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Office Use Only (08/18)
CITY OF URBANA Requested by: Dot
HUMAN RELATIONS DIVISION rr— e
400 SOUTH VINE ST. Certiication
URBANA, ILLINDIS 180! et
(217) 384-2455 (phone); 328-B28R (fax) : .
hro @urbanalllinois.us Certificate Expiration Date:

EOUAL EMPLOYMENT DPPORTUNITY (E.E.0.) WORKFORCE STATISTICS FORM

Please complate the sections below ss instructed. Fallure to proparly complete this farm may
result In 8 delay or denial of eligiblity to bid or do business with tha City of Urbana.

Section |, Identification

|. Company Name and Address:

:;L“;:KA\IM MURSERIES J 1oC
o

Adress 3232 S Ringe o Po o 343
City/State/ I Ve gy O W W46
Telephona Number(s) include area code: Q (yy - Q (o - R LOY:

Check one of the fallowing
Corporation |v” | Partnership Individual Proprietorship | Limited Liability Corp.

FEl Number 24\ \Q Saa\ Sacial Sacurity Number;

2. Name and Address of the Lompany's Principal Office (answer anly if not the same ss sbove)
Name:

Address:

City/State/Zip

J. Major activity of your cempany (product or servlne)w HOLESRLE b TR PROL ‘
4, Project on which your company is bidding:

9. City of Lirbana contact staff assigned to t:tmtraniBm“L cE .
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SECTION Il. Poligins and Practices

P.002/007

Description of EEQl Policies and Practices

YES

NO

Is it the Company's policy to recruft, hive, train, upgrade, promote and discipline persons without
regard to race, color, creed, class, national origin, religion, sex, age, marital status, mental
and/or physical disebility. personal appearance, sexusl preference, family responsibilities,
m~++ies)|atinn, political affiliation, prior arrest, conviction record, or sauree of income ?

Has someone been assigned to develop procedures, which will assure that the EED palicy is
implemented and enforced by managerisl, administrative, and supervisory parsonnel? If so,
please indicate the name and titls of the official charged with this respansibility,

Neme: {Ditbipva TN BLBLALD
Tile: \ice PReSipEDT
Telaphone: €00-§60- R 1604
Emall brat Mo.nd@ Kuynnureries, com

Does the company have a written Equal Employment Opportunity plan or statement? Note: If no. a
copy of an EED statement is enclosed. You must attach an EED Statement in order to be
considerad eligibls to do business with the City of Urbens. Buestions? (217) 384 2455 or
hroEoity.urbena.lus.

\

Has the company developed & written policy statement prohibiting Sexual Harassmsnt'? You must
attach a copy of your company’s Saxual Harassment Policy in order tu be coneldersd
ehigible to do busines= with the City of Urbana.

\

Have all recruitment sources been notifled that the company will consider alf qualified applicants
without regard to race, color, creed, class, national origin. religion. sex, age, marital status,
mentsl snd/or physical disability, personel sppesrance, sexval orientation, family responsibilities,
miatriculstion, political affiliation, prior arrest. conviction record, or source of income?

If advertising is used does it specify that all qualified spplicants will be considared for
employment without regard to rece, color, creed, class, national origin, religion, sex, age, marital
status, mentsl and/ur physical disability. personal eppearance, sexusl oriantation, family
responsibilitiss, matriculation, palitical aHfilistion, prior arrest, conviction record, or source of
income?

Has the contractor notified all of its sub-centractars of their abligations to comply with the Equal
(pportunity requirements aithar in writing, by inclusion in subcentracts or purchase ordars?

Is the company a state certified minerity/women owned business? f yes, please attach a copy of
stete certification.

Daes the company have collective bargaining agresments with labar organizations?

SN

If you answered yes to Question “I", have the labor organizations been notified of the company's
raspansibility to comply with the Equal Employment Dppartunity requiremants in all contracts with
the City of Urbans?

Does your company perform construction, rehabilitation, alteration, conversion, demalition or
rapair of buildings. highways or other improvements to real property? (If yes, please cemplets
Tabla B.)

Are you currently seeking to renew an existing or expired Urbana EED certification? (If yes, you
nzed tn complete Teble C.)
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SECTION Il Employment Information

{Pur)ART: Plzase complete the company worktorce analysis on the bottom of this page. Use the number of employees as of the most recent payroll peri
st must complata this farm In its entirsty, as Instructed and submit your orgenization’s (1) EED Statement end (2) Sexus! Harassment Polloy
order to be eliglble to do business with the City of Urbana, For detsiled descriptions of the Job Classifications ses attached descriptions. |f
inarities and females are currently undar-represented in your workforce, please attach & copy of an explanation of your plan to recruit snd hire

alified minorities =~d famales.

TABLE A - TOTAL CONTRACTOR/VENDDR WORKFORGE

Black or Afeicans Amarican Indian
White (Not of Amarican (Not of Hispanic or Asten or Pecific | ar Alaskan Native
Job Categories Dverall Totals Hispenie Drigin) Hispanie Brigin) Lotino Islander
M F M F M F ] F M F M F
Ufficiels & Mgrs _ . [
sl5lul3lolVIBElo] -
Prafessianals ‘ ‘
Technizlang i&’ = 9\
Salea Workers 9\ 3 ’ ;\ 3
Difice & Clerinal LE L-\- -
Craft Warkers '
{Skited)
Operatives
{Semi-Skilled)
Laborars .
(Unskil) ol 11 jay] [ H10 17415
Servics Workers
TOTAL )
R4 [45 |45~y [ 411 19118

M = MALE, Column B is sum of Rows D, F.H, Jend [. )
F = FEMALE, Column C is sum of Raws £, G, |. K and M,
Date of above Data: Ul
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TABLE B* - EMPLOYEES TO BE ASSIGNED TD LITY OF URBANA CONTRACT

Job Categories

TOTAL
EMPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLOYEES

OTHER MINORITY
EMPLOYEES

M

F

F

M F

M F

(ficials & Mgrs

trofessionals

Technicians

Ssles Warkers

Dftice & Clerical

Craft Workers
{Skillad)

Operatives

{Semi-Skillad)

Lsborers
{Unskillad)

Serviee Warkers

TOTAL

TABLE T - WORKFORCE TURNDVER SINCE PREVIDUS EED REPORT

Job Cotegorles

TATAL
EMPLOYEES
SEPARATED

MINORITY
EMPLOYEES
SEPARATED

TOTAL
EMPLOYEES
HIRED

MINORITY
EMPLOYEES
HIRED

M

F

M

F

M F

M F

[fficials & Mges

Profsssionals

Technislang

Sales Workers

fiffiee & Clarical

Craft Workers
{Skilled)

Operatives

{Seml-Skilted)

{abarars
{Unskilled)

Sarvice Warkers

TATAL

FAY) P.005/007

*Tutals included in Table 8 should be &
prajection of numbers of persons to be
employed in the perfarmance of the City
contract,

For Conteactors: Data provided in |
Tabla B will be verified by worksite
inapactions,
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SECTION IV. Certification

By signing below, the company certifies that it hes answered all of the foregoing questions truthfully to the best of its
knowledge and belief and agreas that it/he/she will comply and abids by the City of Urbana's Code of Ordinances (Section 2-

13),
NS &_EEP-TH UDP:LL.F\ CE BoogKEewea
Signature Printed Name and Title
c { a@q. Co s 1 l 1 ll'?
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, plesse chack the snswers to the fallewlng questions to verity your completion of this form:

1, Did you filt in el of the appropriate boxes in the tahfe in Section ill, Including the “TOTAL” row?

ves__ N___
2 Have you enclnsed your company's EEQ statement?
ws__ ND
3 Have you enclosed yaur company’s Sexus| Harazsment palicy?

YES __ \/ NO
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DEFINITIONS OF TERMS LISTED DN

THE WORKFORCE STATISTICS FORM
(o2 pravious Pegs)

DESCRIPTION OF RACE/ETHNIC CATEGORIES

Race /ethnic dashnations Bs uzed by the Department do not denole sclentific
dafinitions of enthropalogleal origina. For the purposes of this report, en employee
may ba Included In the group to which ha or she eppesrs to belong. Identifies with,
or iz ragarded v the communlty es belonging. However, no person shouid be
aounted in more then ene race/sthnic group. The rece/ethalc cateqores for this
repert are:

White {Not of Hispenic origin). All persans having origing in any of the original
peoplas of Eurapa, North Africs o the Middia East,

an-Amaricen (Not of Hispenic erigin), Al persons having origing
in any of tha Black recial groups of Alrice,

Hispenle or Lating. Al parsons of Mexicen, Puartn Rican, Cuben, Centeal of South
hmerican, or other Spanish cutture ar arlgin, regardlass of race,

Arien or Peclfis Ialandsp. AN parsons having arigine any of the original peaples of
the Fer Eaet Southesst Asie, the indien Subcantinent, or the Pacific isfends, This
ared includes, for example, Ching, Indie. Japan, Korea. the Phillppine lslands and
Semoa,

Amsricgn lndian or Alssksn Native. Al persons having arlgias In any of the
origingl peoples of North Amarice, end wha maintain culture! Kentification through
tribal effiketion o community racognition.

DESCRIPTIDN DF JOB CATEGORIES

Each emplayze should ba counted In only one job categery, Select the category
contalning the jofis must similar to thet parfarmed by the employes. The jobs fisted
in each cotegory are intanded 1o provide sn example, not 8 compiata fist, of all joh
tittes fafling into that category,

Difiniels snd mensgers. Decupations requiring sdministrofive and menagersl
persannel whe set brosd policies. evercise ovarel responsibikty for execution of
these peficies, and direct Individus! depertments ar speciel pheses of firm's
opertions. Includes: officiels, executives. middls management, plant managers,
dupertment menagers, and superintendants, seleried supervisore who sre
members of manegement, purchasing agents and buyers, raliroad conduttors and
yard masters, ship cepieins, metez and other officers farm operators end
managers. and kindrad workers,

Professionals. Occupations requiring either college gradustion or experiance of
such kind end emount 88 to provide @ comparsble backpround. Includes:
accountents end suditors, sirplane pilots end nevigetors, erchitacts, artiats,
chemists, designers,  dietitlens, edliors, enginesrs, layers, Dhrarlans,
mathematiciens, nature! scientist, registered professional nurzes, parsannel and
febar relations spaciallat, physical sciantist physlnlans soctl sclentist, teschiars,
surveyors and kindred workers.

TInchnicians, Dccupations reguiring a combination of besie echentific knowledge snd
manus) skill which ean ba obteined theaugh 2 years of post high schoa! education,
such g Is offered b many technicel institutes and enlon collages. or through
equivaloni an-the-ob treining.  Include: computer progremmers. drafers,
anginearing sidss, junior engineers, mathemetical aides, Ycensed. practica) or
vacationel nurees, photographers, radio oparetars, sclantific sssistents, techatcal
Hugtrators, technicians (medical, dantel, electranic, physical sciznce), and ndred
workers,

{FAY) P.0071007

Sulen. Oceupations engaging whally or primerily I direct seding.  Inchides:

advertising agents snd sates workers, insurence sgents and brokers, res! estete
sgents, and brokers, stock and bund selss workers, demanstrators, sales workers
and sales clarks, grocery clerks, and cashiers/checkers, end kindred warkers.

Office and clerigal. Includes el clerical-type work regardless of Tevel of difficully,
where ihe activities are pradominantly non manuel though soma menual work not
directly lvolvsd with sltering o transgorting the products is included. Inchides:
baokkeepars, coliectora (bMls end scoounts). messengers and office helpsrs, offize
machine operstors {including computer), shipping and receiving clarks,
stenngraphars, typists and secreteris, telegraph and telaphone operstors, fegal
agsistents, end kindred workers,

Eraft workers {shilled). Manual workers of relatively high skill lavel having &
tharough snd comprehensive knowledge of the procasses Involved in thair work
Exercise considereble indepandent judgment end ususlly recaive sn extansive
period of training. Inciudes; the bullding tradas, hourly peld supervisors end leed
operatars who ere not members of accupstions, compasitors end typesetters,
eleatriciens. engrevars, peinters {tanatruction and maintenence), motion pictura
projectiomats, paltern and model mekers, stetionery hend peinters, costers
bakers, decorating occupatlons, and kindred warkars,

Dogratives (semiskdlled), Workers wha aperats mathing or procassing equipment
or performn other factory-type duties of intermedia’e skil lavel which cen be
masterad in = faw wesks and require only imited training, Includss: apprantices
{suth service and stitchers, drysrs furngce workers, heeters, baundry and dry
clesning oparetives, milliners, mina sparatives end lebovers, moter ppsrstors,
wilers ond reasers (except sute), peinters (manufectured erticles), photogrephic
process workers, truck snd trector drivers, knitting, looping, \sping and weeving
machine operators, wekders snd flame cutters, electricel and slactroniz equipment
assemblers, butchers end meafcuttars, (Mepectors, (esters end graders,
handpeckars and patkagars. end kindred workers.

Lshorars (unakiifed), Workers in manusl ocoupations which generslly requira no
apecial training who perform elemantary duties thet mey bs learned in 8 few days
und require the apphcation of Bttle or np Indepandsnt judgment. Irchudes: garage
fahnrare, oer washers end gressers, groundskespers end gardenars, farmworkars,
stevedorss, wood choppers, lsborers performing Uifting, digging. mixing, teading and
puiting speration and kindred werkars,

Service workera. Workers In both prolective end nopprotective servica
ecoupetions. Inchudes: Attendants (hospital snd other institutions, professional snd
persans! service, inchuding nurses aides, and ordariies). berbars, charworkers and
tleaneps, cooks, counter snd fountsln warkers, slevator gperators, Hrefighters and
fire protection, quards, doorksepars, stewerds, jsnitors, police officere and
totectives, portars, waiters end weitresses, amusemant end recrestion fecilities
shtendents, pides, ushers, publc trensportation sttendsnts, snd kindead workers,
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DISCLAIMFER

All employment at the Company is “at will” and may be terminated by either the employee or the
Company at any time for any reason or no reason. Any oral statements, promises, or assurances 1o
the contrary are not binding on the Company and should not be relied upon by the employee or
applicant. Statements in the employment application, training materials, policy manuals, or other
materials do not constitute or imply an employment contract and should not be relied upon by the
¢mployee or applicant under any circumstances as assuring continued employment or superseding the
at-will employment policy.

The Company expects all of its employees to conduct themselves with dignity and respect for
fellow employees. Harassment by any employee of any type has no place in a business and
will not be tolerated by the Company. However, if it occurs, this policy is designed to
provide a procedure for the effective resolution of any employee complaints that are based
on actual or alleged acts or practices of discrimination or harassment in employment,

B, POLICY. »

It is the policy of the Company that all employees are to be treated with respect and courtesy.
Discrimination or harassment of any employee by another employee or supervisor violates this
policy and will not be tolerated,

In general, harassment is verbal or physical conduct that denigrates or shows hostility or
aversion toward an individual because of his/her race, color, religion, gender, national origin,
age, or disability, or that of his/her relatives, friends, or employee and that: (i) has the purpose
or effect of creating an intimidating, hostile, or offensive working environment; (ii) has the
purpose or effect of unreasonably interfering with an individual's work performance; or (iii)
otherwise adversely affects an individual's employment opportunities. This conduct includes,
but is‘not limited to, epithets, slurs, denigrating written or graphic materials, and personal
conduct,

Sexual harassment is unwelcome conduct that is sexual in nature and creates an intimidating,
hostile or offensive work environment, becomes a term or condition of employment, or is
used as the basis for employment decisions. This conduct includes any unwelcome sexual
advance, requests or solicitations for sexual favors, or other verbal or physical conduct of a
sexual nature. Employees are strictly prohibited from engaging in any conduct which would
likely be perceived as a sexual harassment.



