Jut 1218 11:37a Susan Jepsen, RTS 21738353163 .2

Oifiee Use nly {((5/15)
EITY OF JRBANA Fequesied by: Date:
HEMAN RELATIONS DIVISION Tppraved by —
400 SOUTH VINE ST. —
URBANA, ILLINDIS 1801 Lertification
(717) 334-2455 {phone); 328-8788 (fax) | 0208
: hro@urhanaillinais.us Certificate Expiration Date:

EQUAL EMPLOYMENT DPPORTUNITY (EL.D.) WORKFDREE STATISTICS FORM

Please complete the sectisns below as instructed, Faflurz te properly complete this form may
result in 2 delay or denisl of eligibility to bid or do busingss with the City of Urbana.

Section | identification

|, Gompany Name and Address:

Hame: %qﬂeiés Towing Seryice., dac.
s J
O

Addrass: Tl W, Kenwen £d.

Dity/State/ Zip: Wybana J_)(é_.. (1801

Telephone Number(s) inslude area code: 21T ~327 ~641 5

bheck one of the following

Lorporation ]_)(%Partnership § Individuz! Proprietorship | | Limited Lisbility Carg, |

FEI Number: 27~ 11 7(. 4 2 3 | Social Security Rumber, N _/;4

2. Name and Address of the Company's Principsl Btfice {answer anly if not the same a5 abave)

Name: G,?’Cie% &unﬁfﬁﬁ

hddress: H’Hp £ ﬁ;‘g@gf% K4.

Cy/Sste/lo [y hang b L1foa

' 3. Major activity of your campany {product or service); "”g? win 4

&. Project on which your compapy is bidding. 7 5/ ;:,? 5 L ?_M; Veltiche s

4

. 5. City of Urbans contact staff assigned to contract:




f
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SECTION Il Policies and Practices
; DBescription of EER Policies and Practices YES | HO

fs it the Company's poliey to recruit, hire, traln, upgrade, promote and discipline persans withgut

and/or physical disabiity. personsl apeesrance, sewal preference, Family rasponsibilities,
matriculation, political affilation, prior arcest, convictinn recard, or source of income 7

regare to race, coler, creed, class, national arigin relfigion. sex, sge, marital stetus. menial |

Has somecne been sssigned {0 develop procedures, which will assure that the FED poliey is
implemented and snforced by managerial, administrative. and supervisory parsennel? ¥ so,
please indicate the nama and title of the official charged with this respansibility,

Neme:  Seett Friedlein
fitle:  COO

| Telephone: 21 ~202 -~ 2023

tmat: sfviedieine é«mﬂo\dﬁ%w%@ha. e

Does the company have a written Euual Employment Upportunity plan or statement? Note: If ro. o
copy of an EED statement is enclosed. You must sttach an FED Statemant in arder tn be
censiderad elfighle to do businass with the City of Urhana. Duestions? (217) 384-2455 gr
heofgity.urbanafus,

Hes the company developad a writien poftey staternent prahibiting Sexust Haressment? Yau must
attach a copy af your company's Sexual Harsssment Policy in erder o be considersd
eligible ta de business with the City of Urbans,

Have all recruitment sources been notified that the company will consider afl quelified anplivants
withost regerd to race. sulor, oreed, class, national origin, refigion, sex, age. marital status,
mental and/ar physical disability, persunal appearance, sexust orientation, family resgonsibilitles,
matripulatinn, political effifation. prior srrest, conviction record, or sourse of income?

if sdvertising is used, does # speclly thal lf qualified soplicents will be considersd for
epinyment withaut regaed to race, color, creed cless, national ceigin, religion, sax, age, marital
status. mental and/or physical disability, personsl appeerance, sexusl orientation, family
respongibifitios. matriculation, palities! afffistion, srior errest conviction record, or souece of
incoma’

Has the contrastor notified all of its sub-contrastors of their obligations tn comply with the Fqual
Cpportunity requirements zither in weiting, by inclusion in subsontrasts or purchase orders?

Is the sompany a state sertifiz minority/wemen owned business? If ves, please attach s copy of
state pertffication,

Does the company have colfective bergaining agreements with labor orqanizations?

AN

If you ensweres yes to Question "Y', have the lsbor organizations been notified of the company's
rasponsibility to eomply with the Equal Employment Spportunity requirements-in aff contracts with
the City of Urbana!

 Dops your campany perform construstion, rehabilitetion. alterstion. conversion, demaiition pr
| repair of buildings, highways or ather improvements to real praperty? (If ves, please complete
| Table B.)

N

Are yau curvently seeking to ranew an existing oe expired Urbana EED sertification? (If yes, yag
rneed to camplats Tahle )

AN
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SECTION H. Employment informetion

IMPORTANT: Please somplete the company workiorce analysis en the bottom of this page. Hse the number of empinyees a5 of the mast rezent payrall per‘isé.i
You must complets this form in its entirety, as instrunted and submit yaur arganization's {1} EED Statement and (7) Sexual Harassment Faiicy I
in arder to be eligible to do business with the Dty of Urbana, For detailed dascriptions of the Joh Dlassifications see attaghed descriptions. If

minorities and famales are currently under-represented in your warkforge, nlease attach a sapy of an explanation of yeur plan ta recrait and hire ’
quatified minorities and females.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFURCE

| |
Blagk ur Afrlean- : American fndian
White {Hot of American (Nat of Hispaniz or Astan o Facific | or Alaskan Hative
Jak Bategories Overafl Totals Hisganic Origin) Hispanic {rigin) Lating Istander
R F W : i F T F o F W T E
{Hficials & Mgrs
gn Vol o2
Professlonals | : ;
L"Esr;hﬂim'ans
Sales Workers
Hice & Dlerical g % g 1
Eraft Workers
{Skilled)
Uperatives ‘
(Seri-Shilad) 17 iy | {
Lahorers )
{Unskilied}
Service Warkers
o P R e e <
M = MALE. Botuma B i sum of Rows 5.5 H Jand L
F = FERALE, Column ©is sum of Rows £, El L and M,
Date of shove Bate: O™1 ) 12, LG
) [
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TABLE B* - EMPLOYEES 70 BE ASSIGNED TO CITY OF URBANA GONTRACT
*Totals included o Table B should be s

doh Cat&gﬂvfas TE-{&L 1 BLACK HISRANID DTHER MINORITY pﬁjjgg“[m ﬂf numbﬁps D% BEPSDRE i bg
EM}i;ﬁYEES £M;wa-53 HPLLVEES - EH:LQYE% employed in the performance of the City

¥

cogtrant,

Ufficials 5 Mgrs "L

Frplassionals Far Contractors: Data pravided in

Table B wili be verified by worksite
inspgetions,

Technicians

Safes Workera
Dfioe § Dlerical g
Craft Workers
{Bhilsd)
Uperatives
Semi-Shitzgy | 1]
Laborers
{Unskilled)
Service Workers

TATAL 2)_%

TABLE T - WORKFORCE TURNDVER SINCE PREVIOUS EED REPORT ?"‘-}xﬁ%

Job Cetegeries | TOTAL MINGRITY TOTAL HINDRITY
EMPLOVEES EMPLOYEES EMPLOYEES tMPLOYEES
SEPANATED SEFARATER HIRER HIRED

T S I O T I i

OfficTals & Mgrs

Professisnals

Technicians

bades Workers

Bifice & Blerical

Leaft Workers
{Skilled)
{Iperatives
{Sami-Shillad)
Lehorers
{nskillzd)
servine Warkers

1T
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~EETl

By sigring below, the company cerfifies that it has answared all of the foregoing guestions truthfully to the best of it
knowledge and belief snd agraes that it/he/she will comply and abide by the City of Urbana's Dode of Brdinances {(Section 2-
1), S

ON V. Certification

. ﬁto'ﬁf &v ?{‘eﬂ_éﬁ}m C@@

Printed Name and Title

6’@»"’5&::“{”\ @ re\%WQXQQ —%w‘wﬁ‘\ Al LoD O"?gil,é”&@%a

E-mail Address Date

SECTION V. Verification

Prior tn submitting this form, please check the answers to the tallowing questions to verify your complation of this farm:

L Did ysu {ifl in all of the sppropriste boxes in the table in Section 1], incuding the "TOTAL” rew?
YES __fﬁ_m_ NI

Z Have you enclosed your company's EED statement?
VES_F NE

3. Have you enclosed your company’s Sexual Harassment palicy?

YES S{t Wil
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DEFINITHINS OF TERMS LISTED ON
THE WORKFIRGE STATISTIES FORM

{Sew previoys Page)

OESCRIPTION OF RACE/ETHNIT CATERONES

Kotz Jetheic designations s uzad by the Depacimant o nol derale sohmtille
dufinitiang of anthropological origins. For e purposes af this reporl. an employee
may be inchuded in the group to which he or she appesrs 1o belong, identilies with,
or e regaedud in the tommunity as bafonging However, ne sersor sheuld be
ctunted in mare then ez ranedethnlc gravp. The race/sthnic categorios for this
regoet are

Wiite (Mot of Hispenlc origind. K pereons baving orighe B any of the oviginal
seoptes of Furaps. Horth Alviea or the Middle Eagt,

flack of Mrican-Amerizan (Not of Hispenle originl, A% persors having srigins
in amy of the Black racisl groups of Mries,

Hispanic g Latinn. AH persens of Mesicer, Pugrts Rican Cuben, Sentral of South
Americon, tr ethar Spanish culture or origin. regardless of race.

the Fur Eest, Sautheest Asis, the Indisn Suboontinent. or the Pastlic Islande. This
arod Includes, for exsmmple, Thine, hdla, Jspen, Kovea, the Philippine lslands and
Samaz.,

American indian ne Alaskan Native, A persors baving origing in any of the
origing! penples of Noeth Americs, and wh maintain ubturel identfination fhrough
iribel affifation or community recagnition.

BESCGRIPTION OF BB CATEGDRIES

tuch pmployes should be counted in enly one Job eategory. Selact the cateoery
centaining the jubs most similer te thet oecformad by the emplovee, The joba Fsted
i each celegary sre intendzd to groviss sn exemole, st a somplets kst of ol job
tittas fallig into thet catesary, :

Dificiels and managnes. Deoupations requiring administeative and managarial
sarsoaael whe sel browd pelicies, sunrcise oversll responsibiiy for exnsutinn of
these palieies, and direct individusl departments or specizl phases of firads
aperationg.  bncludes: offisiels. executives. middle management, lant menagsrs.
depurtment mimagers el supsristendents, salavled sopardisors who sre
memiers of mansgement. purehesing agents and buyers. rafroad condusiors and
yord magters, ship coptaine. mates zad sther officers farm cperators apd
managers, and kindred workers,

Brofussionats. Docugstinns saquiving aither coflege gradustion or oxperience of
such lind ond smoumt 85 to provide u comparsble beckgroond,  laslades:
announiants a0 auditors, dieplone pflbls and revigsters srchilscts, artists,
chemists.  designers.  diefffigns,  adiiers,  engineers  fayees,  fibrarians,
mathemativians, neterst sciertist registernd professionst rurses, persoanel ang
taboe relefions speciabist, physles! soientist, physicians. sacial seientls), teuchers,
surveyors and kindred warkers,

Taghgiclans. Deespations reguriving # combination of bagle soientific knowlpdge and
munual skif which can be oblained through 2 vears of post high schosl educatian,
stich 55 I affered T mwary lechaicel instiiutes end unien colleges, or thraugh
euivalerd on-thafrh teaindng,  Inchide computer programmers. dralters,
enginaering mides, Junlor sngineers, mathematicsl sides, loensed prasticel or
vnoslional nurses, chatographers, radio pperators, selsatifle assislonis, teahningt
fllustratars, techniclons (medical, dentsl slectronic, physisal science), and Kndred
warka ey

2173833183 p.7

sdverlisiag agenls and sates workers, nsuratce agenis end bratars. real estate
agents, and brokers, siock and bond sales workers, demonsieators, soles workers
and safes clerks, grocery elerks. and cashlzes/cheskers, and kindeed vinrkers,

seles. Jooupations engaging wholy v primady b dirent sellng.  Inclisdes:

Dffiex and lerigal. Includes ol dlerizsh fyne work rogardiess of lovel of diffiely,
whare the activities ere prodominantly acn manus] theogh some mamse! work not
direutly tnvelved with altering np tronuporting the produnts is nchded, lpchudes:
baokkezpars, okestors (il end avooents), messengers aad oifice helpers. office
machine operstors  (neluding computer), shipping end recebing clerks.
stanographers, plsts and sesrelarios. telegraph and lelsphons oparstors. lngal
assistants, ang Bndred workers,

Lraft workers {skilled), Marual workers of relatively high skif level havisg o
theroogh snd comgrehansive knowdedge of the oronesses iveived & their work,
Frercise considersble depeadent judoment snd wsuzly recohe an exienshe
perind of taining. Inchudes: the building toades, hourl peid supervisers sad laad
operaters who arr nat membars of groupalions, compasitors and lypesetters,
sleetriziong, engravers. painters (canstruction sad mainlznonzel. motlon pEtrg
prejectinnisls, pattern and model mekers, statiorary hand paintere cosises,
bakers, decorating pooupations. and Kindrad warkers,

Diperatlves (semizkified), Workers wha opersts maching or precessing stuipment
or perform sther factory-lype dutins of intermediote skl level which san bs
masterad b 5 few weske sad requice only fimited training, Inchides: sparanives
(aule service and stitehess, dryers, furnsce werkers, heaters, faundey and dry
cleaning speratives. milfiners, mine uperstives and leborsrs, motor aperstars,
allors apd gressers fexcept aute), paintars {manufentred wrticlrs), photopraghic
process wirkers. truck snd traclor drivers. ritidng. looping, taping snd woaving
machine operatars, welders snd lsme cotlers, vlectics! wed eleetroa® oqulpment
seserblers, butthers and meslouttecs, inspecters, leslers ab gradors,
handpackers and pankagers. and kindrad warksrs,

Laborers (unskiftsdy, Workers in menvel ecoupations which generally reauie no
spelal treining who perform elementary daties thal mey be learned in a few days
and require the application of little or ng independent judgment. Inclades: garaga
leborers. nar washers and greasers, groundsiespors and gardensrs, lrmuorkars,
stevedures. wood chongers, labarers perfarming Hting, digging miving, laading and
pulling npecation antt kindeed warkers,

Servlee warkees, Workers in bty profestve end manpeolective service
eccupabions, kachudes: Allendsnte {hospital and sther fstitutions, arofessional and
personal serviss, fncluding nurdes sides, and arderifes), bachers. cherwacksrs and
cleaners. rocks, soonter and Tountaie workars, slevator sperstors, Hrellghters and
fire protection, gusrds, doorkempers. stewsrds, jsiorn. police sflicers snd
detectives, porters, wailers and waltiresses, amusetnent ond rearestion faoiities
aftendants, quides, ushers, public transportation siisndants, and Mndrad warkess,
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Equal Employment Opportunity

Reyriolds Towing Service Inc. is committed to recruit, hire, train, promote, and otherwise
treat all applicants and employees without regard to race, color, religion, sex, sexual
orientation, age, national origin, citizenship, ethnic background, family relationship,
marital status or veteram's status. Employment decisions will be based on merit,
quaiifications and competence. This policy governs all aspects of employment,
promotion, assignment, discharge and other terms and conditions of empioyinent,

Reynolds Towing Service Inc. relies upon the accuracy of information contained in the
employment application, as well as the accuracy of other data prasented throughout the
hiring process and employment.  Any misrepresentations, falsifications ar materiai
omissions in any of the information or data may result in the employers exclusion of the
individual from further consideration for emplayment or, if the person has been hired,
termination of amployment.

Marassment Policy

Reynolds Towing Service Inc. is committed to clearly communicating to all employees its
compliance with the law regarding sexual and all other forms of harassment, and
providing a work environment free from unsolicited and unwelcome sexual overtures or
other forms of harassment or discrimination. RTS is strongly cpposed to sexual
harassment and alf other forms of harassment and provides reporting and investigation
procedures as weli as disciplinary procedures that could be imposed for sexually
harassing conduct or behavior by managers, co-workers or visitors.

a. -Definition

i Sexual harassment is any unwelcome or unwanted advances, requests for
sexual favors, and other forms of verbal or physical conduct of 3 sexual
nature where:

1. Subrmission to such conduct is made a condition of an individuat's
employment: submission to or rejection of such conduet By an
individual is used as a factor in employment related decisions;

2. Such conduct interferes with an individual’s work performance by
creating an intimidating, hostile, or offensive work environment,

b. Prohibited acts

I ttisiliegal and against RTS policy for any worker, male or fermale, to harass
another worker or to create a hostile working environment by either
committing or encouraging:
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1. Physical assaults on ancther employee, including but not limited to
rape, sexual battery, molestation, or attempts to commit these
assaults, or intentional physical conduct that is sexual in nature,
including but not limited to touching, pinching, patting or brushing
up against another employee’s body, ang;

2. Unwanted sexual advances, propositions or sexual comments
including making sexual gestures, jokes, or comments in the
presence of any employee who has indicated that such conduct in
his ar her presence is upwelcome, and:

3. Posting or displaying pictures, posters, calendars, graffiti, objects
or other material that is pornographic or sexual in nature.

C. Awareness

i

fii.

Creating an intimidating, hostile, or offensive working environment can
include such actions as persistent sexual comments or the display of
obscene or sexually orientated photographs or drawings. Emplovees
should understand that sexual harassment might be in the eye of the
beholder.

Conduct can constitute sexual harassment if a reasonable victim might
consider to be harassing. RTS will determine whether such conduct
constitutes sexual harassment, based on the facts and cireumstances of
each situation.

RTS will not condone any sexual harassment of its employees. All workers,
including managers and supervisors, will be subject to severe discipline, up
to and including discharge, for any act of sexual harassment they commit.

d. Reperting procedure

i

RTS encourages reporting of all incidents of unlawful discrimination,
including sexual harassment.  The incident should be reported
immediately o a member of management which includes the CEQ, CEQ
and COO . All such allegations will be promptly investigated confidentially
to pretect the privacy of ali of the person{s) involved. RTS will attempt to
keep all disclosed information confidentiat and will reveal such
information only to those person who have a need to know. All
camplaints, investigative steps, and the findings will be documented, No
employee will be subject to any form of retaliation or discipline for
pursuing a sexual complaint,
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1417 W. Kenyon Rd,, Urbana I, 61801
217-337-0913
Fax —217-352-0277

City of Urbana

To: At Human Relations Dvision From: Scott Friediein
Faw: 217-328-828% Pages: g

Date: 7.12.2016
Re:  BEO Workforee Statistics CC:

D Urgent J;g__ﬁ For Review r] Please Comment D Please Reply D Please Recyele

Comments:

Attached is the EEO forms you have requested be completed. Please let me know if we need anything
else.

Thanks

Scott Friedlein

Chief Operations Officer
siriedlein@revnoldstowingine.com
217-337-0913




