CITY OF URBANA
HUMAN RELATICONS DIVISION
400 SOUTH VINE ST.
URBARA, ILLINDIS Big0il
(217) 384-2455 (phone); 328-8788 (fax)

hro@urbanaillingis.us

EQUAL EMPLOYMENT OPPORTUNITY (E.E.D.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this form may
result in a delay or denial of eligibility to bid or da business with the City of Urhana.

Section [, [dentification

|, Company Name and Address:

Name: JH Moore, Inc.

1 d/b/a:

Address: 15515 E£. 875th Rd

Gity/State/Zip:  Effingham, 1L 62401

Telephone Number(s) include area code:  217-536-5152

{iheck one of the follawing

Corporation | ) Partnership Individual Proprietorship Limited Liahility Corp,

FE| Number: 36-3155357 Social Security Number:

2. Name and Address of the Company's Principal Dffice (amswer oniy if not the same as above)

Name:  Jason D. Rippetoe

Address: 909 S. Evergreen

City/State/Zip - Altamont, IL 62411

d. Major activity of your company (product or service):Traic Signals, Highway Lighting & other constructio

4. Project on which your company is bidding:

a. Gity of Urbana contact staff assigned to contract:




AfCTION Il. Policies and Practices

Beseription of EEQ Policies and Practices

YES

ND

Is it the Company's poficy ta recruit, hire, train, upgrade, promate and discipline persons without
regard to race. color, creed. class, national origin, veligion, sex, age, marital status, mentsl
and/or physical disabllity, personal appearance, sewwsl preference, family responsibilities,
matriculation, palitical affiliation, price arrest, sonviction racard, or sourse of income 7

Hes someons been assigned o develop procedures, which will assure that the FED palicy is
implemented and enforced by managerial, administrative, and supervisary persannel? [f so,
please indicate the name and titls of the official charged with this responsihility.

Name:  Ellie Chandler
Title: _ Office Manager
Telephone: _ 217-536-5152
Email __ellie@inmoore.net

Does the company have a written Equal Emplayment Opportanity plan or statement? Note: F no, a
copy of an EE0 statement is enclosed. You must attach an EED Statement in order to be
censidered eligible to do husiness with the City of Urbana, Duestions? (217) 384-2455 or
hrofgity.urbana.ilus.

Hlas the eompany develuped a written pelicy statement prohibiting Sexual Harassment? You must
attach a copy of your company'’s Sexual Harassment Palicy in order to he considered
eligible to do business with the Bty of Urbana.

Have all recruitment sources heen notified that the company will consider aff qualified applicants
without regard to race, color, creed, class, national origin, refigion. sex, age, marital status,
mental and/or physical disability, personal appearance, sexual orientation, family responsthilities,
matriculation, political affiliation, prior arrest, conviction record, or source of income?

If advertising is used, does it specify that all qualified applicants will be considered for
employment without regard to race, solar, creed, class, national erigin, refigion, sex, age, marita)
status, mental and/or physical dissbility, personal appearance. sexval crientation, family
respansibilities. matriculation, political affifiation, prior areest, conviction record, or source of
income?

Has the contractor natified all of its sub-contractars of their obligations to comply with the Fqual
Uppartunity requirements efiher in writing, by inclusion in subcontracts or purchase orders?

|s the company a state certified minority/women owned business? If yes. please attach a copy of
state certification.

Dues the company have collective bargaining agreements with labor crganizations?

\N

ylll

if you answered yes to Question 1", have the labor organizations been notified of the company's
respansibility to comply with the Equal Employment pportunity requirements in all contracts with
the City of Urbana?

N

loes your cempany perform construction, rehahilitation, alteration, conversion, demolition o
regair of buildings, highways or other improvements to real property? (f yes, please complete
Tahle B.) :

Are you currently seeking to renew an existing or expired Urbana ££0 certification? (If yes, you
need to complete Table £.)




SECTION . Employment Information

'URTANT: Please complete the tompany workforce analysis on the bottom of this page. Use the number of employees as of the most recent payroll perd
1 must complete this form in its entirety, as instructed and submit your organization's () EED Statement and (2) Sexual Harassment Policy
wrder to be eligible to do business with the City of Urbana. For detailed descriptions of the Job Classifications see attached descriptions, f
orities and females are currently under-represented in your workforce, please attach & capy of an explanation of yaur plan to recruit and hire

dified minorities and females.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFURCE

Black or AMrican- American Indian
White (Not of American (Nat of Hispanic op Asianor Pecific | or Maskan Native
Juh Categories Overall Totals Hispantc Origin) Hispanic Irigin) Lating Istander
M M M
UHicials & Mgrs 2 2
Brofessionals
Technicians
Sales Workers
ez & Clerical
Craft Workers
(Skileg) % 2
lIperatives 1
(Semi-Skilled) |
Laborers
{Unskilled)
Service Workers
TOTAL . s
W = MALE, Colemn B is sum of Rews D, R H, Jand L
F = FEMALE, Golumea Cis sum of Rews E, 8,1 Kand M.
Date of above Data; Oclober 19, 2015




TABLE B* - EMPLDYEES T BE ASSIGNED TO CATY OF URBANA CONTRACT

Job Categaries | TOTAL BLACK HISPANIC OTHER MINDRITY

EMPLOYEES EMPLUYEES EMPLIVEES EMPLBYEES
W M ]

[fficials & Mgrs 2

Professionals

Techaivians

Sales Warkers

fiffice & Dierigsl

Craft Workars

(Skifzd) 2

(peratives

{Sermi-Skilzd) 1

taborers

{Unskilled)

Service Workers

THTAL 5

TABLE C ~ WORKFORECE TURNOVER SINGE PREVIDUS FED REPORT

dob Eategories | THTAL MINGRITY TOTAL MINDRITY
EMPLOYEES EMPLOYEES EMPLEYEFS EMPLOYEES
SEPARATED SEPARATED HIRED | _HIRED

M 1 M M 1M

Officials & Mgrs >

Prafessionals

Technisians

Sales Workers

{Iifige & Cleries!

[iraft Workers

(Skiled) 2

{iperatives

{Semi-Skilled)

{zhorers 1

{Unskilled)

Service Workers

TOTAL 5

*Totals included in Table B sheuld be a
projection of numbers af persons to be
employed in the performance of the City
cantract.

For Contractoes: Data provided in
Table B will be verified by worksite
inspections.



SECTION IV. Certification

By signing below, the company certifies thet i has answered all of the foregoing questions truthfully to the best of s
knowledge and belief and agrees that it/he/she will comgly and ahice by the City of Urbana's Code of Brdinances (Section 2-
1.

£ 0, C %‘M Qg | Ellie Chandler, Office Manager
Signature Printed Name and Title
eliie@jhmoore.net 10/19/15
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, please check the answers to the fullowing questions to verify your completion of this form:

L Bid you it in all of the apprapriate hoxes in the table in Seatian Il including the “TOTAL” row?
VEs v NO
2, Have you enclosed your company's EED statement?
s NO____
-3 Have you enclosed your company's Sexual Harassment poliny?

vis ND



DEFINITIONS OF TERMS LISTED ON
THE WORKFOREE STATISTICS FIRM

(8ee previvus Fage)

DESERITION OF RACE/ETHNIC CATERORIES

fece Jethoic desigrations es osed by the Depsetment do not dencle spientific
definitions of anthrapologieal orlgins. For the purposes of this repart, er employes
may te ingludad in the group to which he or she sppears ta beloag, identifies with,
or i ragarded in the commanity as belongion.  However, no person should be
counted in mare than g7e race/ethnic group. The race/sthnic categories for this
report sre:

White (Nut of Hispanic origin). Al parsons having origins in any of the ariginal
paeples of Europe, North Alviea op the Middle Fast.

Black of African-American (Not of Hispanic origin). All persons having crigins
in any af the Black racial groups of Avive.

Hisparle or Lating. All persoas of Mexican, Pusrtn Rican, Cubes, Centeal of South
Amecicen, or other Spanish culture or arigin, regardless of race.

Asian or Pacific Isiander. Al persons having avigine any of the orlgine) peaples of
the Far East. Southeast Asta, the Indlan Subwantinent, er the Facific islands. This
area includes, for exarple, Ghine, indi, Japan, Xores, the Philippine islands and
Samen,

American Indian ar Alaskan Native. Al persens haviag origing n zny of the
ariginel penples of North America, end who malntain cultural identifiation through
tribal affifiztion or community rezagnition.

DESCRIPTION OF JOB CATEGORIES

Each employer should be caunted In only ona jab catagory. Select the catsgory
containing the johs most similar to et performed by the zmployes, The jobs isted
in 2zeh vatzgory are intended te provida an example, not a complete list, of &l job
titles falling into that categary.

Oificials and managars. Becupations requiring administrative snd managerial
personnel whe set broad polizies. swercise overell responsihility for executian of
these pofiies, snd direct individual departments or spacizl gheses of Frm's
mperations. Inchides: officiels, executives, middle management, plant managers,
dapariment managers, and superitendents, sleried supervisors who are
menbers of management, purchasing agends and buyers, rafiread conductors and
yard wasters, ship capiains, males and other affcers farm pperators and
managers, aid kndrad warkers.

Professipnals, Occupations requiring either rallege gradustion or expesieace of
such kind and smount 25 in provide & compersble background,  Includes:
scoountents and auditers, airplane pilots and navigetors, architents, artists,
chemists, desigrers, digtitians, editars, engineers.  layers,  Jbrarians,
mathematicians, natural scientist, registared prafessional nurses, parsonnal end
fabior relations specialist, physical selentist, physicians, sacisl swientist, lezchars,
surveyors and kindrad warkers,

Techulcians. fecupations requiving a combination of basie sclentific kmwledge and
manual skill which can be obtained through 2 years af past high scheol ducatien,
such as is nffered in many lechnical nstitutes and union colleges. ar thraugh
equivalent on-the-job training.  Include: computer programmers, deafters,
enpingering aides, junioe engingers, mathematical eides, licensed, practical or
vncational nurses, photographers, radio operatars, scientific assistants, technicel
llustrators, technizians (medical, dental, electranic, physicsl sciense}, and kindred
warkers,

Sales, Deoupations eagaging whelly or primarily e direct sefling.  Includes:
advarfising agents and sates warkers, insurance agents and brokers, real estate
anents, and brokers, stock and bond sales werkers, demanstratars, sales workers
and sales elerks, geeeery clarks, and cashiers/checkers, and kindred worksrs.

fffice and slarizal, incledes all clerical-type wark regardless of fevel of difficalty,
where the ectiviies are predamisantly nsa menual though seme manual wark nat
diractly involved with altaring ar fransporiing the products is included. Includes:
bunkkegpers, calfectors {bills and aooounts), messengees and office helpers, office
maching operators (including computer], shipping and recaiving clerks,
stenagraphars, typists and secretaries. telegraph and elephone operators, lzgal
essistants, nd kindred workers,

Eraft workers (skilled). Hanual workers of refatively high skill level heving =
tharsugh and comprehensive knowledge of the processes involved in their work,
Exeerise ronsiderable independsnt judgment and osually receive an extensive
pesiad of raining, fochudas: the building trades, hourly paid supervisors and lead
oparators wha are not members of apoupstions. compositars &nd typesetiers,
electricians, enpravers, painters (construction and maintenanzel, motian picture
prajectionists, patiern and model makers, stelionery fand painters, cesters,
bakers. dezorating occupations, and kindred workers,

Dperativas (semiskiffed), Warkers who oparate machine or processing equipment
or perforee other factory-type dufies of intermediste skl fevel which can be
mastered It 8 few weeks and requirg only limited training. Includes: apprentices
{auta service and stitchers, dryers, furnace warkers, haaters, laendey and dry
tleaning operatives, millicers, mine operatives and lshorers. moter cperators,
oilers end greasers (except auto), painters {manafactured articles), phatographis
prosess warkers, truek and tractor drivers, knitting, leaping, taping and weaving
maching sparators, welders and flame citters. electrizal and slestronic equipment
assemblers, bulchers and meatculiees, inspecters. testers amd graders,
handpackers and peckagers. and kindrad workers.

Laborers (unskiflzd). Workers in manual ncoupations wiich generally require no
speclal iraining wha perfarm elementary duties that may ba learned In @ faw days
and require the applicstion of fittle or no independent [sdgment, Includes; parage
fabarers, car washers and greasars, groundskeepers and gardaners, farmworkars,
stevedores, wood choppers, Isharaers perfarming lifting, digging, miving, lnading and
pulling operatios and kindred workers,

Servipe workers. Workers In koth prolective end nonprotective service
gocupations. Includes: Attendants {hospitsl and other institutions, professianal and
persunal service, inchiding nurses aides, and arderfies), berbers, charworkers and
cleangrs, cooks, counter and fountain workars, flavator operaters, firefighters end
fire protaction, guards, doorkespers, stewards, janitors, pefice officars and
detectives, parters, walters aad waitresses, amusement and recreation feeilitieg
attendants, quides, ushers, publie transaortation atiendants, and Kindred workers.



JH Moore Inc

15515 E 875% RD.
Effingham, IL 62401
Phone (217) 536-5152
Fax (217) 536-5155

TO WHOM IT MAY CONCERN:

In accordance with out Equal Employment Opportunity Policy, Ellie M. Chandler has been
designated as the Equal Employment Opportunity Officer for J H Moore Inc.

Her principal duties will include but not be limited to, assuring all employees and
applicants of truly equal opportunity in her employment relations with our firm, supervising
periodic reviews of the Company’s employment practices, and handling any complaints in this
area.

Sincerely,

Lozt

Jason D, Rippetoe
JHMOORE, INC.

Revised 1/14/2014



JH Moore, Inc.

15515 E 875" RD.
Effingham, TL 62401
Phone (217) 536-5152
Fax (217) 536-5155

EQUAL EMPLOYMENT OPPORTUNITY POLICY

The work on this project is progressing through the cooperation of local labor unions under Hiring
Hall Agreements. We are however, interested in providing assistance to any individuals interested in
employment in the construction industry.

We would particularly like to encourage applications from females, minorities, Vietnam Era
Veterans, disabled veterans and other handicapped persons. In this respect, we are soliciting the assistance
of our present female, minority, veteran and handicapped employees and their friends, The superintendent
on this project will take the name and address of any person interested in employment in the construction
industry or have the individual fill out a job application, Any name or application furnished will be
forwarded to our home office in Effingham, Illinois for distribution to proper union officials.

It has been and will continue to be our policy to cooperate fully with the unions in their training

-efforts by utilizing apprentices and on-the-job trainees whenever possible. We will make every effort to
keep you informed of available training programs and help keep you in your efforts to upgrade.

Our superintendent on the job is, in effect, our project equal employment officer and as such is
responsible for carrying out our company polices and contract obligations. If you have any questions
regarding the personnel polices of our Company, please feel free to contact me at J H Moore, Inc. at 15515
E. 875" RD, Effingham, IL. 62401, or by telephone (217) 536-5152.

Ellie M. Chandler

Fron . Clrandloo

EEQ Officer

Revised 1/14/2014
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J H Moore, Inc
15515 E 875" RD
Effingham, Illinois 62401

217-536-5152

SEXUAL HARASSMENT POLICY IMPLEMENTATION

The Company will not tolerate harassment of any employee, regardiess of race,
religion, sex, color, national origin, ancestry, age, marital status, physical or mental
handicap unrelated to ability or unfavorabie discharge. The company will back this policy
with appropriate sanctions, including dismissal if necessary. This policy applies to any
type of harassment, not only harassment.

It is illegal and against the policies of this company for any employee, male or
female, o sexually harass another employee by:

a. Making unwelcomed sexual advances or requests for sexual favors or other
verbal or physical favors or other verbal or physical conduct of a sexual
nature, a condition of an employee’s continued employment or

b. Making submission to or rejecting of such conduct the basis for
employment decision effecting the employee, or

c. Creating an intimidating, hostile or offensive working environment by such
conduct.

Each supervisor will be held respongible for the prevention of harassment
of any employee on job sites. Harassment of any employee by a supervisor or
by a co-worker for any reason on or off the job site is a matter of serious
company concern. Company policy is to provide a meaningful work experience
for all employees. Interference with this policy will result in immediate
corrective action. This applies to on-site employees of the general contractor,
subcontractor, and suppliers.

Any employee who believes he or she has been the subject of harassment
or intimidation should report the alleged act immediately within 48 hours after
the alleged harassment occurs) to the job superintendent and company EEO
Officer. An investigation of all complaints will be undertaken immediately.
Any supervisor, agent or other employee who has been found by the company
after appropriate investigation to have harassed ancther employee will be
subject to appropriate sanctions. Depending on the circumstances, the sanctions
can range from a warning to termination.

The Company recognizes that the questions of whether a particular action,
or incident is harassment requires a factual determination based on all facts in



this matter. The company also recognized that false accusation of harassment
can have serious effects on an innocent person. The company will not tolerate
false reports or intimidation of those making true reports.

We trust that all employees of the company will continue to act
responsible to establish a pleasant working environment free of discrimination
and harassment. The company encourages any employee to raise questions he
or she may have regarding discrimination or affirmative action with company
EEQ Officer, Ellie Chandler.

J H Moore, Inc

Ellie Chandier
Revised 03/07



