% . Dfficelse Dly (08/15) . - -
CITY OF LIRBANA Requestedby: . . . |Date: .
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URBANA, ILLINTIS EI8O1 Certification
(217) 384-2455 (phone); 378-B788 (fax) |2
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EQUAL EMPLOYMENT OPPORTUNITY (E.E.0.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this form may
result in a delay or denial of eligibility to bid or do business with the City of Urbana.

Section [. Identification

1. Company Name and Address:

Name: Bm(cf S. go:u&LYA— lhw OFpce

d/b/a:

Mdress: Lol et Wonve e

Giy/Soe/ e S paiwg brold L L2704

Telephone Number(s) include area code: 217- ¢ 25 - o160

Check one of the following

Corporation | | Partnership | Individual Progrietarshin | X | Limited Liahility Carp. |

FEI Number: 37' (32 299Z | Socidl Security Number:

2. Name and Address of the Company's Principal Bffice (answer only if not the same as abave)

Name:

Address:

City/State/Zip

3. Major activity of your company (product or service):

4. Project on which your company is bidding:

5. City of Urbana contact staff assigned to contract:




SECTION Il. Policies and Practices

Description of EED Policies and Practices

Is it the Company's policy to recruit, hire, train, upgrade, promote and discipline persons without
regard to race. color, creed. class, national arigin, religion, sex, age. marital status, mental
and/or physical disebility, personal appeerance, sexual preference, family respansibiiities,
matriculation, political affiliation. prior arrest, conviction record, or source of income 7

Has samaone been assigned to davelop pracedurss, which will assura that the EED policy is
implemented and enforced by managerial, administrative, and supervisory personnel? If so,
please indicate the name and title of the officig] charged with this responsibility.

Neme: _IBneuce S. MELIN
Tile: __Sede frep.
Telephone: _ 212- 525 -270 4+ (/0

Emait bbevesy K & Gol w. gom

Does tha company have a written Equal Employment Opportunity plan or statement? Note: If nn. a
copy of an EEQ statement is enclosed. You must attach an EE0 Statemant in order to be
considered eligible to do business with the City of Urbana. Ouestions? (217) 384-2455 ar
hro®@city.urbana.ilus,

Hes tha company developed a written policy statement prohibiting Sexual Harassment? You must
sttach a copy of your company’s Sexusl Harassmant Policy in order to ba considered
gligibls to do business with the City of Urbana.

Heve all recruitment sourcas been natified that the company will consider all qualified applicents
without regard to race, color, creed, class, national origin, religlon. sex. age, marital status,
mental and/or physical dissbility, personal appaarance, sexual orientetion, family responsibilities,
matriculation, political affiliation, prior arrest, conviction record, or source of income?

If advertising is used, does it specify that ell qualified applicents will be considered for
smployment without regard to race, color. cread, class, nationel arigin, religion, sex, ags, marital
status, mental and/or physicel disability, personal appearsnce, sexual orientation, family
responsibilities, metriculation, political affiliatien, prior errest, conviction record, or sourca of
income?

)‘

Hes the contractor notified all of its sub-contracturs of their abligations to comply with the Equal
Opportunity requirements either in writing, by inclusien in subcontracts or purchase orders?

Is the company e state certified minority/women owned business? If yes, plsese ettach a copy of
state certification.

Does the company have collactiva bargeining agreamants with labor orgenizations 7

X|x

If you enswered yes to Ouestion “I", have the labor organizations bean notified of the company's
respansibility to comply with the Equal Employment Opportunity requiraments In all contracts with

the City of Urbana?

Does your company perform construction, rehabilitation, alteration, conversion, demolitien or
repar of buildings, highways or other improvements ta real property? (If yes, plaaze complata
Tabls B.)

Are you currently seeking to renew an existing or expired Urbana EED certification? (If yes, you
need to completa Table C.)




SECTION lll. Employment Information

IMPORTANT: Please completa the company warkforce analysis on the bottom of this page. Use the number of employees as of the mast recent payroll period.
You must complete this form in its entirety, as instructed and submit your organization’s (1) EED Statemant and (2) Sexual Harassment Policy
in order to be eligible to do business with the City of Urbana. For detailed descriptions of the Job Classifications see attached descriptions. If

minorities and females are currently under-represented in your workforce, please attach a copy of an explanation of your plan ta receuit and hire
qualified minorities and femalas.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFORCE

Jub Cataguries

Overall Totals

Whita {Not of
Hispanic Origin)

Black or African-
American (Not of
Hispanic Origin)

Hispanic or
Latine

Asian or Pecific
Islander

Americen Indian
or Alaskan Native

M F M F M F M F M F M F
Dfficials & Mgrs l ‘ ' g '

Professionals

Technicians

Sales Workers

Office 6 Clerical ' ‘ v‘

Craft Warkers
(Skilled)
Operatives
(Semi-Skilled)
Laborers
(Uinskilled)
Service Workers

TOTAL

M = MALE, Column 8 is sum of Rows 0, F, H, J and L.
F = FEMALE, Column C is sum of Rows €, G, |, X and M.

Date of above Data;__ 24 AU& 2olb




TABLE B* - EMPLOYEES TO BE ASSIGNED T0 CITY OF LIRBANA CONTRACT

Job Categaries

TOTAL
EMPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLOYEES

OTHER MINTORITY
EMPLOYEES

M F:

M - F

Dificials & Mgrs

N 3

Professionals

Technicians

Sales Workers

Dffice & Clerical

Craft Workers
(Skilled)

Dperatives
{Semi-Skilled)

Laborers

(Unskitlad)

Service Workers

TOTAL

TABLE C ~ WORKFORCE TURNOVER SINCE PREVIOUS EEQ REPORT

Job Categories

TaTAL
EMPLOYEES
SEPARATED

MINORITY
EMPLOYEES
SEPARATED

TOTAL
EMPLDYEES
HIRED

MINORITY
EMPLDYEES
HIRED

M F

M F

M F

Dfficials & Mgrs

M F

Prolessionals

Technicians

Sales Workers

Bffice & Clerical

Craft Workers
{Skilled)

Dperatives
(Semi-Skilled)

Laborers
(Unskilled)

Service Workers

TaTaL

*Totals included in Table B should be a
projection of numbers of persons to be
employed in the performance of the City
contract.

For Contractors: Data provided in
Tahle B will be verified by worksite
inspections.



SECTION IV. Certification

By signing below, the company certifies that it has answered sll of tha foregaing questions truthfully to the best of its

knuwlu?n end belisf and agress that it/he/she will comply and abide by the City of Urbana's Cade of Ordinances (Section 2-

f19)
SM 3!0‘6 g, g»»e.zvz, g( pl_#

Signaturs Printed Name and Titls

’alqom.quc Q (Ol tomn 26 e 2006
E-mall Address K Date

SECTION V. Verification

Prior to submitting this furm, pleasa check the enswers to the fallowing questions to verify your completion of this farm:

L Did you fill in all of the appropriats boxes in the table in Section I, inchuding the *TOTAL" row?

ves Y ND

2 Have you enclosed your company's EED statement?

ves_ X ND

K Have you enclosad your company's Sexval Herassment policy?

s X N



DEFINITIONS OF TERMS LISTED ON

THE WORKFORCE STATISTICS FORM
(Ses previous Pogs)

OESCRIPTION OF RACE/ETHNIC CATEGORIES

Rete /ethnic designations s used by the Department do nat denots sclantific
definitions of anthrupatagical origing. For the purpases of this report, an employes
may be included In the group to which he or she appears to betony, identifies with,
or I regarded in the community as belonging. However, no person should be
counied in more than ang race/ethnic group. The race/ethaic cateyaries for this
report are:

¥White (Not of Hispaniz erigin). At persans having crigins tn any of the erigial
paoples of Eurspe, Morth Afvica or the Middle Eest.

Black of African-American (Not of Hispanic crigin). Al persans having origing
i any of the Black racial groups of Africa.

Hispanic or Letinn. All persons of Mexican, Puertn Rican, Cuban. Central of South
American. or other Spanish culture or origin. ragardisss of race.

Astan or Pacific Jslander. Al persons having arigies sny of the originzl pesples of
the Far East, Southesst Asia, tha Indlan Subcantinent, or the Pacific Islands. This

aren inchudes, for exemple, China, Indie. Japan. Korea, the Philippine Islends end
Samon,

Amerinzn lndian or Alaskan Native. Al persons having origing in any of the
priginal peoples of North America, and wha meintain cultura) idenification through
tribal affiliation o community recognition.

DESCRIPTION OF JOB CATEGORIES

Each employes should bz counted tn only one job category. Select the categury
containing the jubs most similar to thet parfarmed by the employes. The jobs listed
in each categary are intended to provide an example, nat a complete list, of afl job
titles falling into thet categary.

Dffictels and managers. Occupations requiring edministrative and managerisl
persomngl who set brasd poicies, exercise overall responsibility for execution of
these policies. and direct indvidual departments or specil phases of firm's
operetions, inchudes: officiels. executives, middle menegement, plent managers,
depariment menagers, and supsrintandents, salaried supervisors who ere
members of manegement, purchasing egents and buyers, ralraad conducters and
yard masters, ship captains. mates end other officers farm cperators end
managers, and kindred workers.

Professionals. fccupetions requiring either college greduation or experisnce of
such kind snd emount 55 to provide 8 comparable background. ncludes:
sccountants and suditors, Eirplans pots and navigstors, srchitects, artists,
chamists, designars. distilians, editors, engineers. leyers, lbrerians,
mathematicians, naturel scientist, registered professionel nurses, personnel and
fabor raletions specizlist. physics! sclentist, physicians, soclal scientist, teechars,
surveyors and kindred workers.

Techniclans. Oceupations requiring 8 combination of basic stiantific knowledge end
wmanual Xl which can ba chiataed thraugh 2 years of post high schoal education,
such s Is offered in meny technicel institutes wnd wnion callages, or through
equivalent an-the-ob trefnlng  Include computer progremmers, drafiers.
enginzering aldes. junior engineers, mathematical sides. Bcensed practical or
vocational nurses, pholegrephers. radio operstors, scientific essistants, tachnical
flustrators, techniclans (medical, dentel. electronic, physice! science), end kindred
workers.

Sales. Occupations engeglng whelly or primarily in direct sefling. Inchides:
advertising agenis and setes warkers, insurance sgents and brokers, real estate
sgents, end brokers, stock and bond seles workers. demanstrators, sales workers
and salzs clerks, grocery clerks, and cashiers/checkers, and Hndred warkers.

Dffice and elericel. Includes all clarica-typa work ragardless of level of difficulty.
whare the activities are predaminently non mamua! thavgh some manuel wark nat
directly tnvolved with sltering cr transparting the products is included. tnchudzs:
baokkenpars, collactors (bills and accounts), messengers and office heipers, office
machine operators (including compuler), shipping end recaiving clerks,
stencgrephers, typists and secretarigs, telagraph snd telephone operstors, legal
sxsistants, and kindred worlars.

Eraft workers (skillad). Manual warkers of reletivaly high kil level heving o
tharough and comprahensive knowledgs of the pracesses ivalvad in their work
Exertise considerable Independent judgment and usually receive an exiensive
period of training. Includes: the building trades, hourly paid suparvisors and lead
aperators who are not members of occupations, compositars and typeseiters,
eluctricians. engravers, paintars (construction end maintenance), mation picture
profectionists, pattern and model makers, ststionary hand painters, coaters.
bekers, ducorating occupations, snd kindred workers.

Ogeratives (semiskiiled). Worksrs who operate mechine or processing equipment
or perform other factory-type duties of intermediate skl level which can be
mastered In a faw waeks and require anly limited training. Inchdes: spprenticas
{euto service and stitchers. dryers, fornace workers, heaters, laundry and dry
tleaning operstives, milliners, mina operatives and laborers. motar operaters,
aflers and greasers (except aulo), painters (memufaciured srticles), photographic
process workers, truck and tractor drivers, kaftting, froping. taping and weaving
machine opsrators, welders and flame cuttars, elactrical and electronic squipment
essemblers, buichers end mestcutters, (nspectors, testers and greders.
handpeckars and packagers. and kindred workers.

|aborers (unskilled). Workers in manuel cecupations which generally raquive no
speciel tralning who perform elemsntary duties thet may ba lsarned in a few days
end require the epplicetion of littls er ro tadependent judgment. Includes: garage
lebarers, car washers and greasers, groundskeepars and gardeners, farmworkers,
stevedores, wood choppers, labarers parforming iting, digging, mbdng, lvading and
pulling aparation and kindred warkers.

Servics workers. Workers In both proteciive end nongrotectve sarvice
accupations, Inchudes: Attendants (hospitel and other institutians, professional and
personal service, including nurses aldes, snd orderfies), barbers, charworkers and
cleaners, cocks, courdar end fountaln workers, eleveior cperstors, firefighters and
fire protection, guards, doorkespers, stewards, jenitora, police officers and
deteclives, porters, waiters snd weilresses, amusament end recreation faclities
attendants, guides, ushers, public transpartation sttendents, and kindred warksrs.



BRUCE S. BONCZYK LAW OFFICE
NON- DISCRIMINATION IN EMPLOYMENT
AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYMENT

Bruce S. Bonczyk Law Office is committed to non-discrimination and affirmative
action in employment. Bruce S. Bonczyk Law Office will not engage in discrimination or
harassment against any person because of race, color, religion, national origin, ancestry, age,
marital status, disability , sexual orientation including gender identity, unfavorable discharge
from the military or status as a protected veteran, and will comply with all federal and state
nondiscrimination, equal opportunity and affirmative action laws, orders, and regulations.

This Company is morally and legally committed to Equal Employment Opportunity
in accordance with the Civil Rights Act of 1964 as amended and Executive Orders 11246 and
11375, as amended.

All qualified applicants are welcome and encouraged to apply for jobs with this
company.

Any complaints or grievances should be directed to the owner of Bruce S. Bonczyk
Law Office. This is the policy of Bruce S. Bonczyk Law Office.



BRUCE S. BONCZYK LAW OFFICE
SEXUAL HARASSMENT POLICY

Bruce S. Bonczyk Law Office’s position is that sexual harassment is a form of misconduct
that undermines the integrity of the employment relationship. All employees have the right
to work in an environment free from all forms of discrimination and conduct which can be
considered harassing, coercive, or disruptive, including sexual harassment. Anyone engaging
in harassing conduct will be subject to discipline, ranging from a warning to termination.

What is Sexual Harassment? Sexual harassment is defined as any unwelcome sexual
advances or requests for sexual favors or any conduct of a sexual nature when submission
to such conduct is made either explicitly or implicitly a term or condition of the individual’s
employment, or submission to or rejection of such conduct by an individual is used as the
basis for employment decisions affecting such individual or such conduct has the purpose
or effect of substantially interfering with an individuals work performance or creating an
intimidating, hostile or offending working environment.

When is conduct unwelcome or harassing? Unwelcome sexual advances (either verbal or
physical) requests favors and other verbal or physical conduct of a sexual nature constitute
sexual harassment when:

. submission to such conduct is either an explicit or implicit term or condition
of employment (e.g., promotion, training, timekeeping or overtime
assignments)

. submission to or rejection of the conduct is used as a basis for making
employment decisions (hiring, promotion, termination)

. the conduct has the purpose or effect of interfering with an individual’s work
performance or creating an intimidating, hostile, or offensive work
environment

What is not sexual harassment? Sexual harassment does not refer to occasional
compliments of a socially acceptable nature. It refers to behavior that is not welcome, that
is personally offensive, that debilitates morale, and that, therefore, interferes with work
effectiveness.

What should you do if you are sexually harassed? If you feel that you have been the
recipient of sexually harassing behavior, report it immediately to the owner of Bruce S.
Bonczyk Law Office or other supervisor, if applicable. It is preferable to make a complaint
in writing, but you can accompany or follow up your written complaint with a verbal
complaint.

If your supervisor is the source of the harassing conduct, report the behavior to that person’s
supervisor or to the owner of Bruce S. Bonczyk Law Office.

Your identity will be protected and you will not be retaliated against for making a complaint.



What happens after a complaint is made? Within five (5) days after a written complaint
is made, a supervisor, or other person designated by the owner, will investigate the
complaint. The person will speak with possible witnesses and will speak with the person
named in your complaint. Your anonymity will be protected to the extent possible.

Depending on the complexity of the investigation, you should be contacted within two weeks
about the status of your complaint and whether action is being taken.

What about retaliation for a complaint? Initiation of a complaint of sexual harassment
will not adversely affect the complaining person’s employment, compensation, or work
assignments. A person complaining of sexual harassment will not be subject to retaliation
for pursuing same with the Illinois Department of Human Rights, the Illinois Human Rights
Commission or the Equal Employment Opportunity Commission.

Do 1 have other rights or remedies? A person subject to sexual harassment may file a
charge of discrimination with the Illinois Department of Human Rights. The Illinois
Department of Human Rights investigates complaints of discrimination. If charges are found
to have merit, a complaint of discrimination may be issued, leading to a hearing before an
administrative law judge of the Illinois Human Rights Commission. A charge of
discrimination, to be timely under Illinois law, must be filed within 180 days of the event’s
occurrence. The Illinois Department of Human Rights may be contacted at: 222 South
College, Room 101-A, Springfield, IL, 62704, 217-785-5100 or 100 West Randolph St.
Suite 5-100, Chicago, IL, 60601, 312-814-6200. The Illinois Human Rights Commission
may be contacted at: Wm. G. Stratton Building, Room 404-A, Springfield, IL, 62706, 217-
785-4350 or 100 West Randolph St. Suite 5-100, Chicago, IL, 60601, 312-814-62609.





