDOR WORKFORCE

Black or Afrizas- Aenerican Indian
White (Not of Amepican (ot of Hispanin w Astan or Pagfie | or Alesken Netive
doh Cateqorles [verall Totals Hisganic Urigin) Hispanic Drigin} Lating Islarseler
H W - f’ [}
icials § Mgrs N
&

Professionals z
Techaicians
Sales Workers
{ffice B Clerigal
Greft Workess ,
(Sl 4
Operativas
{Semi-lilled) 3
Laborers
(Hnskilled) 4‘
serviee Workers
TOTAL

IRY
M = MALE, Column B is sum of Rows DL B, Jand L.
F = FEMALE Cotuman Cis sum of Rows E 5, | Eand M.
Date of above Dats: Jo- 13~16




TABLE B* - EMPLOYEES T BE ASSIENED Y0 CITY OF URBANA CONTRACT

Jok Dategories

HITAL
EMPLOVEES

BLACK

EMBLOVEER

HISPANIC

EMELITYEES

EMPLOYEES

OTHER MIRORITY

#

M

Otficials B Mgrs

Professionals

Technicians

Saies Workers

ffice & Dlerical

Praft Workeps
{Skitled}

Hperatives
{Semi-Skilled)

Laborers

(linskilled)

Sarvica Workers

TOTAL

TABLE € - WDRKFORCE TURNOVER SIKCE PREVIDUS EEOREPORT O oo 8

Jub Categories | THTAL MINDRITY TOTAL ‘| MIHEREY
EMPLOYEES EMPLOYEES EMPLIYEES EXPLOYEES
SEPARATED SEPARATED HIRER HIRED

Y ] B 1 B B

{ificials & Mars i

Frofgssionals I i

Technicians

Sales Workers

{fice B Dlerins!

Creft Workers

(Skiled) ! 2.

{peratives

{Semi-Skiflad)

|abarers

(Ungkied) 4 4 3

Servica Workers

TOTAL ) 7 2

¥lotals included in Table B should be a
projection of numbers of persons to be
emgioyed in the parformance of the City
coriract,

For Gontractors: Oata provided in
Tabie B will be verified by worksite
nspertions.



SECTION IV, Certification

By signing below. the company certifies that it has answered all of the foreguing questions truthfully to the best of its
knawlzdge and belief and agrees that it/he/she will comply and abide by the City of Urhana's Caode of Ordinances (Section 2-

L))
MQ&N‘V Noha T Browz\ DW&U/_SM(¢+¢!,)/

@éna‘mr’e Printed Name and Title
yoh o @ browawvisods . cam 10-{3-1{
E-mail Address [ate

SECTION V. Verification

Priar to submitting this form, please check the answers to the following questinns tn verify your completian of this farm:

1. Did yuu £l in ali of the spprapriate boxes in the tabie in Sectien I, including the "TOTAL” row?

YES X N

2 Have you enclosed your company's EET statement?
YES E, ]
3 Have you enclosed your company's Sexual Harassment palicy?

YE§_ X N



?)f“’WA\Nﬁw\-S E-‘W?‘hygc, }‘*\u-xiknbk

< INTRODUCTION
Our policies, practices and benefits are continuously reviewed for updating and we expect to
change them from time to time. Therefore, you should aiways check with your manager or
supervisor for the most current ones. Company benefit plans are defined in legal documents such
os HSUFBAGE CORTFACES, OMcial plan 18xIs and rust agresments. This means that if a gquestion sver
arises about tha nature and extent of plan benstits or if there is conflicing language, the formal
fanguage of the plan documents govern, not the informal wording of this handbook.

ETHICAL STANDARDS/CONFLICT OF INTEREST

Brown/Woods and Associates has an excelient reputation for conducting its business activities with
integrity, faimess, and in accordance with the highest ethical standards. As an employee you are
obligated to uphold that reputation in every business activity. Iif you are ever in doubt whether an

activity meets our ethical standards or compromises the company's reputation, please discuss it
with your manager or supervisor,

OPEN DOOR POLICY

Employees are encouraged to share their concerns, seek information, provide suggestions, and
rasolve probiemsfissues through their immediate management, and as appropriate, consul with
any member of management toward those ends. Managers and supervisors are expected to listen

to employee concerns, to encourage their suggestions, and to seek resolution to their
problems/issues.

SUGGESTIONS

Iif you have any suggestions or ideas that you feel would benefit Brown/Woods and Associates, we
would encourage you to telf us about them. We are always looking for suggestions that improve
methods, procedures and working conditions, reduce costs or errors, and beneflt the Company
and its empioyees. Persons who make suggestions that are used to substantially benefit the

Company and its employees may, at the sole discretion of Brown/Woods and Associates be
considerad for a one-ime appreciation award.
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POLICIES

EQUAL EMPLOYMENT OPPORTUNITY
Brown/Woods and Associates maintaing a strong policy of equal empioyment opportunity for al
employess and applicants for employment, We hire, train, promote, compensate and dismiss
employses without regard for race, color, religion, sex, sexua’ orientation, national origin, age,

marital or veteran status, disability, citizenship, as well as other classifications protectad by
applicable state or focal laws.

Our equal employment apportunity philosaphy applies to all aspects of empioyment with the

company including recruiting, hiring, training, transfer, promotion, job benefits, pay, dismissal,
educafional agsistance, and social and recreational aciivities.

HARASSMENT
itis egal to harass others on the basis of their sex, sexual orientation, age, race, color, national
origin, religion, marital or veteran status, citizenship, disabiiity and other personal characteristics.
Harassment includes making derogatory remnarks about such characteristics, making "fokes” about
athnic or other groups, and other verbal, physical and visual behavior.

Sexuai harassment is also prohibited. Propositions, repeated requests for dates, dirty jokes,
sexually provocative pictures and other verbal, physical and visual harassment arg profibited.

The harassment of another employes by an employes will lead to disciptinary action, up to and
including immediate termination in cases of gross misconduct.

Any employee who feels harassed has the tight to file a charge with the Equal Employment
Opporiunity Comimission, and in some states with a state agency. Before doing so, the ermployes
shouid speak first with his or her superviscr, or If the supervisor is not appropriate, 1o the nexi level
% supervisor, the office manager, owner or anyone else in management, in an atternpt to reach

L resolufion. It is the manager's duty to listen to such compiaints and to refer them io the appropriate
5 authority.




