CITY OF URBANA

HUMAN RELATIONS DIVISION
400 SOLTH VINE ST.
LRBANA, ILLINDIS B80t

(ZI7) 384-2455 (phone); 328-8788 (fax) |———
hro @urbanaillinois.us i

 EOUAL EMPLOYMENT DPPORTUNITY (E.E.D.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this farm may
result in = dalov pp denial of eligibility to bid or do busineee with +he City of Urbana.

Section |. Identification

|. Company Name and Address:

Name: Grunloh Construction Inc.

d/b/a:

Address; 101 W. Temple Ave.

- | Gity/State/Zip; Effingham, IL 62401

Telephone Number(s) include area code; ~ 217-342-4157

Check one of the follawing

Corporation | x| Partnership | Individual Frupriefurship | | Limited Liability Corp. |

FE[ Number,  37-1172924 Social Security Number:

2. Name and Address of the Company's Principal Dffice (amswer anly if not the same as above)

Name: Same as above

Address:

City/State/Zip

3. Major activity of your company (product or service):  General Contractor

4, Project on which your company is bidding: Urbana Fire Station Bathroom Renovation

a. City of Urbana contact staff assigned to contract:




SECTION ll. Policies and Practices

Descriptiun of EEll Palicies and Bractices

YES

s it the Company olicy |  ecruit, hire, train, upgrade. pramote and discipline persons witheut
regard 1o race, color, creed, class national origin, religion. sex, age. marital status, mental
and/or physical disability, personal appearance. sexual preference. family responsibilities,
matriculation, political affiliation, priar arrest. convielion record, ar snurca of income ?

flas someone been assigned to develop procedures. which will assure that the EED policy is
implemented and enforced by managerisl administrative, and supervisary personnel? If so,
please indicate the name and title of the official charged with this respansibility.
Name: Tom Grunloh
Title: President
Telephone:  217-342-4157
Email _ tomgrunlohegrunloh.com

Does the company have a written Equal Employment Bppoctunity plan or statement? Note: if ne, a
copy of an EED statement is enclased. You must attach an EED Statement in order 1o he
cansidered eligible to do business with the City of Urbana. Huestions? (217) 384-2450 or
heoEcity.urhanailus,

]

| -

Has the company developed a written policy statement prehibiting Sexual Harassment? You must
altach a capy of your company's Sexual Harassment Policy in order to be considered
elinihle tn du husiness with the City of Urhana,

Have all recruitmant sources been notified that the eompany will consider all qualified applicants
withaot regard to race, color, ereed. class. national origia, religion, sex, age, marital status,
mental and/nr physical disability, personal appearance. semal orientation, family responsibilities,
matriculatinn, political affiliation, prior arrest, eonviction record, or ssivee of Inceme?

If advertising is used, does it speeify that all quaiified applicants will be censidered for
employment without regard to race, color, creed, elass, natisnal arigin. religion. sex. age, marital
status, mental end/or physical disability, personal appearance. sexval orisntation, family
responsibibities, matricolatian, paftical affilation, prior arrest, eonvietion recard. or source of
income?

Has the contractor natified all of its sub-contractars of their abligations to comply with the Egual
Oppartunity requirements either in writing, by inclusion in subeantraets ar purchase orders?

Is the company a state certifizd minority/women owned business? If yes, please attach a eopy of
state cerlificatian,

Boes the cempany have collective bargaining agreements with labor organizatinns?

If you snswered yes to Huestien “I", hava the labor organizations been notified of the company's
respansibiity to comply with the Fqual Employment Opportunity requirements in all eantracts with
the City of Urhana?

llges your company perform construction, rehebitation, alteration, conversion, demulition or
repalr of bulldings, highways or ather impravements to real property? (If yes, please compliste
Table R

Are you eurrently seeking ta renew an existing or axpired lirbana EER certification? Ur yes, you

need tn complete Tahle L)




SECTION lll. Employment Information

IMPORTANT: Please complete the company warkforce analysis o the bottom of this page. Uss the number of employees as of the most recent payroll period.
Yon must comglete this farm in its entiraty, as instructed and submit your organization's (1) EED Statement and (2) Sexusl Harassment Pficy
in ordar to ha sligible to do husiness with the ity of Urbana, Far datziled descriptions of the Joh Clssifications see attached deseripfinns. [f

1| minurities and females ara currently undar-represented in your warkforce, pleese attach a copy of an explanation of your plan te recruit and hira -

qualified minaritiss and femalas.

TABLE A - TOTAL CIONTRACTOR/VENDOR WIRKFIRLCE

American Indfan

uJoh Eategories

Overall Totals

Black ar Afrlean-
American (Not of
Hispaniz rigin)

Asian or Paxific

ur Alaskaty Native

M | F .1 KW F M F | M } . E. M “FC K |.F-
ifickals & Mgrs 7 i . s — s

Professionals

Techniclans T " o :

Sales Warkers _

06z2 8 Clorks| :: "5 - 5 5 N I
) ? 5

c’&‘g‘"‘“” TRl NS BT e N
Dpsretives L 1 "’ : F oL YR
(Sami-Skled) 1 L. L i e

lﬂhrm 3 - .. 3 : PR ", . - “ LT
| {Unskilied) el o i e
Service Workers C e s R T AN

ko e D

¥ =MALE, Eolumn B is sum of Rews I, F, H.Jand L _, -'
F = FEMALE. Cofuma € is sum of Rows £, B. L Kand W I =
Date of above Data:  1/31/18 3 - 3




_ TABLE B* - EMPLOYEES TO BE ASSIGNED TO CITY OF URRANA CONTRACT
*otals included in Table B should be a

HISPANIE OTHER renufliTY | pegjection of numbers of parsons to be
: EMRBVEES EMPLYEES employed in the performence of tha City
A " o Pt )‘ .E -',,: ﬂﬂlltl'llﬂt.

Job Bategorles | TOTAL
EMPLOYEES

]
Dfficials & Wgrs 1

Professionals
Technicians
Salas Warkers
Offtea B Clerical

Craft Werkers 6
{Skilled)
{peratives

(Semi-Skilled) 4
Laborers
{linskiled)
Service Workers

P For Contractors: Data pravided in
= Tahle B will be verified by warksite
: {  nspections, :

TOTAL 1

TABLE [ - WORKFEREGE TURNOVER SINCE PREVIDUS EEQ REPORT

eh Eategories | TOVAL MINDRITY TOAL WY :
EMPLIVEES | EMPLOVEES | EMPIGVEES | EMPLOVEES
_ | SEPARATED | HRED HIRED

T M PR W LF | W] F

Dfficials & Mgrs
Profassionals
Technicians
Salas Warkers
[ffice B Clerical

Braft Workars
(Skifled) -
Dperatives

(Saml-Skitled)
laborers
{linskilled)

Service Workars

TITAL




SECTION IV. Certification

By signing below, the company certifies that it has answered all of the foregaing questions truthfully to the best of its
knowledge and belief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Ordinances (Section 2-
1i9).

@ Marty Fearday, Vice President
Signature Printed Name and Title

mfearday@grunloh.com 2/1/18
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, please check the answers to the following questions to verify your completion of this form:

1, Did you fill in all of the appropriate boxes in the table in Section Ill, including the “TOTAL” row?

ves__X ND
2 Have you enclosed your company's EEQ statement?
Yes__ X ND
3 Have you anclosed your company’s Sexual Harassment policy?

YES__ X ND







CITY OF URBANA, ILLINOIS
PURCHASING CERTIFICATION FORM (Rev. 4/06)

The City of Urbana requires all vendors doing business at the above levels with the
City to comply with certain local, state and federal requirements. By signing below, the
vendor certifies, that they are familiar with and are in compliance with all of the
legislative acts summarized below. False certification on this form, or the failure to fully
comply with all of the requirements of these acts, may result in the termination of any
contract, debarment from future contacts from either the City of Urbana, State of lllinois
or any other governmental agency, and may subject the vendor to other legal actions.

DRUG FREE WORKPLACE ACT: An act to create a drug free workplace and prevent
the unlawful manufacture, distribution, dispensation, possession, or use of a controlled
substance by anyone while involved in the performance of a contract for the City of
Urbana. (30 ILCS 580/1 et. seq.)

CERTIFICATION OF COMPLIANCE: An act to insure that all contracts for goods,
services or construction are obtained only through an independent noncollusive
submission of offers, the vendor must certify that it is not barred from contracting with
any unit of the State of lllinois or any lllinois local governmental agency as a result of
any bid-rigging or bid-rotating. (720 ILCS 5/33E 1 et. seq.)

DELINQUENT TAXPAYERS: An act to certify that any vendors doing business with -
the City of Urbana are not delinquent in the payment of any tax administered by the
lllinois Department of Revenue. (65 ILCS 5/11-42.1-1)

SIGNATURES (COMPLETE APPROPRIATE SECTION)
INDIVIDUAL[ ] PARTNERSHIP[ ] CORPORATION [4 ‘(check one)

Name of the Business Grunloh Construction Inc.

Signed By: @

Printed Name: Marty Fearday, Vice Presgident

Business Address: 101 w. Temple Ave. Effingham, IL 62401

Business Phone Number: 217-342-4157

Date 2/1/18




MINUTES OF OFFICER’S MEETING
OF GRUNILOH CONSTRUCTION, INC.

A meeting of the OFFICER’S of Grunloh Construction, Inc. was held in the
Office at 101 West Temple Avenue, Effingham, Illinois on January 2nd, 2015. The
Meeting was called in the manner prescribed by the laws and by-laws of the Corporation.

Thomas J. Grunloh, President of the Corporation, served as moderator of the meeting.
Tina Koester Niemerg, Marty Fearday, Eric Thiele & Troy Ozenkoski were present. Tina
Koester Niemerg recorded the minutes.

By wnanimous vote the following Officer positions were retained or added to the office
set apposite their respective names, to hold office for the term provided by the by-laws,
namelv:

Retained: Thomas J. Grunloh — President
Marty Fearday — Vice President of Construction/Asst. Sec.
Eric Thiele — Vice President of Loss Control and
Company Policies/Asst. Sec.
Tina Koester Niemerg - Secretary/Treasurer/Office Manager

Added: Troy Ozenkoski — Vice President of Private Sector
Construction/Asst. Sec.

Agenda items discussed:
It was decided that, along with Marty Feardéy and Eric Thiele, Troy Ozenkoski
would be authorized to sign bids and contracts. Troy Ozenkoski was also
elected to serve as Asst. Secretary.

The next officers meeting was scheduled for Thursday, 2/2/15 @ 9:00AM.

There being no further business, on motion duly made, seconded, and carried, the
Pmi«}g_m;\dcclared the meeting adjourned.

AT

Eric Thiele -Vice President

Appl_-pved:

\ “{\ ST e T

ftf,fv\‘h i\ N U
Thomas J. Grunloh President




Grunloh

Construction

Inc.

101 W. Temple « P.O. Box 684 « Effingham, linois 62401 (217) 342-4157 » Fax (217) 347-8833 ¢ grunloh@grunioh.com

A1

AFFIRMATIVE ACTION STATEMENT

The employment policies and practices of Grunloh Construction, Inc. are to recruit and to hire
employees regardless of age, race, national origin, gender, religion, or handicap (except where
such characteristic is a bona fide occupational qualification), and to treat them equally with
respect to compensation and opportunities for advancement, including upgrade, promotion, and
transfer.

This company submits this policy to assure compliance with Executive Order 11246 and/or other
subsequent orders that may pertain to this program and reaffirm its continued commitment to a
program of equal employment opportunity and merit employment policies.

It agrees to assert leadership within the community and to put forth the maximum effort to
achieve full employment and utilization of the capabilities and productivity of all our citizens
without regard to race, color, religion, sex, or national origin.

This company further recognizes that the effective application of a policy of merit employment
involves more than just a policy statement and will, therefore, undertake a program of
affirmative action to make known that equal employment opportunities are available on the basis
of individual merit and to encourage all persons to seek employment with the company and to
strive for advancement on this basis.

SEXUAL HARASSMENT POLICY

At Grunloh Construction, Inc., sexual harassment is unacceptable and will not be permitted.
Sexual harassment is defined as unwelcome or unwanted advances, requests for sexual favors
and other verbal, visual, or physical conduct of a sexual nature when: submission to or rejection
of this conduct by an employee is used as a factor in decisions affecting employment status or
this conduct creates an intimidating, hostile, or offensive work environment.

Please report any sexual harassment to an officer.

Pans 1 ——— General Contractors




Grunloh
Construction

Inc.
101 W. Temple « P.O. Box 684 » Effingham, llinois 62401 (217) 342-4157 « Fax (217) 347-8833 » grunloh@grunich.com

EMPLOYMENT PROCEDURES

EQUAL OPPORTUNITY EMPLOYMENT
AFFIRMATIVE ACTION PROGRAM
MINORITY PLACEMENT

OLIC

The employment policies and practices of Grunloh Construction Inc., have always been to recruit and hire
employees irregardless of age, race, creed, color, sex or national origin. We will endeavor to hire females
and minorities in all crafts. All employees are to be treated equally in respect to compensation and
opportunities for advancement, which includes upgrading and promotion.

This company assures compliance of Executive Order 11246 and reaffirms its continuing commitment to a
program of equal opportunity and merit employment policies.

This company assets leadership, when possible, in the maximum effort, within the community, to attain full
employment and the full utilization of the capabilities and productivity of all citizens without regard to
race, creed, color or sex.

This company further recognizes that the effective application of a policy of merit employment involves
more than just a policy statement, lip service and infrequent meetings with minority sponsors of ’
neighborhood programs. It, therefore, will maintain a program of affirmative employment procedures
pointed toward the equal employment of minority groups, to actively stress the training and recruitment of
employees on an individual basis and encourage all persons to seek employment with this company and to
strive for advancement on a merit basis that is equal for all.

DISSEMINATION FO POLICIES

The Company has taken appropriate steps to insure that all of our supplier, subcontractors and employees
have been advised of our policies on non-discrimination. We have asked them to comply with our request
to actively and affirmatively proved equal employment opportunities and recruitment of minority
employees. This is to be achieved by the following:

The Company has established a system on inter-departmental and inter-
company commaunications and feedback controls within our suppliers,
management and owners to assure that all non-discrimination policies
are assured and will be followed to the letter.

ASSIGNMENT OF RESPONSIBILITIES

The company has appointed an Equal Opportunity Employment Policy Officer, Tom Grunloh, with the
responsibility of the immediate implementation of all our programs. This office will coordinate the efforts
of all supervisors and advise and assist the management and officers.

Ranaral Canteantare 7







