[Hffica Lisa Only (08/15)
CITY OF URBANA Requested by: Date:
HUMAN RELATIDNS DIVISION Appravad by: Date:
400 SOUTH VIME ST. ——
URBANA, RLINDIS BIBD! Do
{217) 384-2455 (phone): 328-B288 {fax) : —
hro@urbznalllinois.us Cartficats Expiration Dats:

EQUAL EMPLDYMENT OPPORTUNITY (E.E.D.) WORKFORECE STATISTICS FORM

Please complets the sactions below ae instructed. Failurs to properly complete this form may
result in a delay or danial of sligihility to bid or do business with the City of Urbana.

Section |. Identification

1. Company Name and Address:

Neme:  CHAMPAIGN SIGNAL & LIGHTING COMPANY
d/b/a: A DIVISION OF CHAMPAIGN ASPHALT COMPANY, LLC

Address: 1414 w. ANTHONY DRIVE
City/State/Tip:  URBANA, IL 61802

Telephone Number(s) include area code: ~ 247_356-0518

Check one of the foilawing

Corporation | | Partership | Individual Proprietorship | | Limited Liability Garp. | X

FEl Numbar: 20-3014751 Social Security Number:

2. Neme end Address of the Company's Principal Office fenswer anly if not the seme as shove)

Namaz;

Address:
City/State/Zip
3. Mejor activity of your company (product or service); TRAFFIC SIGNALS & HIGHWAY LIGHTING

&4 Pl'llel:t an which your company s hddilln. RENEWAL
8. City of lirbana contact steff assigned to eontract:  ENGINEERING DEPARTMENT




SECTION Il. Policies and Practices

Description of EED Policies and Practices

YES

I it the Company's policy to recruit, hire, train, upgrade, promote end discipling persons without
regard to race, color, creed, cless, national origin, religion, s8x. age, maritel status. mental
and/or physicel disability, persansl appearance. seual preference, femily responsibiiities,
matriculetion, political sffiliation, prior errest, conviction record, or Source of income 7

Has sumeone been assigned 1o devalop procedures, which will assurs that the EED policy is
implemented end enforced by manegerial, administretive, and supervisory persomnel? K so,
plesse indicate the name and title of the official charged with this respansibility.
Name: MEREDITH MILLS
Title: EEO OFFICER

Telephone: 217-356-2518
Fmaik  MEREDITHM@CHAMPAIGNASPHALT.COM

Does the company have a written Equgl Employment Opportunity plan or statemant? Nate: o, &
copy of an EED statement is enclosad. You must attech an EEG Statement in arder to ba
considered eliglble ta do buziness with the City of Urbans. Questions? (217) 364-2458 or
bralcity urbanalus.

Has the company developed a written policy statemant prohibiting Sexusl Heressment? You must
attech a cepy of your company's Sexual Hersssment Policy in order to be cansidered
eligible to do business with the City of Urbana,

Hewve all recruitment sourcas been notified thet the compeny will consider all qualified epplicants
without regard to race, color, creed, class, nationel origin, religion, sex, age, marital status,
mental end/nr physical disability, personal appeerance, sexual orientation, family respansibilities,
matriculation, political affiliation, prior errest, conviction record, or snurce of income?

If advertising is used, does i specify that all qualified epplicants will be considered for
employment without regard to race, color, creed, class, national origin, religion, sex, age, marital
stetus, mental and/or physical disability, personal appesrance, sexual orientativn. femily
responsibilities, matriculation, political effiliation, prior arcest, conviction record, or source of

income?

Has the contractor notified el of its sub-contractors of their obligations tn comply with the Equal
[Ippartunity requirements either in writing, by inclusion in subcontrects or purchese orders?

Is the campany a state certified minority/wamen ownad business? ¥ yes, plesse sttach a copy of
state certification.

Dues the company have collective bargaining agreements with laber organizationg?

If you answered yes ta [uestion “I", have the labor organizetions been notified of the company's
respansibility to comply with the Equal Employment Opportunity requirements in all contracts with
the City of Urbana?

Does your compsny perform consteuction, rehehilitation, alteration, conversion, demolition or
repair of buildings, highways or other impruvements to real property? (f yes, pleasa complate
Tebla B)

Are ynu currently seaking to ranew an existing ar expired Urbana EED certification? (If yas, you
need to complets Table L.)




SECTION M. Employment Informatian

IMPORTANT: Flease complzte the company workforce enalysis on the bottom of this page. Use the number of employeas as of the most recent peyroll parind.
You must completa this farm i its entirsty, as instructsd and submit yaur organization's {1) EED Statement and (2) Ssaml Harassment Policy

in order tn be sligibla to dn businazs with the City of Urbana. For detallad descriptions of the Job Classifiestions see attached deseriptions. If
minorities and femeles are currently under-represented in your workforce, please attach a copy of an explenation of your plan to recruit and hire

qualified minorities and females.

TABLE & - TOTAL CONTRACTOR/VENDIR WORKFORCE

Black or Afrie=s- American indian
Whita (Not of American (ot of Hispalc or Aslon orPacific | ar Alagkm Netive
Jab Cotegories Dverall Tetals Hispanic Origin) Higpasic Drigin) Lating kslander
"] F ] F 1] F M F ] F ] F
[ Officials § Mgrs 5 2
Professianal
rofessionals 1 ;
Techniclans
Sales Workerz
Dffica B Llerical 2 1 1
_— 6| 2| 15| 2 1
(peratives
{Somi-Skiled)
Laborars 1 P
{lInskilled)
Sarvice Workers
TOTAL 19 | 5 | 18 4 1 1
M = MALE. Colorr 8 ie sum of Rows &, F, H, J and L.
F = FEMALE, Column C is sum of RowsE. G, |, Kand M.
Date of ghove Data:  2/1/15-8/31/16




TABLE B® - EMPLOYEES TO BE ASSIGNED TO CITY OF LRBANA EONTRACT

Job Catayories

TOTAL
EMPLIYEES

BLACK

EMPLIIYEES

HISPANIC
EMPLIYEES

OTHER MINDRITY
EMPLIVEES

F

F

M F

[ Dfficiels & Mgrs

Profsssionals

Technicians

Sales Workers

[ffice & Llerical

Craft Workers
{Skilled)

Dparatives
{Sem-Skilled)

Laborers
{Unskillad)

Service Workers

TOTAL

TABLE C ~ WORKFORCE TURNDVER SINCE PREVIDUS EEQ REPORT

Job Catagaries

TOTAL
EMPLOYEES
SEPARATED

MNDRITY
EMPLOYEES

SEPARA]

ED

THTAL
EMPLOYEES
HIRED

MINDRITY
HRED

F

F

M F

[fficiak: § Mgrs

Professionals

Technicians

Sales Workers

Dffice & Clerical

Craft Workers
(Skdllad)

Dperatives

(Semi-Skiled)

Lebnrers
{linskilled}

Service Workers

TOTAL

3

*atals included in Table B should bz &
projection of numbers of persans to be
employed in the performance of tha City
contract.

For Contractars: Data provided in
Tabla B will be verified by worksits

inspactions.

Champaign Signal & Light has added and separated employees on a weekly basis
all year long. It's the nature of the construction business. Turnover reports are not indicative of our

minority hiring practices.



SECTION IV. Certificetion

By signing below, tha company certifies thet it has answered sll of the foreguing questions truthfully to the best of its
knowledge and belief and agrees thet it/he/she will comply and abide by the City of Urbena’s Code of Drdinances (Section 2-

19).

> > Meredith Mills - EEQ Officer
Signature Printed Name and Title

MEREDITHM@CHAMPAIGNASPHALT.COM 9131186
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, please check the answers to the fllewing questiuns to varify your campletion of this form:

L Did you il in &ll of the appropriate boxes in the tebla in Section A, Ineluding the “TOTAL” row?
YE§_X ND

Z Have you enclosed your company’s EED statement?
YES X NO

3. Hava you enelosed your company’s Sexual Harexsment policy?
YES_ X NO



DEFINITIONS OF TERMS LISTED DN
THE WORKFORCE STATISTICS FORM

(Saw previees Page)

DESCRIFTION OF RACE/ETHMIC CATEGDRIES

Race /ethnic desigratioes as uzed by the Deperimant do not dendte sclentific
definitions of enthropelogicel origins, For the purpnses of this report, en smployes
may be Inchdzd in tha graup tu which he or she sppesrs to befang, identifies with,
or i regarded 3n the communily as belonging  Howaver, no perzon ehauld ba
eaupked in more tha sz race/ethnic group. The race/sthnic categorias for this
reqart are;

White {Not of Hispanic arigin}. Al persons having origins tn any of the origil
peapla of Eurnpe, North Africa or the Niddle East

Black of Afripen-Amarioan (Nt of Hispenic origin). AN persons heving srigins
in any of the Blagk racial gronps of Alfrics.

Hispmiic o Latines, AN persone of Mexican. Puerin Rican, Cuban, Central of Smith
American, or other Spanigh culture or origin, regardless of rece.

faim o Paciic Iskander, All parzons baving origine any of the originel peoples of
the Far Enst, Southesst Asin, the fdian Subztntinent, or the Pecific ldlonds. This
ares fncludes, for exempla, Ching, fndia, Jdapan, Korea, the Philigpine lelends and
Samoa,

Amprizan Indisn er Mskan Naiive. Al persons heving origins in eny of the
origiel peoples of Rorth Americ, and who maintel: culursl identification through
tribal affiliation or community recogritian.

DESCRIPTHIN OF .IOB CATEGORIES

Each employee should be counted in oely one job category. Sdect the cetegory
comtaining the jubs most simiker to that performed by the employee. The joba listed
i sech category ere intended tn provide &n example, not a eomplete list, of a8 job
titlze falling into that eatagory.,

Oficlels pad menagars. Gccupstions requicing administrative epd managerial
personnel wha et broad policiss, exercise overall razpansibility for mxecotion of
these pokcles, and direct indivkdual depertments or special phesez of Grm's
oparations, Inchides; affielals, execitives, middle management. plant mansgers,
depertment managers, and superinlendents, salaried suparvizors who Bre
tmesnbers of management. purchesing agents end buyers, ruirbed candustors and
yard masters, ship capleins, mates and other officers farm nperators and
managars, and kindred workers.

Proliassionals. [coupatiang requiring aither college graduation or experiance of
such dad snd amount es to provide & compersble beckgromnd.  Inclodes:
secoyntante and euditors, airplene pHots and mavigatore, erchitects. arfizts.
chemisiz, designers, dictitiens. Editors.  engingars, fayars,  llbrarins,
muthematiciens, netural sclantist, registered profzssionsl nurses. personnel and
lebor ralations specialist. physieal scientict, physitians, sociel suientist, teachers,
surveyors pad kindred workers.

Technicins. lceupations requiring @ combination of besic selentific knawledge and
menusl kil which ean ba pirtained through 2 years of post high school edusstion,
such gz iz offered in many technical institrtes and union colleges, or theough
enuivelent on-the-ob traiming  Incheds: computer progremmers, drafiars,
enginepring sdes, junior engingers, mathemetical siles, ligensed. practicaf ar
voztional nurses, photographers, radin ppevators, seientific essistents, technical
Wrs. techalelens {medical, dantal, electranic, physical aclence), and kindrgd
re,

Solss. Oecupations engeging wholy or primarily in direct seling.  Inchudes:
atvertising agants and satae workers, insurance ogentz end brokers, real estate
egents. end brokers, stock and bond selex workers, demonstrators, salkes workers
and sales clerks, procery clerks, and cashiers/chackers, and kindred warkers,

Difice end clerical. Includes all clerical-type wark ragardiess of Javel of difficulty,
where the ectivities ars predumiartly non mamsl though some menusl work not
directly involvad with altering or treespurting the products is included. Includes:
bookkespers. collactars (blls and ancounts), messangars and office helpers, office
machine operstors (inchding computer). shipping end receiing clerks,
stanogeaphers, typists and secrataries, telagraph and telaphons oparetors, fegsl
gssistants, and Kndrad warkers.

Croft workees (silad). Monosl workers of relatively high skill level heving a
thorough and compretensive knowledge of the processes involved In thelr work,
Exarcize conziderable independent [udgment and wsuslly receve an edensive
perind of training, Inchides: the building tredes, hoorly paid supervisors and lead
operetars who ere not members of ocoupabions, compusitnrs Bnd typesatiars,
electricians, engravers, peliers {conetruction and mainfenance), maton plcture
projactionists, pattern and mudel makers, stetionary haml peinters, costars,
bakers, decarating necupstions, snd kindred workers,

Operattves {semiskilled). Workers who operets machine or procassing equipment
or perform other factory-type duties of ntermedizte skill lvel which can be
mastered In a few weeks and require urly Rmitad training. fchides: appraniicas
{auto service and stitchers, dryars, hemaca workers, finaters, laundey and dry
cleaning eperstives. milliners, mine operetives and kberars, mutar oparators,
ollers and greazers (ocept euln), painters (manufactured erticlas), photogrephic
process workers, truck and traetor drivars, knitting, looping. taping and wesving
machine operatnrs, welders and Boma cutters, elestrical and sfertronic equipment
sssemblers, butchers end meatcuttnrs, inspectors texters and graders,
bandpeckers and packagers, snd kindrad warkers,

Laborers {unskifind). Workers in manusl eccupations which generally raquine no
special irakring who perfarm elementary duties Urat mey be lesrmad in & few days
and require the spplication of fittl or no independant judgment, Incledes: parage
laborers, car washars and greasars, groundskeepers and geedeners, Farmorkers,
stevedares, wood choppers, leborers performing bfting, digging, mbdng, lsading and
pulfing aperation and kindred warkers.

Service workers, Worders In beth protectve end nonprotactive service
occapetions. Inclides: Attendants (hospiial and other institutions, professiona and
personal service, incuding nurses sides, and orderlles), berkars, charworkars and
elaaners, cooks, courter and fountsin warkers, olwvetor operators, firefightars and
fire protection, guards, duorkespers, stewards, jeitors, police officers and
detectives, pariers, welters end wallresser, emesement end recreation farikties
atterdants, guides, ushers, public iransportation sttendants, 2nd kindred workers.



CHAMPAIGN ASPHALT COMPANY, LL.C
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION POLICY STATEMENT

It is the policy of the above companies not to discriminate against any employee or
any applicant for employment because of age, race, religion, color, physical or
mental disabilities, marital status, sex, physical condition, sexual preference, veteran
status, genetic information, family responsibilities, matriculation, political affiliation,
arrest record, source of income, national origin, or any other protected
characteristics under applicable Iaw.

This policy shall include, but not be limited to, the following: recruitment and
employment, placement, promotion, demotion, transfer, compensation for training
including apprenticeship, layoff and termination. These companies will take
-affirmative action to ensure equal employment opportunities.

MEREDITH MIILLS has been appointed as the Director of the Affirmative Action
Program and is responsible for planning and implementing our affirmative action
program as well as for its day-to-day monitoring of affirmative action related
decisions and activities.

Joseph F. Lamb-President




CHAMPAIGN ASPHALT COMPANY, LL.C
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILIJANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016

NOTICE

ADVERTISING; LAYOFF OR TERMINATION; RATES OF PAY OR OTHER FORMS IT
IS THE POLICY OF THIS COMPANY TO ASSURE THAT APPLICANTS ARE
EMPLOYED, AND THAT EMPLOYEES ARE TREATED EQUALLY DURING
EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, RELIGION, GENDER,
COLOR, SEXUAL ORIENTATION, GENDER IDENTITY OR EXPRESSION,
NATIONAL ORIGIN, AGE, DISABILITY, GENETIC INFORMATION, MARITAL
STATUS, AMNESTY, OR VETERAN STATUS. SUCH ACTION SHALL INCLUDE, BUT
NOT LIMITED TO: HIRING, PLACEMENT, PROMOTION, DEMOTION,
TERMINATION, IAYOFF, RECALL, TRANSFER, LFAVES OF ABSENCE,
COMPENSATION, AND TRAINING.

TO ASSURE PROPER IMPLEMENTATION OF THIS POLICY, WE HAVE APPOINTED
THE FOLLOWING INDIVIDUAL TO BE OUR EQUAL EMPLOYMENT
OPPORTUNITY OFFICER:

MEREDITH MILLS
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802
OFFICE PHONE: (217) 356-7288
OFFICE FAX: (217) 356-1539

SHOULD ANY PROBLEMS OR QUESTIONS ARISE CONCERNING OUR POLICY OF
EQUAL EMPLOYMENT, PLEASE CONTACT THE EQUAL EMPLOYMENT
OPPORTUNITY OFFICER.

Q«% VGl

JOSEPH F. LAMB PRESIDENT




CHAMPAIGN ASPHALT COMPANY, LL.C
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016
TO WHOM IT MAY CONCERN

The employment policies and practices of the above companies are to recruit and to hire employees without
discrimination because of race, color, creed, sex or national origin; and to treat them equally with respect to
compensation and opportunities for advancement, including upgrading, promotion and transfer.

This company submits this Plan to assure compliance with the Civil Rights Act of 1964, Executive Orders 11246,
11375 and the Illinois Fair Employment Practices Act and other subsequent orders or legislation that may pertain
to this program and to reaffirm its continued commitment to a program of equal employment policies.

It agrees to assert leadership within the community and to put forth the maximum effort to achieve full
employment and utilization of the capabilities and productivity of all our citizens without regard to race, color,
creed, sex or national origin.

This company further recognizes that the effective application of a policy of merit employment involves more than
just a policy statement and will, therefore, undertake a program of affirmative action to make known that equal
employment opportunities are available on the basis of individual merit and to encourage all persons to seek
employment with the company and to strive for advancement on this basis.

QM%” ot

Joseph F. Lamb-President




CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY

1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

TO: ALL EMPLOYEES AND SUPERVISORY PERSONNEL
FROM: JOSEPH F. LAMB - PRESIDENT

DATE: JANUARY 1, 2016
RE: POLICY ON RELIGION & NATIONAL ORIGIN DISCRIMINATION

It is the policy of the above companies to strictly prohibit any conduct which constitutes any discrimination
because of religion of national origin, and to discipline any employee guilty of committing such conduct up to and
including discharge.

Religious beliefs include all moral and ethical beliefs as to what is right and wrong so long as the beliefs are
sincerely held with the strength of traditional religious views. Discrimination becanse of religion is defined
broadly as including, but not limited to:

(A) The failure to reasonably accommodate a conflict between work schedules and religious
observances and practices of an employee or prospective employee, unless the employer
demonstrates that accommodation would result in undue hardship on the conduct of its business.

The employer may accommodate a conflict between work schedules and religious observances and practices by
allowing an employee temporarily to swap work schedules with another employee. Other accommodations could
be flexibility in arrival and departure times, break times, or holiday breaks, or to allow an employee to transfer to
a job where there is more flexibility in the work schedule.

Discrimination because of national origin is defined broadly as including, but not limited to, the denial of equal
employment opportunity based on an individual’s (ancestor’s) place of origin, or because an individual has the
physical, cultural, or linguistic characteristics of a national origin group. For example, a selection procedure based
on height and weight may exclude individuals of some national origins. Unless height and weight requirements
are job-related, they should not be imposed.

Because the company feels strongly in providing a work place free from discrimination concerning religion or
national origin, any employee who feels that he or she has been subjected to discrimination as it relates to religion
or national origin, is requested to report the incident immediately to MEREDITH MILLS -AFFIRMATIVE
ACTION OFFICER, who can be contacted at 1414 WEST ANTHONY DRIVE, Urbana, 11 61802 or by
telephone at 217/356-7288. These incidents will be confidentially investigated and appropriate action will be
taken.




CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY
ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

TO: ALL EMPLOYEES AND APPLICANTS FOR EMPLOYMENT
FROM: JOSEFH F. LAMB - PRESIDENT

DATE: JANUARY 1, 2016

RE: POLICY ON SEXUAL HARASSMENT

It is the policy of the above companies to strictly prohibit any conduct which constitutes sexual harassment and to
discipline any employee guilty of committing such conduct up to and including discharge. It is the responsibility of
each individual employee to refrain from sexual harassment, and, it is the right of each individual employee to work
in an environment free from sexual harassment.

Sexual harassment is defined as unwelcome or improper sexual advances, requests for sexual favors and any other
conduct of a sexual nature (verbal, non-verbal, visual and physical, including sexually explicit language, jokes,
etc.). An employee is being sexually harassed when:

1. Submission to such conduct is made, either explicitly or implicitly, 2 term or condition of
an individual’s employment.

2. Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

3. Such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.

The courts have determined that sexnal harassment is a form of discrimination and illegal under Title VII of the
U.S. Civil Rights Act of 1964, as amended in 1991.

Proper responses to conduct which is believed to be sexual harassment may include the following: direct
communication, contact with supervisory personnel, formal written complaint and resolution outside the

department.

Because the company feels strongly that no one should be subjected to such an atmosphere, any employee who feels
that he or she has been subjected to sexual harassment is requested to report the incident immediately to
MEREDITH MILLS. AFFIRMATIVE ACTION OFFICER. who can be contacted at 1414 WEST ANTHONY

DRIVE, URBANA, IL. 61802 or at (217) 356-7288. These incidents will be confidentially investigated and appropriate
action will be taken. No one making a complaint will be retaliated against even if a complaint made in good faith is

not substantiated. In addition, any witness will be protected from retaliation.

The purpose of this policy is to establish prompt, thorough and effective procedures for responding to every
complaint and incident so that problems can be identified and remedied internally. However, an employee has the
right to contact the Illinois Department of Human Rights (IDHR) or the Equal Employment Opportunity
Commission (EEOC) about filing a formal complaint. An IDHR complaint must be filed within 180 days of the
alleged incident(s) unless it is a continuing offense. A complaint with the EEOC must be filed within 300 days. An

employee may contact the agencies at the following numbers:

Ilinois Department of Human Rights: (217) 785-5100 or (312) 814-6200
Ilinois Human Rights Commission: (217) 785-4350 or (312) 814-6269
Equal Employment Opportunity Commission (312) 353-2713 or 1-800-669-3362



