
[Effective July 1, 2016)

APPLICATION TO CONDUCT 
A SPECIFIED NUMBER OF RAFFLES 

CITY OF URBANA, ILLINOIS

Applicant Organization   ______________________________________ 

Organization Address   _______________________________________ 

Telephone (for contact at all times)   _____________________________ 

Type of Organization:           Not for Profit             For Profit 

 Religious  Labor  Fraternal       Veterans 

 Charitable  Business    Educational           Fund Raising 

Representative’s Name   ________________________________________ 

Address   __________________________________________________ 

Position or Representative Capacity   _______________________________ 

Location for Sale of Chances   ____________________________________ 

Dates of Sale Period (not more than 180 days): 

From  _________________  to   _________________ 

Date Prize(s) will be awarded   _____________________ 

Location where prize(s) will be awarded   ____________________________

Price of each chance   ___________________________ 

Aggregate retail value of all prizes     _________________ 

Maximum retail value of each prize   _________________ 

RAFFLE LICENSE FEE: 

$ 20.00 (Prizes or merchandise valued under $5,000) 

$150.00 (Prizes or merchandise valued over $5,000) 

Number of raffles to be conducted in a one year period ___________ 

NOTE: Any additional raffles will require updating information regarding 
time, place and prizes. Supplemental forms are available for this purpose. 



WE HEREBY AFFIRM: 
 
A.  That the entire net proceeds of all raffles will be exclusively devoted to the lawful 

purpose of the organization. 

B.  That the retail value of all prizes or merchandise in a single raffle will not exceed 
$50,000 and the maximum retail value of each prize will not exceed $25,000 in a 
single raffle. 

C.   That the maximum price for each chance will not exceed $500.00.  

D.  The chances will be sold within a period not to exceed 180 days. 

E.  That only bona fide members of the organization shall participate in the management 
or operation of raffles. 

F.  That no person shall receive remuneration or profit for participating in the management or 
operation of a raffle. 

G. That no person  under the age of 18 years will participate in conducting the raffle or 
will be present when winners  are determined unless accompanied by a parent  or 
guardian. 

H.  That records of gross receipts, expenses and net proceeds will be segregated from 
other revenue and that the person who keeps such records shall not be the same 
person who accounts for other revenue of the organization. 

I.  That gross receipts, expenses and net proceeds will be reported to the membership of 
the organization and to the Urbana City Clerk at conclusion of raffles. 

J. That required records will be preserved for three (3) years after raffles and available for 
public inspection at reasonable times and places. 

K.  All bills, billboards, placards or other advertisements will contain the name of the 
organization conducting raffles. 

L.  All tickets or chances will contain the number of the license issued by the City. 

 
We have read the foregoing, know the contents thereof and swear that the same 
is true. 

 
 
 
 

Presiding Officer  Secretary 
 

Subscribed and sworn before me this  Subscribed and sworn before me this 
 

  day of                                 , 20    _ .    day of                                    , 20       . 
 
 

 
   
                           Notary Public                                 Notary Public 

 



ADDITIONAL RAFFLE APPLICATION 
FOR MULTIPLE RAFFLES HELD IN THE ONE YEAR 

PERIOD DURING WHICH LICENSE IS VALID 

Applicant Organization 

Organization Address 

Telephone (for contact at all times) 

Representative’s Name 

Address 

Location for Sale of Chances 

Dates of Sale Period (No more than 180 days): 

From: To: 

Date Prizes(s) Will Be Awarded 

Location Where Prize(s) Will Be Awarded 

Price of Each Chance 

Aggregate Retail Value of All Prizes 

Maximum Retail Value of Each Prize 

Please complete this information sheet and return to 

For Office Use Only 

Raffle License Number 

Issued 

Expires 

Previous Raffle Date 

Urbana City Clerk 
400 South Vine Street 
P.O. Box 219 
Urbana, Illinois 61801 
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