


SELIIUN il. FOICIBS ana Fraclices

Description of EED Policies and Practices

YES

Is it the Campany's palicy to recruit, hire, train. upgrade, promate and discipline persons without
regard to race. colar, creed. class, national origin, religlon. sex, age. marital status, mental
and/or physical disability, personsl appearance. sexval preference. family responsibilities,
matriculation, political affiliation, priar arrest, conviction r>~~~7, or source of income 7

Has someone been assigned to develop procedures, whicn will assure that the EED policy is
implemented and enforced by managerial, administrative, and supervisory personnel? |f so,
please indicate the name and title of the official charged with this responsibility.

Name: James Bohn

Title:  General Manager
Telephone: _618-397-9840
Email: JamesB@visu-sewer.com

Does the company have a written Equal Employment Opportunity plan or statement? Note: If no, a
copy of an EED statement is enclosed. You must attach an EED Statemant in urder to be
considered sligible to do business with tha City of Urbana. Questions? (217) 384-2455 or
| hro®chy.urbana.llus.

attach a copy of your company's Sexual Harassment Policy in order to be considered
gligible ta do businass with tha City of Urbana,

Has the company developed a written policy statement prohibiting Sexual Harassment? You must |

Have all recruitment sources been natified that the company will consider all qualifiad applicants
withaut regard to race, color, craed, class, national origin, religion, sex, age. marital status,
mental and/or physical disability. personal appearance, sexual orientation, family responsibilities.
matriculation. political affiliation. prior arrest, conviction record. or source of incame?

If advertising Is used. doss it specify that all qualified applicents will be considered for
employment without regard to race, color, creed, class. national origin. religion, sex. age. marital
status, mental and/or physical disability, personal sppearance, sexusl orientation, family
responsibilities. matriculation, political afflliation, prior arrest, conviction record, or source of

income?

Has the contractor notified all of its sub-contractors of their abligations to comply with the Equal
Opportunity requirements either in writing, by inclusion in subcontracts or purchase orders?

Is the company & state cartified minority/women owned business? If yes. please attach a copy of
state certification.

Does the company have collective bargaining agreements with labor organizations?

If you answered yes to Question "I", have the fzbor organizations been notified of the company's
responsibility to comply with the Equal Employment Opportunity requirements in all contracts with
the City of Urbana?

Does your company perform construction, rehabllitation, alteration, conversion, demolition or
rep of buildings. highwsays or other improvements to real praperty? (If yes, pleass complate
Table B.)

Are you currently seeking to renew an existing or expired Urbana EED certification? {}f yes, you
nead to camplete Tabla C.)




SLL HIUN 1l Empigyment imrormariofn

IMPUKTANT: Plsase completa the company workforce analysis on the bottom of this page. Use the number of employees as of the most racent payroll periad.
Ynu must camplete this form in its antiraty, as instructed and submit your arganization’s (1) EEQ Statement and (2) Sexual Harassment Policy

ba( thle to do businass with tha City of Urbana. For detailed descriptions of the Job Classifications see attached descriptions. |f
minorities and females are currently under-represented in your workforce. please attach a copy of an explanation of your plan to recruit and hire

qualified minorities and females.

TABLE A - IUIAL CUNIKACTUR/VENUUR WURKEUKLE

Black or African- American Indian
White (Kot of Amarican (ot of Hispanic or Asian or Pacific | or Alaskan Nalive
Jub Categories Overall Totals Hispanic Brigin) Hispaniz Brigin) Lating Islandee
T ) M F ] W | F M F N F ] M F N F
Dfficials & Mgrs 3 1 3 1
Professionals 1 1
Technicians
| Sales Warkers
(ffica & Clarical 1 1 1 1
Craft Workers
(Skilled) i} R
Operativas
{Semi-Skillad) o
{aborars
(nsklled) R T ! 3
Service Workars 1 )
T 33 2 28 2 1 4
M = MALE, Column B is sum of Rows 0.F, K, J and L.
F = FEMALE. Colomn C is sum of Rows £, G, ), K and M.
Date of above Data: 5/17/17




(AHLE H™ - EMPLUYEES (U BE ASSIGREDU (U CHY UF URBANA CUNTRACT

Job Categories | TOTAL BLACK HISPANIC O, . INORITY
EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES
N F W F M F M F
{ffictals & Mges 1
Professionals 1 1
[ Tachnicians
Sales Workers
Office 6 Clarical 1 1
Cralt Workers
{Skillad)
{peralivas
{88mi-Skilled)
Laborers
(Unskilad) 9 1 !
Service Workars
ToTAL 121 1| 1 2
TABLE [ - WORKFORCE TURNOYER SINCE PREVIOUS EED REPORT
dab Categaries | TOTAL MINDRITY TOTAL MINORITY
EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES
SEPARATED SEPARATED HIRED HIRED
M F M F H F M F
Officials & Mges 1
Profassionals
Technicians
Sales Workers
Office & Ciarical I
Craft Workers
{Skilled)
Operatives
(Somi-Skiled) | | 4 | 1 R
|aborars
{Unskiled) | 4 ! 1 10 2
Sarvics Workars
TOTAL 3 1 1 10 1 2
6 11

*Totals Included in Table 8 should be a
projection of numbers of persons to be
employed in the performance of the City
contract.

For Contractors: Data providad in
Table B will ba verifiad by worksite
inspactions.



DELIIUN 1V, Lerumncataon

By sipning balow, the company certities that it has answered all of the toregoing questions truthtully to the best ot its
knowledge and beliet and agrees that it/he/she will comply and abida by the ity of Urbana's Lode of Urdinances (Section -

i),

]O’) LA [‘U‘I e den Keith M. Alexander, President
dignature Frinted Name and litle
visu-info@visu-sewer.com May 17, 2017
t-majl Address Uate

OLLHUN V. vermcauon

Prior ta submitting this form, please check the answars to the tallowing yuestions to verity your completion ot this tol

1. Uid you titlin all of the apprapriats hoxes in the table in Section M, including the “IUIAL" row?
s _ X N

A Have you paciosed your company's EEU statement?
Yes_ X ND

3. Have you enclosad your company's Smwal Harassmant policy?

YES__X ND




UEFINIHIUND UF TEKMD LIDIED UN

THE WUKKFUKLGE DTATI HGD FUKM
{Sez pravieus Paga)

UESCRIPTION OF RACE/ETHNIC CATEGORIES

Race /ethnic designations as used by the Department do not denate sclentific
definitins of anthropslogica! origins. For the purposes of this report, an employee
may bs included in the group o which ha ar she appsars 1o belang, idantifies with,
or is regarded in the community as belonging. However, no persen should be
counted in more than oms race/athnic group. The race/ethnic categorias for this
report are:

White (ot of Hispenic origin), All persons having arigins in any of the original
peoples of Eurape, North Alrica or the Middls Eas.

Black of Mricas-Amarican (ot of Hispanic origin), All persons having origins
n any of the Black racial groups of Africa.

Hispanic or Luting, A persons of Mexican, Puerto Rican, Cuban, Central of South
American, or ather Spanish cufture or origin, regardless of race.

Asian or Pucific Isleader. Al persons harlng origins any of the orlginal peoplas of
the Far East, Southeast Asia, the Indian Subcantinant. or the Pacific Islands This
area includes, Tor exampta, China, India, Japan, Korea, the Philippina lslands and

Samoa.

American Indine or Alssken Kative. Al persons having origins in any of the

original paoples of Horth America, and wha maintain cultural Identificatian through
tribal affiliation or community recognition.

UESURIPHUN UF JUY LATEBURIES

Fach employae sheuld be counted in only one job catagory. Selact the category
containing the jobs most simfar to that parformad by the amployes. Tha jobslisted
in gach categury are intendsd to pravide an example, not a complela list, of all job
titles falling into that category.

Officials and managers. Occupations requiring afministrative and managerial

parsonnel who set broad policies, exercise orerall rasponsibility for execution af
these policies. and diract individual departmants or special phases of firm's
nparations. Inchudes: officials, executives, middle managament, plant managers,
department managers, and superintendents, salaried supervisors who are
membars of management, purchasing agems and huyers, cailroad conductors and
yard masters, ship captains. mates and other officers farm operators and
managers, and kindred workers.

Peafeasionals. Docupations requieing sither collage graduation or axperionce af
such kind and amount as to provide a comparsble background. Includes:
accountants and auditors, alrplang pilots and navigators, architects, artists,
chemists, designers, diebians. editors, enginesrs, lapers, librarians,
mathematicians, natural scientist. registered professional nurses, parsonnel and
labor relations spucialist, physical scienlist, physicians, social scienbist, teachers,
surveyors and kindred workers

Tachnicieas. Occupations requiring a combination of basic scientific knowledge and
maaual skl which czn be obtained through 2 yeers of post high school education,
such as is offared in many technical institwtes and union collages, or through
aquivalant on-the-job Araining. Inchide: computer pragrammers, drafters,
enginaaring sides, junior angineers, mathematical aides, licensed, practical or
vacational nursas, photographars, radio operators, scantific assistants, technical
iflustrators, technicians (medical, dental. electronic, physical sclence), and kindred
workers.

Soles. Dccupations engaging wholly or primarily in direct sefling. Includes:
advartising agents and sates warkers, insurance agents and brokers, real estate
agents. and brokars, stock and bund sales workers, demonstralors, sales workers
and sales clarks, grocery clerks, and cashiars/chackers, and kindred warkers,

{iffice and elrical Inciudes all clerical-type work regardless of larel of dificulty,
whera the activitiss are pradominantly non manval though some manual work not
directly involved with altering or transporling the products is included Includes:
boakkeepers, collectors {bills and accounts), messengers and office helpers. office
maching oparators (ncluding computar), shipping and receiing dlarks,
stenographers, typists and Seccetaris, telagraph and telsphone aperators, lagal
assistants, and Kindrod workers.

Craft workars (skiilad), Monual werkers of relatively high skill level haiing a
theraugh and camprehensire knowladga of the processes involvad in their work
Exerciso considerable indspendent judgment and usually receive an extensive
period of teaining. Includas: the building trades, hourly paid suparvisors and lead
operalars who are not mambers of occupations, compositors and typessiers,
sleciricians, engrarers, painters {construction and maintenance), motion picture
projectionists, pattern and model makers, stationary hand paintars, coaters,
bakers, decorating accupations, and kindred workers.

Dperativas {semiakilad). Workers who oparata machine or processing aquipment
or parform other faclory-type dutins of intarmediate skil leval which can be
mastered in a few weeks and require only limited training. Includes: apprentices
{auto service and stitchers, dryars, furnace workers, healers, laundry and dry
tleaning operatives, milfiners, mine operatives and faborers, motor operators.
oilers and greasers (except auto), paintars (manufactured articles), photographic
process workers, truck and trattor drivers, kaitting, loaping, taping and weating
maching aperators, waldors and flama cutters, slacirical and elactronic aquipment
assemblers, butchers and meatcutlers, Inspectors, testers and graders,
handpackers and packagers, and kindred workers.

Laboreey (unskilled). Workers in manual occupations which generally raguire no
special teaining wha perform elementary duties that may be learned i a (ow days
and raquire the application of fitdle or no independant judgmant. hicludss: garage
faborers, car washers and greasars, groundskeepars and gardeners, farmwarkars,
staredares, wood choppers, laborars performing iting, digging, mixing, Ioading and
pulling operation and kindrad workers.

Seevice workara, Workers in both protective and nonprotective service
occupations. Inclodes: Attandants (hospital and other institutions, peofessional and
personal service, including nurses aidas, and orderlias), barbers, charworkers and
cleaners, caoks, counter and founiain warkers, elevatar aparators, firefightars and
fira protection, guards, doorkespers, stewards, jamitors, police officers and
detectives, porters, waiters and wallresses, amusament and recreation lacilities
attendants, quides, ushers, public transportation attendants, and kindred wockers,



