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EQUAL EMPLOYMENT OPPORTUNITY (E.E.D.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this form may
result in a delay or denial of eligibility to bid or do business with the City of Urbana.

Section |. Identification

{. Company Name and Address:

Name: ROSSVRM\ Erﬂtr?ris«es e,

Ub/a Ofoan pir Cmu;ofs

Address: 4 Deerfield, Eoad

City/State/Zip: ¢ ActnaH , Oy UYsIUy

Telephone Number(s) include area code: R-Y89- UYyp

Check ane of the follawing

Corporation | X | Partnership | Individual Proprietorship Limited Liability Corp.

FEI Number: A)-104 916 l Social Security Number:

2, Name and Address of the Company's Principal Office (arswer anly if not the same as above)

Name:

Address:

City/State/Zip

3. Major activity of your company (product or service):

4. Praject on which your company is bidding:

3. City of Urbana contact staff assigned to contract:




o
if
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SECTION Il. Policies and Practices

Description of EED Policies and Practices

YES

Is it the Company's palicy to recruit, hire. train. upgrade. promote and discipline persons without
regard to race, color, creed, class, national origin, religion, sex. age. marital status, mental
and/or physical disability. personal appearance, sexual preference, family responsibilities,
matriculation, political affiliation. prior arrest, conviction record, ar source of income 7

Has sameone been assigned to develop procedures. which will assure that the EED policy is
implemented and enforced by managerial, administrative, and supervisory personnel? If s,
please indicate the name and title of the official charged with this responsibility.

Name: %Mn —Raach.
Title: ot

Telephone: _513-Y84- vyy(
Email: Mr 0ESMGAQ Uon Mr{oaregls. Com

Does the company have a written Equal Employment Opportunity plan or statement? Note: If no, a
copy of an EED statement is enclesed. You must attach an EED Statement in order to be
considered eligible to do business with the City of Urbana. Questions? (ZI7) 3B4-2455 or
hrocity.urbana.il.us,

Has the company developed a written palicy statement prohibiting Sexual Harassment? You must
attach a copy of your company’s Sexval Harassment Policy in order to be considered
eligible to do business with the City of Urbana.

Have all recruitment sources been notified that the company will consider all qualified applicents
without regard o race. color, creed, class, national origin, religion, sex. age, marital status,
mental and/or physical disability. personal appearance, sexual orientation, family responsibilities,
matriculation, political affiliation, prior arrest, conviction record, or source of income?

If advertising is used, does it specify that all qualified applicants will be considered for
employment without regard to race. color. creed. class. national origin. religion, sex. age, marital
status, mental and/or physical disability. personal appearance, sexval orientation, family
responsibilities, matriculation. political affiliation, prior arrest. conviction record. or source of
income?

BEEVNEYES

Has the cantractor notified all of its sub-contractars of their obligations to comply with the Equal
Opportunity requirements either in writing, by inclusion in subcontracts or purchase orders?

Is the company a state certified minority/women owned business? If yes. please attach a copy of
state certification.

Does the company have collective bargaining agreements with labor organizations ?

NESE

If you answered yes to luestion “I", have the labor organizations been natified of the company's
responsibility to comply with the Equal Employment Opportunity requirements in all contracts with
the City of Urbana? p/n

Does your company perform construction, rehabilitation. alteration. conversion. demolition or
repair of buildings. highways or ather improvements to real property? (If yes, please complete
Table B.)

<

Are you currently seeking to renew an existing or expired Urbana EED certification? (If yes, you
need to complete Table C.)

et
Subtoavade s
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SECTION Ill. Employment Information

RTANT: Please complete the company workiorce analysis on the bottom of this page. Use the number of employees as of the most recent payroll period.
ou must eomplete this form in its entirety, as instructed and submit your organization’s (1} EED Statement and (Z) Sexual Harassment Policy

in order to be eligible to do business with the City of Urbana. For detailed descriptions of the Job Classifications see attached descriptions. If
minorities and females are currently under-represented in your workforee. please attach a copy of an explanation of your plan to recruit and hire

qualified minorities and females.

TABLE A - TOTAL CONTRACTOR/VENDDR WORKFORCE

Job Catagories

Overall Totals

Whita (Nat of
Hispanic Origin)

Black or African-
American {Not of
Hispanic Origin)

Higpanic or
Latino

Asian or Pacific
Islznder

Amarican Indian
or Alaskan Netive

F F M F M F M F M F

Dfficils § Mgrs

|

Professionals

Technicians

Dales Workers

( f Dffice & Clerical

Craft Workers
(Skilled)
[peratives
{Semi-Skilled)
Lsborers
{Unskilled)
Service Workers

TOTAL \r) r 17 d ]

M = MALE, Celumn B is sum of Rows D, F.H, J and L.
F = FEMALE, Column C is sum of Rows E. B, I, K and M.

Date of above Data: 4-14-1§
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TABLE B* - EMPLOYEES TD BE ASSIGNED TO CITY DF LRBANA CONTRACT

Job Categories

TOTAL
EMPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLOYEES

DTHER MIRORITY
EMPLOYEES

F

F

M F

M F

Mificials & Mars

Professionals

Technicians

1

Sales Warkars

Office & Clerical

Craft Workers
{Skilled)

Operatives
{Semi-Skilled)

Laborers
{Unskilled)

Service Workers

TOTAL

P

TABLE € - WORKFORCE TURNBVER SINCE PREVIDUS EED REPORT N/ 28 r

Job Categorias

TaTAL
EMPLOYEES
SEPARATED

MINDRITY
EMPLOYEES
SEPARATED

TOTAL
EMPLOYEES
HIRED

MINDRITY
EMPLDYEES
HIRED

F

F

M F

M F

Officials & Mgrs

Professienals

Technigians

Sales Workers

Dffice & Clerical

Craft Workers
(Skilled)

Operatives
{Semi-Skilled)

Lsborers
{Unskilled)

Service Warkers

TOTAL

*Totals included in Table B should be a
projection of numbers of persons to be
emplayed in the performance of the City
contract.

For Contractors: Data provided in
Table B will be verified by worksite
inspections.
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SECTION IV. Certification

By signing below, the company certifies that it has answered all of the foregaing questions truthfully to the best of its
knowledge and belief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Ordinances (Section 2-

119).

WWW\J Magaie. Rossimn- Pgadm len{eﬂf

Signature Printed Name and Title
MSIMan © clepn air (oo, Com 9-1448
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, please check the answers to the fallowing questions to verify your completion of this form:

L Did you fill in all of the appropriate boxes in the table in Section I, including the “TOTAL" row?

ves X N______

Z Have you enclosed your company's EED statement?
YES X_ ND

3. Have yau enclosed your company's Sexual Harassment policy?
YES _X_ ND



Section: Employment Policies Equal Employment Opportunity

It is the Company’s policy to provide equal employment opportunity to all individuals.
We are committed to a diverse workforce. We value all employees’ talents and support
an environment that is inclusive and respectful. We are strongly committed to this policy,
and believe in the concept and spirit of the law.

We are committed to assuring that:

All recruiting, hiring, training, promotion, compensation, and other employment
related programs are provided fairly to all persons on an equal opportunity basis;
Employment decisions are based on the principles of equal opportunity. All
personnel actions such as compensation, benefits, transfers, training, and
participation in social and recreational programs are administered without regard
to any characteristic protected by state, federal or local law; and

Employees and applicants will not be subjected to harassment, intimidation,
threats, retaliation, coercion or discrimination because they have exercised any
right protected by law.

Any outside employment agencies or other providers used for recruitment are to
be screened to be sure they follow the above stated equal employment guidelines.
All education and/or training programs made available by the Company are to be
provided fairly to all persons on an equal opportunity basis.

We believe in and practice equal opportunity. All employees are responsible for
supporting the concept of equal opportunity and diversity and assisting our Company in
meeting its objectives.

Rossman Enterprises/dba Clean Air Concepts
Employee Handbook -7- Effective 1/1/15



Section: Workplace Conduct Workplace Harassment Policy

Company policy is to provide a work environment that is free from harassment. Therefore the
Company will not tolerate harassment based on age, race, gender, color, religion, national
origin, disability, marital status, covered veteran status, sexual orientation, status with respect
to public assistance, and other characteristics protected under state, federal, or local law.

Such conduct is prohibited in any form at the workplace, at work-related functions, or outside
of work if it affects the workplace. This policy applies to all Company employees, clients,
customers, guests, vendors, and persons doing business with the Company.

Sexual harassment, one type of prohibited harassment, warrants special mention. Sexual
harassment has been defined according to Company guidelines as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature when:

®  Submission to such conduct is made a term or condition, either explicitly or implicitly,
of an individual's employment;

e Submission to or rejection of such conduct by an individual is used as a factor in
decisions affecting that individual''s employment, or

F ) o Such conduct has the purpose or effect of interfering with an individual’s work
o/ performance or creates an intimidating, hostile, or offensive working environment.

Examples of conduct prohibited by this policy include, but are not limited to:

Unwelcome sexual flirtation, advances, or propositions;

e Verbal comments related to an individual’s age, race, gender, color, religion, national
origin, disability, or sexual orientation;

» Explicit or degrading verbal comments about another individual or his/her appearance;

o the display of sexually suggestive pictures or objects in any workplace location
including transmission or display via computer;

e Any sexually offensive or abusive physical conduct;
the taking of or the refusal to take any personnel action based on an employee’s
submission to or rejection of sexual overtures; and

¢ Displaying cartoons or telling jokes which relate to an individual’s age, race, gender,
color, religion, national origin, disability, or sexual orientation.

./ Rossman Enterprises/dba Clean Air Concepts
Employee Handbook -17- Effective 1/1/15



“ﬁ Section: Workplace Conduct Workplace Harassment Policy
If you believe that you are being subjected to workplace harassment, you should:

1. Tell the harasser that his or her actions are not welcome and they must stop, if you
feel comfortable enough to do so.

2. Report the incident immediately to your supervisor/manager or the Human
Resources Department.

3. Report any additional incidents or retaliation that may occur to one of the above
resources.

Any reported incident will be investigated immediately and thoroughly. Complaints and
actions taken to resolve complaints will be handled as confidentially as possible, given the
Company’s obligation to investigate and act upon reports of such harassment. Appropriate
actions will be taken by the Company to stop and remedy any and all such conduct, including
interim measures during a period of investigation.

Retaliation of any kind or discriminating against an employee who reports a suspected
incident of harassment or who cooperates in an investigation is prohibited. An employee who
violates this policy or retaliates against an employee in any way will be subject to disciplinary
action up to and including immediate termination.
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\\) Rossman Enterprises/dba Clean Air Concepts
Employee Handbook -18 - Effective 1/1/15



