
Office Use Only (05/13) 

CITY OF URBANA Requested by: Date: 
HUMAN RELATIONS DIVISION Approved by: Date: 

400 SOUTH VINE ST. 
Certification URBANA, ILLINOIS GIHDI 

(217) 384-24GG (phone): 384-242G (fax) Date: 
Certificate Expiration Date: terent@city.urbana.il.us 

EDUAL EMPLOYMENT OPPORTUNITY (E.E.D.) WORKFORCE STATISTICS FORM 

Please complete the sections below as instructed. Failure to properly complete this form may 
result in a delay or denial of eligibility to bid or do business with the City of Urbana. 

Section I. Identification 
I. Company Name and Address: 

Name: CUmmings, MCGowan & west, Inc. 

d/b/a: CMW Equipment, Inc. 

Address: 8668 Olive Blvd 

City/State/Zip: St. Louis, MO 63132 

Telephone Number(s) include area r:ode: 314-993-1336 

Check one of the following \ 

Corporation I x I Partnership I Individual Proprietorship I I limited Liability Coro. I 
FEI Number: 43-0711594 Social Security Number: 

2. Name and Address of the Company's Principal Office (answer onll_ll not toe same as a/Jove) 
Name: 

Address: 

City/State/Zip 

3. Major activity of your company (product or service): construction Equipment Distribut 0 r 

4. Project on which your company is bidding: Melter Applicator 

5. City of Urbana contact staff assigned to contract: 

RECEIVED 
,, . ~ I 8 . 
L,l 'v c . '::, 
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SECTION II. Policies and Practices 
Description of EED Policies and Practices YES NO 

A. Is it the Company's policy to recruit. hire. train. upgrade. promote and discipline persons without 
regard to race. color. creed. class. national origin. religion. sex. age, marital status. mental 

X and/or physical disability. personal appearance. sexual preference. family responsibilities. 
matriculation. political affiliation. prior arrest conviction record. or source of income ? 

B. Has someone been assigned to develop procedures. which will assure that the EED policy is 
implemented and enforced by managerial. administrative. and supervisory personnel? 
please indicate the name and title of the official charged with this responsibility. 

If so. X 

Name: Larry Glynn 

Title: President 

Telephone: 314-993-1336 
Email: larryg@cmW-equip.cam 

c. Does the company have a written Equal Employment Opportunity plan or statement? Note: If no. a 
copy of an E.E.D statement is enclosed. You must attach an EED Statement in order to be X 
considered ehgible to do business with the City of Urbana. Duestions7 (217) 384-24GB or 
tarentrn!citv.urbana.ll.us. 

D. Has the company developed a written policy statement prohibiting Sexual Harassment? You must 
attach a copy of your company's Sexual Harassment Pohcy In order to be considered 

X eligible to do business with the City of Urbana. 
E. Have all recruitment sources been notified that the company will consider all qualified applicants 

without regard to race. color. creed. class. national origin. religion. sex. age. marital status. 
X 

mental and/or physical disability. personal appearance. sexual orientation. family responsibilities. 
matriculation. political affiliation. prior arrest. conviction record. or source of income? 

F. IF advertising is used. does it specify that all qualified applicants will be considered for 
employment without regard to race. color. creed. class. national origin. religion. sex. age. marital X 
status. mental and/or physical disability. personal appearance. sexual orientation. family 
responsibilities. matriculation. political affiliation. prior arrest conviction record. or source of 
income? 

G. Has the contractor notified all of Its sub-contractors of their obligations to comply with the Equal 
Opportunity requirements either in writing. by inclusion in subcontracts or purchase orders? X 

H. Is the company a state certified minority/women owned business? If yes. please attach a copy of X 

state certification. 
I. Does the company have collective bargaining agreements with labor organizations? 

X 

J. Have the labor organizations been notified of the company's responsibility to comply with the 
Equal Employment Opportunity requirements in all contracts with the City of Urbana? X 

K. Does your company perform construction. rehabilitation. alteration. conversion. demolition or 
repair of buildings. highways or other improvements to real property? (If yes, please complete X 

Table B.) 
L. Are you currently seeking to renew an existing or expired Urbana EEO certification? (If yes, you 

need to complete Table C.) X 

;~·r: 1 RECEIVED 
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SECTION II. Policies and Practices 
Description of EED Policies nnd:.Practices YES NO 

A. Is it tbe Company's policy to recruit. hire. train upgrade. promote and discipline pei'SIIJIS without 
regard to race. color. creed. class. national. origin. religion. sex. age. marital statuS. mental 

X · and/ Ill' physical disability. personal appearance. seJWal preference. family responsibilities. 
matriculation. political affiliation. prior arrest. conviction record. or source of Income ? 

B. Has someone been assigned to develop procedures. which will assure that the EEU.policy is 
implemented and enforced &v managerial administrative. and supervisory personnel? If so .. X 
please indicate the name and title of the official cha111ad with this responsibility. 

Nama: L¥ry Glynn 

Title: President 

Telephone: 314-993-1336 
Email: larrygbtw-equip.com 

G. Does the company have a written.Equal Employment OpportunitY plait or statement? Note: If no. a 
copy of an E.E.D statement is enclosed. You must attanh an EEO Statamant in order tu ba X 
cunslrfered eligible to do business·wfth the City uf Urbana. lluast!Dns7 (217} 384-24GB or 
terantl!!clty.urluma.iLus. 

D. Has the Cllmpany developed a writtm policy statement prohihillng Sexual Harassment? You must 
attach a copy of your company's Sexual HarassmBAt Polley In order to be considered 

X I eUgible to do busiiii!Slil with the City of Urbana. 
E. · Have all recruitment sources been notlfied that the company will coosider all qua&fled applicants 

without regard to race. color. creed. class. flBtional origin. reiiQion. sex. age, marital status. · 
.X 

mental and/ur physical disability. personal appearance. sexual orientation. family.responsibilities. 
matriculation. po~llcal affiliation. prior arrest. convicUon record. or source of income? 

F. If advertising is used. does It specify that all qualified applicants will be considered for 
employment without re.11ard to race. color. creed. class. national origin. religion .. sex. age. marital X 
status. mental and/or physical disability. personal appearance. sexual orientation, :family 
responsibilities.· matriculatinn. political affiliation, prllll' arrest conviction· record or soorce af 
income? 

G. Has the contractor notified all. of ltw sub-contractors of their obligations lo comply with the Equal 
Opportunity requirements either in writing. by inclusion in subcontracts or purchase ordsrs? X I 

H. Is the company a state certmed minority/women awned business? IF yes. please attach a copy of X 

state certification. 
I. Does the company have collective bargaining agreemenlswith labor IJJ'ganizatians? 

X 

J. Have the labor organizations been notified of the company's responsibnity tD comply with the 
Equal Employment Opportunity requirements In all contracls with the. City of Urbana? X 

K. Does your company perform coostruction. rehabilitatiOn. alteration. conversion. demohtion or 
. repair of buildings. highways or other improvements to real property? {If yes, please camplete X 

Tabla B.} 

l. Are you currently seeking to renew an existing or expired Urbana EEO certification? {If yes, you 
'/. 'i p 

need to cumplate Table C.) 

~r~,, RECEIVEcv<1. ' 
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SECTION Ill. Employment Information 
Please complete the company work force analysis on the bottom of this page. Use the number of employees as of tbe most recent payroll period. You must comple 
this farm In Its entirety, as lnstriiCted and submit pur organization's (I) EED Statemant and (2) Sexual Harassment Policy in order to ba eligible to do 
business with the City of Urbana. Far dataUad descriptions of the Job Classifications sao attached descriptions. If minorities and females are currently und 
represented in your workforce. pleese attach a copy of an explanation of your plan to recruit and hire quahlied minorities and females. 

TABLE A- TOTAL CONTRACTOR/VENDOR WDRKFDRCE 
Black or 
African· 

Whlta (Not of American (Not of Hispanic or 
Job Categories flvarall Totals Hispanic Origin) Hispanic Origin) Latina 

M F M F M F M F 
Oflicials 6 Mgrs 5 5 
Professionals 

Technicians 

Sales Workers 3 3 
Oflice G Clerical 

2 2 2 2 
Craft Workers 
(Skille.d) 
D~eratives 
(Semi·S~illed) 
laborers 
(Unskilled) 
Service Wor~rs 4 4 
TOTAL 14 2 14 2 
M = MALE. Column 8 is sum of Rows D. F. H. J and L. 
F • FEMALE. Column C is sum of Rows E. G. I. K and M. 
Date of abave Data: 6-2~-15 

TABLE B*- EMPLOYEES TO BE ASSIGNED TD CITY OF URBANA CONTRACT 
Job Categories mTAL BLACK HISPANIC OTHER MINORITY 

EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES 

td F M F td F M F 
Officials S Mgrs 

Professionals 

Technicians 

Sales Workers 

Office 8 Clerical 

Craft Workers 
{Skilled) 
Operatives 
(Semi·Skilled) 
labore.rs 
(Unskilled) 
Service Workers 

TOTAL 

Amarlcan Indian 
Asian or Pacific or Alaskan 

M 
Islander Nativa 

F td F 

•Totals included under Table 
B should be a projection of 
numbers of persons to be 
employed in the 
performance of the City 
contract. 

For Contractors: 

Data provided in Table B 
will be verified by 
wnrksite Inspections. 

RECEIVED 
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TABLE C** WORKFORCE TURNOVER SINCE PREVIOUS EED REPORT 

Job Categorias TOTAl MIN DRilY TOTAL MINORITY 
EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES 
SEPARATED SEPARATED HIRED HIRED 

M F M F M F M F 
Officials G Mgrs 

Professionals 

Technicians 

Sales Workars 

Office G Clerical 

Craft Workers 
(Skilled) 
Opntives 
(Semi-Skilled) 
Laborers 
(Unskiled) 
Sarvice Workers 

TOTAL 0 0 0 0 

SECTJ[]N IV. Certification 

By signing below. the company certifies that it has answered all of the foregoing questions truthfully to the best of its 
knowledge and belief and agrees that it/he/she will comply and abide IJy the ~ity of Urbana's Code of Ordinances (Section 2· 

. 11!1 ••• -o~ .NL. ~· 
V~~ ~ Sandy Doherty, Office Mgr 6-23-15 

iDfiatUre: Typed Name and Title Date 

SECTION V. Verification 

Prior to submitting this form, please check the answers to the following questions to verify your completion of this form: 

l Did you fill in all of the appropriate boxes in the table in Section Ill, including the "TOTAL" row? 

YES X NO __ _ 

2. Have you enclosed your company's EED statement? 

YES X NO __ _ 

3. Have you enclosed your company's Sexual Harassment policy? 

YES X NO __ _ 

) l 8 
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DEFINITIONS OF TERMS LISTED ON 
THE WORKFORCE STATISTICS FORM 

(SI!II prn/IIIJS Page) 

DESCRIPTION OF RACE/ETHNIC CATEGORIES 
Race /ethnic designations as USI!d by the Department do not denote scientific 
definitions of anthrnpulugical origins. For tbe pUI'JIDSes of this reporL an employee 
may be included ln the group tG which he or she appears to belong. identifies with. 
or is regarded In the tllllllllunily as belonging. However. no persan should be 
collllled in more than one race/ethnic grnup. The racelelhnic categories mr this 
report are: 

Whlla (Not af Hispanic origin). All persons having origins In any of the original 
peoples of Eurnpe, Harth Africa or the Middle East 

Black af African-American {Nat of Hispanic origin). All persons having origins 
in any of the Black racial groups of Africa. 

Hispanic ar laUms. All persons of Millican. Puarta Rican. Cuban. Central of South 
Amerimn. or other Spanish culture ar origin. regardblss Df race. 

Asian or Pacific lslandllr. All persons hB¥iRg origins any of the original peaples of 
the Far East Southeast Asia. llu! Indian Suhconlinenl or the Pacific Islands. This 
area Includes. for exarnpls. China. India. Japan. Korea the Pb~ippine Islands and 
Samoa. 

Amlll'lcan Indian ar Alaskan Natlva. AI persons having origins in any of tha 
original peoples of Norlh Anulrica. and who maintain cultural identilicalilm through 
tribal alflliation or community recognition. 

DESCRIPTION OF JOB CATEGORIES 
Each employee should be counted in on~ one job category. Select the category 
containing the jabs most similar to that perfonned by the amployee. The jobs listed 
In each category are illtended to provide an example. not a complete list af all job 
tides falnng into lhat category. 

Officials and hlllli!!!!:S. 0CClljlltions requiriag administrative and managerial 
personnel who set brnad po~cies. mrcise overall respunsibility for execution of 
these policies. and direct individual departments or special phases of linn's 
operations. Includes: offiCials. executives. middle managemenl plant managers. 
department managers. and superintendents. salaried supervisors wha are 
Dll!mbers of managemeal purchasing agents and buyers. railroad conductors and 
yard masters. ship captains. mates and other olficers fann operators and 
managers. and l:indred workers. 

Professlpg!i. Oc.cupations requiring either coi!ge graduation or experience of 
such ~d and amount as to provide a comparable backgrnund. Includes: 
accountants and auditors. Bii'JIIane pilots and navigators. architects. artists. 
chemists. designers. dietitians. editors. enginellrs. layers, librarians. 
mathematicians. natural scientist registered Jll'llfessional nurses. persameland 
labor relations specialist physical scientist. physicians. social scienlislleachers. 
surveyors and kindred Wlll'k!rs. 

Jecimlcians. Octupatillns requiring a combination of basic scientific knowledge and 
manual skill which can be obtained through 2 years of post high school education. 
such as is offered in many technical institutes and union coUeges. or thrnugh 
equivalent on·the·jab training. Include: computer programmers. drafters. 
engineering aides. junior engineers. mathematical aides. licensed. practical or 
vacatianal nurses. photographers. radio operators. sci.l!nt~ic assistants. technical 
Hlustrators. technicians (rnedical dental electrnnic. physical science). and kindred 
workers. 

Sales. OcClljlations engaging whoHy or primarily in direct selling. Includes: 
advertising agents and sales worbrs. Insurance agents and brokers. real estate 
agents. and bro~ers. stack and bond sales workers. demonstrators. sales woriers 
and sales clerb. grncery clerb. and cashiers/checkers. and ~ndred workers. 

omca llld claricallncludes all clerical•type work reganless of level of difficulty. 
where the activities are 11redaminant~ non manualthougb same manual work not 
direct~ Involved with altering or transporting the products is included. Includes: 
boolliepers. collectors (bills and accuunts). messengers and office helpers. office 
machine operators llncluding computer). shipping and receiving cleri:s. 
stenagrsphers. typists and secretaries. telegraph and telephnne operators. legal 
assistants. and l:indred wuri:ers. 

Craft workars (slllled). Manual worbrs of relatively high skill level having a 
lhornugh and comprehensive knowledge of the prncesses Involved ill their work. 
Exercise considerallle independent judgment and usual~ receive an extensive 
period of training. Includes: the buildi~~g trades. hour~ paid supervisors and lead 
operators wba are nut members af accupalians. compositors and typesetters. 
electricians. engravers. lfBinlers (canslroction and maintenance). matiDn picture 
projectionists. pattern and mmlel makers. stalillnary hand painl!!rs. coaters. 
bakers. decorating occupations. and kindred workers. 

Operatives (semiskilled). Workers who operate machine or prncesslng equipment 
or perlann other factory·type duties of intennediate skill level which can be 
mastered in a few weeks and require only ~mlted training. Includes: apprentices 
(auto service and stitchers. dryers. furnaca workers. lmaters. laundry and dry 
cleaning operatives. milln!rs. mine operatives and laborers. molar apt!ratars. 
oilers and greasers (except aulll). painters (manulal:tured articles). photographic 
process wurbrs. truck and tractor drivers. knitting. looping. taping and weB¥ing 
machine operators. welders and flame cutters. electrical and electrnnic equipment 
assemblers. butchers and mealcutters. inspectors. testers and graders. 
hamlpackers and packagers. and kindred worbrs. 

Laborers (uns.aled). Wurbrs in manual occupations which generally require no 
special training who perfann elementary duties that may be learned ill a few days 
and require the apphcatiDII of ntde or no independent fudgmenl Includes: garage 
lalmrers. car washers ond greasers. groundskeepers and gardeners. farmworkers. 
st!lYedores. wood choppers. laborers performing lihing. digging. mixlng.laadin§ and 
pu!hng aperetion and lcindred womrs. 

SBI'VIce WDrbrs. Workers in bath protective and nanprotecliYe service 
occupaliDns. Includes: Attendants (hospital and other institutions, professional end 
personal service. including nurses aides. and orderlies). barbers. chilrworkers and 
cleaners. cuub. counter and fountain worlcers. efllYator operators. firelighters and 
fire prntectian. guards. danepers. stewards. janitors. police olficers and 
deteclives. porters. waiters and waitresses. amusement and recreation latililies 
attendants. guides. ushers. public transpurlalion attendants. and kindred woners. 

:'·.'' RECEIVED ;Ci' l 
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ll-_ City of 
Ill CHAMPAIGN 

ANNUAL CERTIFICATE OF COMPLI 

. Cummings, McGowan & West, Inc. . . . 
This Is to certify that has submitted an Affirmative Act1on Plan .and/or other 
necessary documents satisfactory to the City of Champaign Community Relations Office. The above named company is hereby 
approved to do business with the City of Champaign for a period of one year. 

If the information submitted by the Company concerning its Affirmative Action/Equal Employment as well as State and Federal 
mandates, has been declared false information through an investigation, such false information shall be deemed a total breach 
of the contract, and such contract may be terminated, canceled or suspended, in whole or in part, and such contractor may be 
declared ineligible for any further contracts for a period up to one year. 

As evidence of certification, the Community Relations Office will Issue a "Certificate of Compliance" good for one year. Please 
be sure to note the expiration date to avoid any Interruption in your ability to bid contracts. A new Affirmative Action Report 
Form should be completed and submitted to the Community Relations Office forty-five (45) days prior to the expiration date. 
Failure to do so will render your compliance status as "ineligible" to conduct business with the City of Champaign. 

1~14 
Community Relations Manager/Compliance Officer 

(Signature) 

Lyonel LaGrone, Jr., MBA 

Community Relations Manager/Compliance Officer 
(Print Name) 

3/13/2015 

Date Issued 

Date Expires 4/30/2016 

Certificate Number 046·15 



AFFIRMATIVE ACTION PLAN 

HEADQUARTERS 
8668 OUVE BLVD. 

ST. LOUIS, MO 63132-2509 
PHONE: (800) 283·1336 

(314) 993-1338 
FAX: (314) 993·1467 

www.cmw-equlp.com 

Equipment 

This is to state that it is the policy of Cummings, McGowan and West (CM&W) to provide Equal Employment 
Opportunity tln'ough a program of positive action affecting al1 employees. This policy is in accordance with the 
Civil Rights Act of 1964, Equal Employment Act of 1972, and all other applicable laws. CM& W also strives 
to assure compliance with the Illinois Fair Employment Practices Act, the lllinois Fair Employment Practices 
Act, the Illinois Human Rights Act, and other orders pertaining to equal employment opportunity. 

Policy includes recruiting, hiring, training, upgrading, promoting, and disciplining without discrimination on the 
basis of race, color, religion, national origin, sex, age, marital status, handicap, sexual preference, or political 
affiliation. CM& W has developed procedures to assure this policy is understood and carried out by managerial, 
administrative, and supervisory personnel. CM&W will utilize referral from any Equal Employment 
Opportunity Organization regarding minority or female applicants for any job vacancies. 

ASSIGNMENT OF RESPONSIBILITY: CM&W has undertaken a positive Affirmative Action Program to 
effectively implement and enforce this .policy at all times. The EEO officer or person designated for 
monitoring the company's Affirmative Action Program is Lawrence F. Glynn, Jr., President. · 

PROCEDURES FOR DISSEMINATING POLICY: A copy of this statement is posted in the main office at 
8668 Olive Blvd, St. Louis, MO 63132 and will given to any employee; vendor or subcontractor. 

UTILIZATION ANALYSIS: CM&W will monitor its workforce and job classifications. It will analyze 
availability and under-utilization and respond accordingly. CM&W will attempt to recruit in a 50 mile radius 
encompassing nearby cities in an effort to attract qualified minorities. 

GOALS AND TIMETABLES: CM&W will identify those areas within its workforce in which minorities and 
women are being under-utilized and set up a system of goals and timetables for correcting the deficiencies. 

SYSTEM FOR MONITORING COMPLIANCES AND RECRUITMENT OF WORKFORCE: 
When adding new employees, CM& W's policy is to utilize qualified minorities and females. If one is not 
available any qualified help is then used. If normal employment sources do not provide these goals, other 
sources will be used. CM&W supports EEO programs. 

SYSTEM OF RECORDS AND ANNUAL SUMMARY: CM&W will monitoi: applicant data, employees 
records and job descriptions to assist in its affirmative action· efforts. 

Sincerely, 

EQUAL EMPLOYMENT OFFICER SIGNATURE:~~:::::_~t::.=:-:=::::.~~~~~~Gt?:~~-
DATE: ---==3~·t..;;;.o_· t;...;:S=----



Sexual Harassment 

HEADQUARTERS 
B66B OLIVE BLVO. 

ST. LOUIS. MO 63132·2509 
PHONE: (BOO) 283·1336 

(314) 993-1336 
FAX: (314) 993-1467 

www.cmw-equlp.com 

Equipment 

It is an established policy of this Company that sexual harassment by and of its employees is 
unacceptable and will not be tolerated. Sexual harassment includes, but is not limited to: 

A. All unwelcome sexual advances or requests for sexual favors, or other verbal or physical 
conduct of a sexual nature; 

B. Making submission to or rejection of such conduct the basis of any employment-related 
decisions affecting the employee; or creating an intimidating, hostile or offensive working 
environment by such conduct. 

This policy refers not only to supervisor/subordinate actions, but also applies to action between 
co-workers. 

Any employee who believes he or she bas been the subject to sexual harassment should, in 
appropriate circumstances, report the alleged act to the President. If this is not appropriate, the 
employee should report it to another Company officer. A confidential investigation of any 
complaint will be undertaken, and if the complaint is determined to be valid, the offender will be 
subject to appropriate sanctions, depending on the circumstances, up to and including discharge. 



CITY OF URBANA, ILLINOIS 
PURCHASING CERTIFICATION FORM (Rev. 4/06) 

The City of Urbana requires all vendors doing business at the above levels with the 
City to comply with certain local, state and federal requirements. By signing below, the 
vendor certifies, that they are familiar with and are in compliance with all of the 
legislative acts summarized below. False certification on this form, or the failure to fully 
comply with all of the requirements of these acts, may result in the termination of any 
contract, debarment from future contacts from either the City of Urbana, State of Illinois 
or any other governmental agency, and may subject the vendor to other legal actions. 

DRUG FREE WORKPLACE ACT: An act to create a drug free workplace and prevent 
the unlawful manufacture, distribution, dispensation, possession, or use of a controlled 
substance by anyone while involved in the performance of a contract for the City of 
Urbana. (30 ILCS 580/1 et. seq.) 

CERTIFICATION OF COMPLIANCE: An act to insure that all contracts for goods, 
services or construction are obtained only through an independent noncollusive 
submission of offers, the vendor must certify that it is not barred from contracting with 
any unit of the State of Illinois or any Illinois local governmental agency as a result of 
any bid-rigging or bid-rotating. (720 ILCS 5/33E 1 et. seq.) 

DELINQUENT TAXPAYERS: An act to certify that any vendors doing business with 
the City of Urbana are not delinquent in the payment of any tax administered by the 
Illinois Department of Revenue. (65 ILCS 5/11-42.1-1) 

SIGNATURES (COMPLETE APPROPRIATE SECTION) 

INDIVIDUAL[ ] PARTNERSHIP [ ] CORPORATION {Oc] (check one) 
_............, 

Name of the Business~t;nc· 
S1gned By: (~- __ =:--

Printed Name: ____ no_u...;;.g_c_o_rn_e_tt ________________ _ 

Business Address: __ a_66_a_o_I_iv_e_Bl_v_d __ s_t_. _Lo_u_i_s,_Mo_6_3_13_2 _______ _ 

Business Phone Number: ___ 3_1_4-_9_93_-_13_3_6 ____________ _ 

Date ____ G_-_2_3-_l_s __________________ ___ 


