Office Lise Only (09/15)
CITY OF URBANA Requestad by: Data:
KUMAN RELATIONS DIVISION Approved by: Date:
400 SOUTH VINE ST. o
URBANA, ILLINDIS SIS01 et
(217) 384-2455 (phone); 328-8288 (fax) : —
hro@urbanalllinpis.us Certiticate Expiration Data:

EGUAL EMPLDYMENT OPPORTUNITY (E.E.0.) WORKFORECE STATISTICS FORM

Please complate the eections below as instructad. Failure to praperly camplete this form may
result in 8 delay or denial of elighility tn bid or do business with the City of Urbana.

Section |. Identification

|. Company Name and Address:

Neme:  |LLIANA CONSTRUCTION
d/b/a: A DIVISION OF CHAMPAIGN ASPHALT COMPANY, LLC

Address: 4414 w. ANTHONY DRIVE

City/State/Zip:  URBANA, IL 61802

Telephone Number(s) include area code:  547.357-8303

Check cne of the following
Corporation | | Partnership | Individual Proprietorship | [ Limited Liability Corp. | X
FEl Number:  20-3014751 Social Security Number:

2. Name and Address of the Company's Principal Office (answar anly if not the seme s sbove)

Nama:

Address:

City/State/Zip

3. Mejor ectivity of your company (product ar service): coNTRACTOR - HIGHWAY

4. Project an which your company is bidding:  renewal
9, City of lirbana contact stuff assigned to contract:  ENGINEERING DEPARTMENT




SECTION I. Policies and Practices

Description of EED Policies and Practices

YES

Is it the Compeny's policy to recruit, hire, train, upgrade, promote and discipline persons without

regard to race, color, creed, class, national origin, religion. sex age, marital status, menta |

and/or physicel disability, perscnel sppearance, sexual preference, femily responsibilities,
matriculstion, political affiliation, prior arrest. conviction record, ar source of income 7

Has someone been assigned to develop procedures, which will assurs thet the EED pulicy is
implemented and enforced by managerial, administretive, #nd supervisory personnel? I so,
plense indicate the neme and title of the officiel cherged with this responstbility.
Name: MEREDITH MILLS
Title: EEO OFFICER
Tglgph one: 217-367-8303
Email  MEREDITHM@CHAMPAIGNASPHALT.COM

Daes the company have a written Equel Empleyment Opportunity plen or statement? Note: If o, @
copy of an EED stetement is enclosed. You must attech en EED Statement in order to be
considered eliglhle to do huzinzss with the City of Urbens, Ouestims? (217) 384-2455 or

hrolicity.wrbana.Lus.

Hes the company developed a written policy statement prohibiting Sexual Harassment? You must
sttach u copy of your company's Sexual Harassment Pollcy in urder to be considered
aliglbla to do business with the City of Lirbuoe,

Have all recruitment sources been antified thet the company will consider all quaiified spplicents
without regerd to race, color, cresd, class. nationel origin, religion, sax, age, marital status,
mente! end/or physical disability, personal appearance, sexual orientation, family respansibilities,
matriculation, political affiliation, prior arrast, conviztion record, or source of income?

If edvertising is used, does it specify that all qualified epplicants will be considered for
employment without regard to race, color, creed, cless, national origin, religion, sex. age. marital
status, mental and/or physical disability, personel appearanze, sexual orientation, family
responsibilities, matriculstion, politicel affiliation, prior arrest, conviction rezoed, or source of
income?

Hes the contractor notified all of its sub-contractars of their obligations to comply with the Equal
[pportunity requiraments either in writing, by inclusion in subcontracts o purchese ordars?

Is the campeny a state certified minority/wamen owned business? If yes, pleese attach a copy of
stete certification.

Does the company have collective bargaining agreements with abor organizations?

If you answered yes ta Question “I", have the labor organizations been notified of the company's
respangibility to comply with the Equal Employment Dpportunity requirements in alf contracts with
the Lity of Urbana?

Does your eompany perfarm construction, rehahilitation, akteration, conversion, demolition or
repair of buildings, highways or nther improvements ta real property? (if yas, please complets
Tahle B)

Are you currently sesking to renew an existing or expired Urbana EED certification? (If yes, yau
need to complete Tabla C.)




SECTION lll. Employment Informatian
IMPORTANT: Plzase completa the company warkforca analysis on the battom of this page. Use the numbar of empluyees as of the mest recent payroll period.
You must complete this form in its entirety, ax instructad and submit your organization’s (1) EEQ Statement and (2) Sexal Harassmant Palicy
In order to be aligible ta du business with tha City of Urbana. For detafled deseriptions of the Job Classifications sea attached descriptions. if
minorities and fameles are currently under-represented in your workforce, please attach & copy of an explanation of yaur plan to recruit and hire

qualified minorities and famales.

TABLE A - TOTAL CONTRACTOR/YENDOR WORKFORCE

Hlaok or Afritzs- Americon lndian
White (Mot of Americon (Nat of Hispamic or Aslan ar Pactie | ar Ateslom Native
Joh Categerias Ovarall Tetale Hispanic Drigin) Hispanic Origin) Latinn Khander
'] F M 3 N F M F "] F '] F
Dfficials & Mgrs 2 9
Professinnals 1 1
Technicians
Sales Warkers
Miffiea B Clerical 2 1 1
Craft W
i 27 | 2 | %) 12 1
Operatives
(Semi-Shiled) 4 4
Laborars 2 1
{linskiled) 3 1 1
Sarvice Workars
TOTAL 1
36 6 33 4 3 1
M = MALE. Colnmn B is sume of Rows 1, F. H, J and L.
F = FEMALE, Column C is sum of RowsE. B | Kand M.
Dete of shove Data:  ©/1/15-8/31/16




TAHLE B* - EMPLOYEES TO BE ASSIGNED TO CITY DF URBANA CONTRACT

uub Catagories

TOTAL
ENPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLOYEES

(THER MINORITY
EMPLEYEES

F

F

F

N F

Officiuls & Mgrs

Frofessionals

Techniciens

Sales Workers

[ffice B Clerical

Craft Workers
{Skilled)

Operstives
{Semi-Skillad)

Leborers
{linskilled)

Service Workers

TOTAL

TABLE C - WORKFORCE TURNOVER SINLE PREVIIIS EEQ REPORT

Joh Cutegorias

TOTAL
ENPLUYEES
SEPARATED

MRORITY
EMPLOYEES
SEPARATED

TOTAL
EMPLDYEES
HIRED

MINIRITY
HRED

F

F

[fficials § Mgrs

Professionals

Technizians

Sales Workers

[ffica & Clerical

Craft Warkers
(Shilled)

Dperatives

(3emi-Skiled)

Labarers
{Unskilled)

-Service Workers

TOTAL

10

2

2

2

2

1

*Jatals included in Table B should be &
projection of numbers of parsons to be
employed in the performence of the City
contract.

For Contractors: Data provided in
Tabla B will be varifiad by worksite

inspactions.

Champaign Signal & Light has added and separated employees on a weekly basis
all year long. It's the nature of the construction business. Turnover reports are not indicative of our

minority hiring practices.



SECTION IV. Certification

By signing below, the company certifies that it has answered afl of the foregoing questions truthfully to the best of its
knowladge and belief end agress that it/he/she will comply and sbide by the City of Urbana's Code of Ordinances (Section 2-

118).
Meredith Mills - EEQ Officer

Signature Printed Name and Title
MEREDI THM@CHAMPAIGNASPHALT.CCM 9/13/16
E-mail Address Date

SECTION V. Verification

Priar to gubmitting this form, pleese check the answers to the fullowlng questions to verify your completion of this form:
1. Did yan fill in all of the approprizte boxes in the tabla in Section A, Ineluding the “TOTAL™ row?
YES_ X ND
Z Have you enclosed ynur company’s EED statemant?
YES_X ND
3. Have you enclesed your company’s Sexuel Haressment policy?
YEE__ X ND



DEFINITIONS OF TERMS LISTED ON
THE WORKFORCE STATISTICS FORM

{Sew praviees Fag)

DESCRIPTIDN DF RACE/ETHMIC CATEGORIES

Race /othnle designations 2z used by the Department do not denote colentific
definitione of enthropelogizal eigins. For the purposes of Hiks report. en smployes
may be included in the group to which be or zhe eppeers 0 belong, identifies with.
or iz regarded tn the community ss belonging. However. no perzon ghould ba
counted in more than aee race/ethniz growp. The pace//sthnlc categorles for this
report are;

Witn {Mat of Hispwio sripin). All parenns heving sriging In any of the originl
penplas of Eurnpa, North Africa o the Middle East.

Bleck p) Africen-Angariean (Nut of Hispanio origin). Al personz heving srigins
In any of the Black racial groups of Alrize.

Hisganic or Latina. All persons of Mexican, Puertn Riean, Cuben, Centrel of South
Amarizan, or other Spanizh culture o origin, regardlezs of rece.

Asimn or Pacific sbnder, Al persons having ariging ey of the origing] peaples of
the Far East, Southeast Asia. the Indien Subcontinent, or the Pecific sfands. This
eres includez. for exemple, Ching, jndia, dapan, Korea, the Philippine kdands and
Samoz,

Amoriesn Indian or Alsskan Native. Al persons heving origins |n any of the
nrigivel peoples of Rorth Americe. and who mekriekr euttursl (dentification through
tribal affiliation or commemtty reeognition.

DESCRIPTHIN DF J0B CATEBORIES

Each employes shoukl e counted in wely one job cotegery. Salect the catepory
canteining the jabs most similer to thet performed by the employez. The jobs listed
ki sach category Bre imbended tu provide an examgple, not 8 complete {lst, of all job
titles falling nto thet cetagery,

Officicls ol smnagers. Ocmpations reguiding administrativa and managertal
persannel wha set broad policies, exerchss eversl] respansibility for execertion of
these policies, and direct individusl depertments or specta phesss of firm's
operations. Inchudes: afficils, exacutives, middla management plant managers,
departwent menbgers, and superintendents, selarled supervizors wha ars
members of management. purchesing agents and buyers, ralroed condictors and
yerd mesters. ship captains, mates and other officers foem operetors and
managers, 2nd kindred workers,

Profesgimals. (ccupetions requiring either college graduation or mperience of
such Mnd and ameunt e to provide & comparable beckgrownd  Inchdes:
sccaurtents and enditers, eirpline piots and nevigetors, erchitects, wriists.
chemists, designers, dictitions. editors. enginesrs, fayers, [brorians,
mathemeticiens, naterdl sclentist, reghstered professional nurses, personnel snd
fabor relations specialist. physical sclentist, physicians, sacial scientist, teachers,
surveyors aad kindrad workers.

Technicians. (lemipations requiring a combination of besiz selentifie nowledge and
menuel skill which can be chiained throogh 2 years of past high schee! education,
such ug i offered in many technical institutes and union coleges, or through
equivalent on-the-ipb treming  Incheds: computer progremmers, drafiers,
anginesring Aides. [mior engineers, mathamaticel eides, licansed. practical o
vocational nurses, photngraphars, radin rparatars, seientific sssiztants, technical
ihustrators, techniciens (medicel, dental, electronic, physical science), and kindeed
workers,

Snlme. lecupations engaging wholly or primariy in direct solling.  Inchudes:
sidvertising agentz and sates worlers, insurance egents and brakers, resl estste
agents. and brokers, stork and bond sales workers, demonstrsters, sales wotkers
end seles clerks, grovery clerkz, and ceshiers/eheckers, and kindred workers,

Dffica ond clarical. Inchides ol clerical-type wark regardiess of lve] of diffieulty,
whare the ectwities are predominently non merual though some manusl work ot
directly involved with eltaring or transporting the products fs Inchded. Inchufes:
buokkezpers, cnllextors (bills and eccounts), messangars end offica halpers. office
mechine operators (inchuling compiter), shipping snd receiving cherks,
stanographers, typists end sacestaries, telagraph and telephone operetars, fegel
assistants, and kindred workers.

Creft worless (skiled). Manuel workers of relatively high sidl level heving &
thorauph amd comprebensive knowledge of the processes imvolved In thelr work,
Bercise congiderzhla independent judgment amd ususily receive an extersive
peried of treiing, Inchides: the bullding tredes. heerly paid supervisors and tead
operators who are nof members of occupstions, composinrs and typesetiers,
electricians, engravers, peknters {canstruction gnd malntenance), motien plcture
prajectionists, pattern and model makers, stetionary hand peinters, eoatars,
bekers, decarsting occupstions, and kindred warkers,

Bperatives {zemiskilld). Workers wha operate maching or proeessing equipment
or perform other factory-type dutias of intermediate sl level which can be
mastered In & faw weeks snd require only Kmited treining. Inchafes: apprantices
{aule service and stitchers, dryers, furmaca workers, heaters, laundry and dry
cleaning operstives, miflinars, mine opsretives end leborers, motor uperators,
ullers and greazers (except mriv), painters {menufacturad erticles), phomgrophic
process workars, truek and traeter drivers, knittiag, looping, taping and wesving
machkne operators, welders end flame cutters, elertricel and elextronic squipment
assemblers, butchers end meatoutiers, Wspectors, testers and graders
handpackers end peckagars, and kindred workers,

Lukorers {sneided). Workers In maaual accupations which ganerally requie no
special training who perfarm slementary duties that may ba learnad in @ fow duys
and requira the application of fitthe or oo independent fudgment, Inchades: garage
laborers. ear washars and greesars, grovndskoepers and gerdeners, farmworkare,
stevadares, wand choppers. labarers performing ifting, digging, mbdng, leading and
pulling oparetion and kindred waorkers.

Servioe workers. Workars in both proteetive and nanprotsctve sarvice
occupetionz. Inchides: Attendants (hespital end other Institutions, professimne! end
perzanal service, inchuding nurzex sides, and orderlias}, berbers, charworkars and
clsarers, conks, counter and fountein warkers, alevetor oparetars, firefightars and
fire protection. @uords, doorkeepers, stewards, janttors, pofice officers sod
detectives, parters, wefters and waitresses, amusement and racrestion feciktes
attendanis, guides, ushers, public irenspartation ettendants, and kindred workers,



CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016

EQUAL FMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION POLICY STATEMENT

It is the policy of the above companies not to discriminate against any employee or
any applicant for employment because of age, race, religion, color, physical or
mental disabilities, marital status, sex, physical condition, sexual preference, veteran
status, genetic information, family responsibilities, matriculation, political affiliation,
arrest record, source of income, national origin, or any other protected
characteristics under applicable law.

This policy shall include, but not be limited to, the following: recruitment and
employment, placement, promotion, demotion, transfer, compensation for training
including apprenticeship, layoff and termination. These companies will take
affirmative action to ensure equal employment opportunities.

MEREDITH MILLS has been appointed as the Director of the Affirmative Action
Program and is responsible for planning and implementing our affirmative action
program as well as for its day-to-day monitoring of affirmative action related
decisions and activities.

Joseph F. Lamb-President




CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016

NOTICE

ADVERTISING; LAYOFF OR TERMINATION; RATES OF PAY OR OTHER FORMS IT
IS THE POLICY OF THIS COMPANY TO ASSURE THAT APPLICANTS ARE
EMPLOYED, AND THAT EMPLOYEES ARE TREATED EQUALLY DURING
EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, RELIGION, GENDER,
COLOR, SEXUAL ORIENTATION, GENDER IDENTITY OR EXPRESSION,
NATIONAL ORIGIN, AGE, DISABILITY, GENETIC INFORMATION, MARITAL
STATUS, AMNESTY, OR VETERAN STATUS. SUCH ACTION SHALL INCLUDE, BUT
NOT LIMITED TO: HIRING, PLACEMENT, PROMOTION, DEMOTION,
TERMINATION, LAYOFF, RECAIL, TRANSFER, LEAVES OF ABSENCE,
COMPENSATTON, AND TRAINING.

TO ASSURE PROPER IMPLEMENTATION OF THIS POLICY, WE HAVE APPOINTED
THE FOLLOWING INDIVIDUAL TO BE OUR EQUAL EMPLOYMENT
OPPORTUNITY OFFICER:

MEREDITH MILLS
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802
OFFICE PHONE: (217) 356-7288
OFFICE FAX: (217) 356-1539

SHOULD ANY PROBLEMS OR QUESTIONS ARISE CONCERNING OUR POLICY OF
EQUAL EMPLOYMENT, PLEASE CONTACT THE EQUAL EMPLOYMENT

OPPORTUNITY OFFICER.

Q«uz el

JOSEFPH F. LAMB PRESIDENT




CHAMPAIGN ASPHALT COMPANY, LIC
CHAMPAIGN SIGNAL & LIGHTING COMPANY
ILLIANA CONSTRUCTION COMPANY

1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2016
TO WHOM IT MAY CONCERN

The employment policies and practices of the above companies are to recruit and to hire employees without
discrimination because of race, color, creed, sex or national origin; and to treat them equally with respect to
compensation and opportunities for advancement, including upgrading, promotion and transfer.

This company submits this Plan to assure compliance with the Civil Rights Act of 1964, Executive Orders 11246,
11375 and the Illinois Fair Employment Practices Act and other subsequent orders or legislation that may pertain
to this program and to reaffirm its continued commitment to a program of equal employment policies.

It agrees to assert lcadership within the community and to put forth the maximum effort to achieve full
employment and utilization of the capabilities and productivity of all our citizens without regard to race, color,
creed, sex or national origin.

This company further recognizes that the effective application of a policy of merit employment involves more than
Just a policy statement and will, therefore, undertake a program of affirmative action to make known that equal
employment opportunities are available on the basis of individual merit and to encourage all persons to seek
employment with the company and to strive for advancement on this basis.

QMW Ko

Joseph F. Lamb-President




CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY

ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

TO: ALL EMPLOYEES AND SUPERVISORY PERSONNEL
FROM: JOSEPH F. LAMB - PRESIDENT

DATE: JANUARY 1, 2016
RE: POLICY ON RELIGION & NATIONAL ORIGIN DISCRIMINATION

It is the policy of the above companies to strictly prohibit any conduct which constitutes any discrimination
because of religion of national origin, and to discipline any employee guilty of committing such conduct up to and
Religious beliefs include all moral and ethical beliefs as to what is right and wrong so long as the beliefs are
sincerely held with the strength of traditional religious views. Discrimination because of religion is defined
broadly as including, but not limited to:

(A) The failure to reasonably accommodate a conflict between work schedules and religious
observances and practices of an employee or prospective employee, unless the employer
demonstrates that accommodation would result in undue hardship on the conduct of its business.

The employer may accommodate a conflict between work schedules and religious observances and practices by
allowing an employee temporarily to swap work schedules with another employee. Other accommodations could
be flexibility in arrival and departure times, break times, or holiday breaks, or to allow an employee to transfer to
a job where there is more flexibility in the work schedule.

Discrimination because of national origin is defined broadly as including, but not limited to, the denial of equal
employment opportunity based on an individual’s (ancestor’s) place of origin, or because an individual has the
physical, cultural, or linguistic characteristics of a national origin group. For example, a selection procedure based
on height and weight may exclude individuals of some national origins. Unless height and weight requirements
are job-related, they should not be imposed.

Because the company feels strongly in providing a work place free from discrimination concerning religion or
national origin, any employee who feels that he or she has been subjected to discrimination as it relates to religion
or national origin, is requested to report the incident immediately to MEREDITH MILLS -AFFIRMATIVE
ACTION OFFICER, who can be contacted at 1414 WEST ANTHONY DRIVE, Urbana, 11 61802 or by
telephone at 217/356-7288. These incidents will be confidentially investigated and appropriate action will be
taken.




CHAMPAIGN ASPHALT COMPANY, LLC
CHAMPAIGN SIGNAL & LIGHTING COMPANY
ILLIANA CONSTRUCTION COMPANY
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

TO: ALL EMPLOYEES AND APPLICANTS FOR EMPLOYMENT
FROM: JOSEPH F. LAMB - PRESIDENT

DATE: JANUARY 1, 2016

RE: POLICY ON SEXUAL HARASSMENT

It is the policy of the above companies to strictly prohibit any conduct which constitutes sexual harassment and to
discipline any employee guilty of committing such conduct up to and including discharge. It is the responsibility of
each individual employee to refrain from sexuval harassment, and, it is the right of each individual employee to work
in an environment free from sexual harassment.

Sexual harassment is defined as unwelcome or improper sexual advances, requests for sexual favors and any other
conduct of a sexual nature (verbal, non-verbal, visual and physical, including sexually explicit language, jokes,
etc.). An employee is being sexually harassed when:

1. Submission to such conduct is made, either explicitly or implicitly, a term or condition of
an individual’s employment.

2. Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

3. Such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.

The courts have determined that sexual harassment is a form of discrimination and illegal under Title VII of the
U.S. Civil Rights Act of 1964, as amended in 1991.

Proper responses to conduct which is believed to be sexual harassment may include the following: direct
communication, contact with supervisory personnel, formal written complaint and resolution outside the

department.

Because the company feels strongly that no one should be subjected to such an atmosphere, any employee who feels
that he or she has been subjected to sexual harassment is requested to report the incident immediately to
MEREDITH MITLLS, AFFIRMATIVE ACTION OFFICER, who can be contacted at 1414 WEST ANTHONY

DRIVE, URBANA, I1. 61802 or at (217) 356-7288. These incidents will be confidentially investigated and appropriate
action will be taken. No one making a complaint will be retaliated against even if a complaint made in good faith is

not substantiated. In addition, any witness will be protected from retaliation.

The purpose of this policy is to establish prompt, thorough and effective procedures for responding to every
complaint and incident so that problems can be identified and remedied internally. However, an employee has the
right to contact the Hlinois Department of Human Rights (IDHR) or the Equal Employment Opportunity
Commission (EEOC) about filing a formal complaint. An IDHR complaint must be filed within 180 days of the
alleged incident(s) unless it is a continuing offense. A complaint with the EEOC must be filed within 300 days. An
employee may contact the agencies at the following numbers:

Ilinois Department of Human Rights: (217) 785-5100 or (312) 814-6200
Hlinois Human Rights Commission: (217) 785-4350 or (312) 814-6269
Equal Employment Opportunity Commission (312) 353-2713 or 1-800-669-3362



