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Cite and Release Policy
409.1   PURPOSE AND SCOPE
Illinois Compiled Statutes (ILCS) authorize peace officers to use release procedures in lieu of a
custodial arrest for arrests made without a warrant with certain exceptions.

409.2   STATUTORY REQUIREMENTS
Whenever a peace officer is authorized to arrest a person without a warrant he/she may instead
issue to such person a notice to appear (725 ILCS 5/107-12). Release by citation for misdemeanor
offenses can be accomplished in two separate ways:

(a) A field release is when the violator is released in the field without being transported to a
jail facility.

(b) A jail release is when a violator is released after being transported to the jail and booked.

409.2.1   DISCRETION TO ARREST
While this department recognizes the statutory power of peace officers to make arrests throughout
the state, officers are encouraged to use sound discretion in the enforcement of the law. On-duty
arrests will not generally be made outside the jurisdiction of this department except in cases of
hot and/or fresh pursuit, while following up on crimes committed within the City, or while assisting
another agency. On-duty officers who discover criminal activity outside the jurisdiction of the City
should, when circumstances permit, consider contacting the agency having primary jurisdiction
before attempting an arrest.

Off-duty officers observing criminal activity should generally take enforcement action only when
it reasonably appears that imminent risk to life or property exists and the reasonable opportunity
does not exist to contact the law enforcement agency with primary jurisdiction. In such situations
the involved officer shall clearly identify him/herself as a police officer.

Officers are authorized to use written warnings to resolve minor traffic and criminal violations when
appropriate.

409.3   DEPARTMENT PROCEDURE
The following procedure will be followed to comply with this law.

409.3.1   JAIL RELEASE
In certain cases, it may be impractical to release a person arrested for misdemeanor offenses in the
field. The person arrested may instead be released after booking at the jail, with Shift Supervisor
approval.

Any person arrested for a misdemeanor offense shall be released on his/her written promise to
appear after the booking procedure is completed, unless otherwise disqualified.
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409.3.2   INSTRUCTIONS TO CITED PERSON
The citing officer shall, at the time he/she asks the defendant to sign the notice to appear, call
attention to the time and place for appearance and take any other steps he/she deems necessary
to ensure that the defendant understands his/her written promise to appear.

409.4   JUVENILE CITATIONS

Completion of criminal citations for juveniles is generally not appropriate with the following
exceptions:

• Misdemeanor traffic violations of the Vehicle Code

All other misdemeanor violations for juveniles shall be documented with a case number and the
case should be referred to the Criminal Investigation Division for further action including diversion.

409.5   REQUESTING CASE NUMBERS
Many cases involving a criminal citation release can be handled without requesting a case number.
Traffic situations and local code violations can be documented on the reverse side of the records
copy of the citation. Most criminal offenses will require a case number to document the incident
properly in a report. This section does not preclude an officer from requesting a case number if
he/she feels the situation should be documented more thoroughly in a case report.


