CITY OF URBANA
HLUMAN RELATIONS DIVISION
400 SOUTH VINE ST.
LURBANA, ILLINDIS 61801
(217) 384-2435 (phone); 328-8288 (fax)

hre@urbanaillinpis.us

EQUAL EMPLOYMENT OPPORTUNITY (E.E.0D.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this form may
result in a delay or denial of eligibility to bid or do business with the City of Urbana.

Section I. ldentification

. Eump any Name and Address: The Lowenbaum Partnership, LLC

Name; The Lowenbaum Partmnership, LLC
d/b/a: Lowenbaum Law
Address:

222 South Central Avenue Suite 900

City/State/Zip: Saint Louis, MO 63105

Telephone Number(s) include area code: 314 863-0092

Check one of the following

Corporation | | Partnership | Individual Proprigtorship | | Limited Liability Carp. |xx

FEl Number;  43-1822055 Social Security Number:

Z. Name and Address of the Company's Principal Office (answer anly if not the same as abavs)

Name:

Address:

City/State/Zip

3. Major activity of your company (product or service): | .. 7o

4. Project on which your company is bidding: Legal Work

3. City of Urbana contact staff assigned to contract: _
Corey Franklin




SECTION Il. Policies and Practices

Description of EED Policies and Practices

YES

NO

Is it the Company's policy to recruit, hire, train, upgrade, promote and discipline persans without
regard to race, eolor, creed, class, national origin, religion, sex, age. marital status, mental
and/or physical disability, personal appearance. sexual preference. family responsibilities,
matriculation. palitical affiliation. priar arrest, conviction record, or source of income ?

Has someane been assigned to develop procedures, which will assure that the FED policy is
implemented and enforced by managerial, administrative, and supervisory persannel? I so,
please indicate the name and title of the official charged with this respansibility.

NEmEI Sarah ILeonard
Title: © Administrator

Telephone: __ 314-746-4891
Email. SLeonard@lowenbaumlaw.com

Does the company have a written Equal Employment Opportunity plan or statement? Note: i no, a
copy of an EED statement is enclosed, You must attach an EEQ Statement in order to be
cansidered eligible to do business with the City of Urbana. Questions? {217) 384-2455 or
hro@city.urbana.il.us.

Has the company developed a written policy statement prohibiting Sexual Harassment? You must
attach a copy of your company's Sexual Harassment Pulicy in order to be considered
eligble to do business with the City of Urbana.

Have all recruitment sources been notified that the company will consider all qualified applicants
without regard to race, color, ereed, class, national origin, religion, sex, age, marital status,
mental and/or physical disability, personal appearance, sexual orientation, family responsibilities,
matriculation, political affiliation, prior arrest. conviction record, or source of income?

If advertising is used. does it specify that all qualified applicants will be considered for
emplayment withaut regard to race, color, creed, class. national origin, refigion, sex, age, marital
status, mental and/or physical disability, personal appsarance. sexual orientatisn, family
respansibilities, matriculation, political affiliation, prior arrest, conviction record, or source of
incame?

Has the contractor notified all of its sub-contractors of their obligations to comply with the Equal
Oppartunity requirements either in writing, by inclusion in subcontracts or purchase orders?

Is the company a state certified minarity/women owned business? If yes. please attach a copy of
state certificating.

Does the company have collective bargaining agreements with labor organizations?

If you answered yes to Question "I", have the labor organizations been notified of the company's
responsibility to comply with the Equal Employment Opportunity requirements in all contrasts with

the LCity of lrbana?

Does your company perform construction, rehabilitation, alteration, conversion, demalition or
repair of buildings, highways or other improvements to real praperty? (If yes, please complete
Tahle B.)

Are you currently seeking to renew an existing or expired Urbana EED certification? {If yes, you
need to compiete Table C.)




SECTION lll. Employment Information

IMPORTANT: Please complete the company workforce analysis on the battam of this page. Use the number of employees as of the most recent payroll period.

You must complete this form in its entirety, as instructed and submit yaur orgenization’s (1) EEO Statement and (2) Sexual Harassment Policy
in arder ta be eligible to do business with the City of Urbana. For detailed descriptions of the Job Classifications see attached descriptions. If
minorities and females are currently under-represented in your workfarce, please attach a copy of an explanation of your plan to recruit and hire

qualified mingrities and females.

TABLE A - TOTAL CONTRALTOR/VENDOR WORKFORCE

Black or African- American indian
White {Not of American (Not of Hispanie ar Asian or Pacific | or Alaskan Native
Jok Categaries Overall Tatals Hispanic Origin) Hispanic Origin) Latina Islander
Dfficials & Mgrs 5 |iign 2 0 ) 2o 0 : 0
Professionals 8 8 9 0 2 0
Technicians = e .
Sales Workers i A ::.:._- L
Office & Clerical T
0 0 |6 0 0 0 0
Craft Workers T s o
{Skilled)
Cperatives
{Semi-Skilled)
Laborers
(Linsifled)
Service Workers
TOTAL
10 19751 10 =160 0 0
M = MALE, Column B is sum of Rows D.F. H. J and L.
F = FEMALE, Columnn D is sum of Rows E, lj |, Kand M.
Date of above Data: qdj /]
UL




TABLE B* - EMPLOYEES T0 BE ASSIGNED T0 CITY OF URBANA CONTRACT

Job Categories

TOTAL
EMPLOYEES

BLACK

HISPANIC
EMPLOYEES

[THER MINDRITY
EMPLOYEE

EMPLOYEES

Dfficials & Mgrs

Mo

Professianals

Technicians

Sales Warkers

Office & Cierical

Craft Workers
(Skilled)

Operativas

(Semi-Skilled)

labarers
(Unskilled)

Service Workers

TOTAL

TABLE C - WORKFORCE TURNDVER SINCE PREVIDUS EED REPORT

Job Categories

TOTAL
EMPLOYEES

SEPARATED

MINORITY
EMPLOYEES
SEPARATED

TOTAL
EMPLOYEES
HIRED

MINORITY
EMPLOYEES
HIRED

M F

M : :'F.-f_- B

Dificials & Mgrs

Professionals

Technigians

Sales Warkers

Gffice & Clerical

Craft Workers
(Skillad)

Operatives
{Semi-Skilled)

{aborers
{Unskilled)

Service Waorkers

TOTAL

*Totals included in Table B should be a
projection of numbers of persons to be
employed in the performance of the City
cortract,

For Contractors: Data provided in
Table B will be verified by warksite
inspections.



SECTION IV. Certification

By signing below, the company certifies that it has answered all of the foregoing questions truthfully to the best of its
knowledge and befief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Ordinances (Section 2-

%WM’ . Miehaed Jousenbocson

Signature Printed Name and Title
m} @ (‘Ewﬁdﬂﬁwm 2. Com %’/:3[, -7
E-mail Address Date

SECTION V. Verification

Prinr to submitting this form, please check the answers to the fullowing questions to verify your completion of this form:

1. Did you fill in afl of the appropriate boxes in the table in Section lll, including the “TOTAL” row?
YES __\}_____ NO

2. Have you enclosed your company's EED statement?
YES N

3. Have you enciosed your company's Sexual Harassment policy?

YES ¥ ND



CITY OF URBANA, ILLINOIS
PURCHASING CERTIFICATION FORM (Rev. 4/06)

The City of Urbana requires all vendors doing business at the above levels with the
City to comply with certain local, state and federal requirements. By signing below, the
vendor certifies, that they are familiar with and are in compliance with all of the
legislative acts summarized below. False certification on this form, or the failure to fully
comply with all of the requirements of these acts, may result in the termination of any
contract, debarment from future contacts from either the City of Urbana, State of lllinois
or any other governmental agency, and may subject the vendor to other legal actions.

DRUG FREE WORKPLACE ACT: An act to create a drug free workplace and prevent
the unlawful manufacture, distribution, dispensation, possession, or use of a controlled
substance by anyone while involved in the performance of a contract for the City of
Urbana. (30 ILCS 580/1 et. seq.)

CERTIFICATION OF COMPLIANCE: An act to insure that all contracts for goods,
services or construction are obtained only through an independent noncollusive
submission of offers, the vendor must certify that it is not barred from contracting with
any unit of the State of lllinois or any lliinois local governmental agency as a result of
any bid-rigging or bid-rotating. (720 ILCS 5/33E 1 et. seq.)

DELINQUENT TAXPAYERS: An act to certify that any vendors doing business with
the City of Urbana are not delinquent in the payment of any tax administered by the
lllinois Department of Revenue. (65 ILCS 5/11-42.1-1)

SIGNATURES (COMPLETE APPROPRIATE SECTION)

INDIVIDUAL[ ] PARTNERSHIP[ ] CORPORATION [ ] (check one)

Name of the Business | ¢ MWWW%M,ARQ— Divft

Signed By: VW /&ﬂl’_ - AoweE haw

Printed Name: R fuonaed. Lo weNlaann

Business Address: RAAAN S (erdval_ Frendz. Sucte. qu‘_?_\ L5105
' _ ] 74 VIR s MOV T
Business Phone Number: (Y Yo Y 00

Date 5{51' 1




LOWENBAUM LAW

EEO POLICY

Lowenbaum Law believes that the work conditions, wages, and benefits it offers to its employees
are competitive with those offered by other employers in this area and in this profession. If
employees have concerns about work conditions or compensation, they are strongly encouraged
to voice these concerns openly and directly to their supervisors.

Our experience has shown that when employees deal openly and directly with supervisors, the
work environment can be excellent, communications can be clear, and attitudes can be positive.
We believe that Lowenbaum Law demonstrates its commitment to employees by responding
effectively to employee concerns.

Lowenbaum Law considers its employees the most important factor in its success. We treat each
employee as a mature and responsible adult who deserves the full respect and trust of both the
Firm and his/her co-workers. Our goal is to treat each employee as an individual and with
respect, dignity, and fairness.

Our team is dedicated to the following principles:

1. We will select, retain, and promote employees on the basis of individual ability,
performance, education, and experience.

2, We will maintain a working environment that encourages team spirit and
cooperation while allowing for individual differences, encourages individual
initiative, and provides opportunities for personal growth and advancement.

3. We will provide open communication lines throughout all levels of the
organization.

4. We will strive to be competitive in pay and benefits and to attract and maintain
high-quality personnel.

In order to provide equal employment and advancement opportunities to all individuals,
employment decisions at Lowenbaum Law will be based on merit, qualifications, and abilities.
Lowenbaum Law is an equal employment opportunity employer and does not discriminate
against any person because of race, color, creed, religion, sex, national origin, handicap,
disability, age, sexual orientation (including gender identity), genetic information, pregnancy, or
pregnancy-related conditions, or any other characteristic protected by law (referred to as
"protected status”). This nondiscrimination policy extends to all terms, conditions and privileges
of employment as well as the use of all Firm facilities, participation in all Firm-sponsored
activities, and all employment actions such as promotions, compensation, benefits and
termination of employment.



Lowenbaum Law will make reasonable accommodations for qualified individuals with known
disabilities unless doing so would result in an undue hardship. This policy governs all aspects of
employment, including selection, job assignment, compensation, discipline, termination, and
access to benefits and training.

Any employees with questions or concerns about any type of discrimination in the workplace are
encouraged to bring these issues to the attention of R. Michael Lowenbaum. Should an
employee feel uncomfortable discussing the matter with R. Michael Lowenbaum, the employee
should feel free to contact the CFO. Employees can raise concerns and make reports without fear
of reprisal. Anyone found to be engaging in any type of unlawful discrimination or retaliation
will be subject to disciplinary action, up to and including termination of employment.



LOWENBAUM LAW

SEXUAL HARASSMENT POLICY

Lowenbaum Law is committed to providing a work environment that is free from all forms of
discrimination and conduct that can be considered harassing, coercive, or disruptive, including
sexual harassment. Actions, words, jokes, or comments based on an individual's sex, race, color,
national origin, age, religion, disability, sexual orientation (including gender identity),
pregnancy, pregnancy-related conditions, or any other legally protected characteristic will not be
tolerated.

Sexual harassment is defined as unwanted sexual advances, or visual, verbal, or physical conduct
of a sexual nature. This definition includes many forms of offensive behavior and includes
gender-based harassment of a person of the same sex as the harasser. The following is a partial
list of sexual harassment examples:

. Unwanted sexual advances

. Offering employment benefits in exchange for sexual favors

. Making or threatening reprisals after a negative response to sexual advances

. Visual conduct that includes leering, making sexual gestures, or displaying of
sexually suggestive objects or pictures, cartoons or posters

. Verbal conduct that includes making or using derogatory comments, epithets,
slurs, or jokes

. Verbal sexual advances or propositions

. Verbal abuse of a sexual nature, graphic verbal commentaries about an

individual's body, sexually degrading words used to describe an individual, or
suggestive or obscene letters, notes, or invitations

. Physical conduct that includes touching, assaulting, or impeding or blocking
movements

Unwelcome sexual advances (either verbal or physical), requests for sexual favors, and other
verbal or physical conduct of a sexual nature constitute sexual harassment when: (1) submission
to such conduct is made either explicitly or implicitly a term or condition of employment; (2)
submission or rejection of the conduct is used as a basis for making employment decisions; or,
(3) the conduct has the purpose or effect of interfering with work performance or creating an
intimidating, hostile, or offensive work environment.

If you experience or witness sexual or other unlawful harassment in the workplace, you should
report it immediately to R. Michael Lowenbaum. If R. Michael Lowenbaum is unavailable or
you believe it would be inappropriate to contact him, you should immediately contact any other



member of management. You can raise concerns and make reports without fear of reprisal or
retaliation.

All allegations of sexual harassment will be quickly and discreetly investigated. To the extent
possible, your confidentiality and that of any witnesses and the alleged harasser will be protected
against unnecessary disclosure. Communications will be made to others only on a limited "need
to know" basis.

Any supervisor or manager who becomes aware of possible sexual or other unlawful harassment
must immediately advise the Human Resources Professional or any member of management so it
can be investigated in a timely and confidential manner. Upon completion of the investigation, if
necessary, corrective measures will be taken. These measures may include, but are not limited to:
training, counseling, warning, suspension, or immediate dismissal. Anyone, regardless of
position or title, found through investigation to have engaged in improper harassment will be
subject to discipline up to and including discharge. If the investigation is inconclusive,
Lowenbaum Law may still provide counseling or take other appropriate steps.

Lowenbaum Law prohibits any form of discipline or retaliation for reporting in good faith the
incidents of harassment in violation of this policy, pursuing any such claim or cooperating in the
investigation of such reports.



