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CITY OF URBANA Reuestedby: Date: q ·.·· .. ·.···.·I 
" ' .·'. . 

HUMAN RELATIONS DMSION Approved by: Date: 
400SOUTHVINEST. . . . . '-"· . " . ,' 

URBANA, IWNOIS 61801 certification 
DatE!:, .. ·. (217) 384· 2466 {phone); 384· 2426 (fax) '·'· ... ·. •' 

Certificate Expiration Date: terent@dty .urbana.il.us 

EQUAL EMPLOYMENT OPPORTUNITY {E.E.O.) WORKFORCE STATISTICS FORM 

Please complete the sections below as instructed. Failure to properly complete this form may 
result in a delay or denial of eligibility to bid or do business with the City of Urbana. 

Section I. Identification 
1. CompanyNameandAddress: 

Name: CHAMPAIGN SIGNAL & UGHTING COMPANY 

d/b/a: A DIVISION OF CHAMPAIGN ASPHALT COMPANY, LLC 

Address: 1414 W. ANTHONY DRIVE 

City/State/Zip: URBMA, IL 61802 

Telephone Number(s) include area code: (217) 356-2513 

Checkoneofthefollowing 
Corporation I I Partnership I Individual Proprietorship I I Limited liability Corp. I x 

FEI Number: 20-3014751 Social Security Number: 

2. Name and Address of the Company's Prindpal Office (answer only if not the same as above) 
Name: 

Address: 

City /State/Zip 

3. Major activity of your company (product or service): TRAFFIC SIGNALS & HIGHWAY UGHTING 

4. Project on which your company is bidding: RENEWAL 

5. City of Urbana contact staff assigned to contract: ENGINEERING DEPARTMENT 

\~W' RECEIVED 
\a 
)f~ 

:; 

HUMAN RELATIONS OFFICE 



SECTION II. Policies and Practices 
Desaiption of EEO Polides and Practices YES NO 

A. Is it the Company's policy to recruit, hire, train, upgrade, promote and discipline persons without 
regard to race, color, creed, class, national origin, religion, sex, age, marital status, mental 
and/or physical disability, personal appearance, sexual preference, family responsibilities, X 

matriculation/ political affiliation. prior arrest, conviction record, or source of income ? 
B. Has someone been assigned to develop procedures, which will assure that the EEO policy is 

implemented and enforced by managerial, administrative, and supervisory personnel? If so, 
please indicate the name and title of the official charged with this responsibility. 

Name: MEREDITH MilLS 
Title: EEO OFFICER X 

Telephone: 217·356·2513 
Email: MEREDITHM@CHAMPAIGNASPHAL T.COM 

c. Does the company have a written EquaiEmploymentOpportunity plan or statement? Note: If no, a 
copy of an E.E.O statement is endosed. You must attach an EEO Statement in order to be 
considered eligible to do business with the City of Urbana. Questions? (217) 384·2466 or X 

terent@city.urbana.il.us. 
D. Has the company developed a written policy statement prohibiting Sexual Harassment? You must 

attach a copy of your company's Sexual Harassment Policy in order to be considered X 

eligible to do business with the City of Urbana. 
E. Have all recruitment sources been notified that the company will consider all qualified applicants 

without regard to race, color, creed, dass, national origin, religion, sex, age, marital status, 
mental and/or physical disability, personal appearance, sexual orientation, family responsibilities, X 

matriculation. political affiliation, prior arrest, conviction record, or source of income? 
F. If advertising is used, does it specify that all qualified applicants will be considered for 

employment without regard to race, color, creed, class, national origin, religion, sex, age, marital 
status, mental and/or physical disability, personal appearance, sexual orientation, family X 

responsibilities, matriculation, political affiliation, prior arrest, conviction record, or source of 
income? 

G. Has the contractor notified all of its sub~contractors of their obligations to comply with the Equal 
Opportunity requirements either in writing, by indusion in subcontracts or purchase orders? X 

H. Is the company a state certified minority /women owned business? If yes/ please attach a copy of 
state certification. X 

I. Doesthe company have collective bargaining agreements with labor organizations? X 

J. Have the labor organizations been notified of the companys responsibility to comply with the 
Equal Employment Opportunity requirements in all contracts with the City of Urbana? X 

K. Does your company perform construction, rehabilitation, alteration, conversion, demolition or 
repair of buildings, highways or other improvements to real property? (If yes, please complete 
Table B.) X 

L. Are you currently seeking to renew an existing or expired Urbana EEO certification? (If yes, you 
need to complete Table C.) X 



SECTION In. Em lo mentinformation 
Please complete the company wort force analysis on the bottom of this page. Use the number of employees as of the most recent payroll period. You must comple 
this form in Its entirety, as Instructed and submit your organization's (I) EEO statement and (2) Sexual Harassment Policy in order to be eligible to do 
business with tile City of Urbana. For detailed desaiptlons of the Job aasslfications see attached desaiptions. If minorities and females are currently und 

reserted in our workfor; lease attach a co of an Ia nation of ur lan to recruit and llire uallfled minorities and females. 

TABLE A -TOTAL CONTRACTOR/VENDOR WORKFORCE 
Black or 
African· 

White(Notof American (Notof Hispanic or 
Job Categories Overall Totals Hispanic Ori]in) Hispanic Origin) Latino 

M F .. M .... o:F .. ·· M ·<,:f: .. ·· M F .·:.•···. 
Offidals&Mgrs 2 2 ; . 

.. •: .· 
·· ....... · ·~· _: [·.·'•'·. • ·.:: 

Professionals 1··,:· ......... I :..:· ... I: :.···· .. •.;·· . ..::: ............ 
. • .. · .. 

·. ·.···· 
Technldans 

. ·········.· ·. · ..... · 
. · 

1':·.· 1·.····.'·. ... ...~ 

Sales Workers ·' ... ::· ·:.:.· . : .. 

. ·.·.·.·· .. ·.: r·.·. ~ . :. .,:> ~ ;, I·~··~ 
Office & Clerical I. 2 . 1 1.> . '· , .•.... 1 ..•. ·.··. ....... ·:. 

Craft Workers 16 2 > 15 I .2 :· I 
·: 

(Skilled) 
1·:·· ·••·••· : 

I > • , ... : ............ 
Operatives .::, .•·.· ! .......... : > ···: ·.·· ... · ...... 

(Semi-Skilled) · ... i •. : : .·. ~. 's~~L 
laborers 1 I• ... 1 , ... ·.·.·. I : .. 

.· ...... 
(Unskllled) :·:· · ... ·>·:· : .. :· .. ·:· .·., ·: ... : 

Service Workers 
'.· ·: ... I . -...... . 

. > > 
I• .•...• • .· < ......... 

TOTAL 19 :4 ..::·· .. 18 1·····'·.:3.: . .::: .·. 
.-.~> 1:···, .. , ........ I·· ·: ><··· 

M=MALE,ColumnBissumofRowsD,F,H,JandL. . .... ·.· .·· .. 

F = FEMALE,ColumnCissumofRowsE,G,r,KandM. L.:•. .· '. :····:> ... 

'" .... : 
. .. 

Date of above Data: 8/1/14-7/31 I 15 
·.········· 

TABLE B* - EMPLOYEES TO BE ASSIGNED TO CITY OF URBANA CONTRACT 
Job categories TOTAL BLACK HISPANIC OTHER MINORITY 

EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES 

Officials & Mgrs 

Professionals 

Technicians 

Sales Workers 

Office & Clerical 

TOTAL 

American Indian 
Asian or Pacific or Alaskan 

M 

1 

1 

Islander Native 
F M ·. F ·.·.· 

·.·..:· 

.· 

-"-
·:.· . 

... ...... . ·: . 
.... 

~" . ·.·· 
. 

. : 

I ... • 

:. 

_'_:::_· ·, ·.· 

~-·• _ __c:· 
. 

. I 

• .... •····· ... ··.· 
. : 

··.:.:_··.··. 

.... · ... : 
· .. 

. ... 
. ·• ... :. 

::· .: ·:·. 

*Totals included under Table 
B should be a projection of 
numbers of persons to be 
employed in the 
performance of the Oty 
contract. 

For Contractors: 

Data provided in Table B 
will be verified by 
worksite inspections. 



TABLE C** WORKFORCE TURNOVER SINCE PREVIOUS EEO REPORT 

Job categories TOTAL MINORITY TOTAL MINORITY 
EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES 
SEPARATED SEPARATED HIRED HIRED 

M F M .. · .. F M F M F 
Offidals & Mgrs r.· .· 

I . · .... · I 
> . 

Professionals . ·.• 
1 .. ·· .••.. · •... 

.. · .· . .. · 

> .. .. 
. 

Technidans ... 
... ·.·.•· .. · · .. ·.·· 

::-::-

... •.•.··· ........... , ...... ·,• .. 
sales Workers . ·. 

:·· ..........•.. 

. 

·.···· 
.:· . : .)·····: . 

Office & Clerical 
. 

1 ·.· ··, ... . :·.·· .. . : 

Craft Workers , ..... ·. ' .... ·<: 10 2 >.· 
.. · 

(Skilled) ·:· . · ....... . :, .. 

Operatives ..• ,•,·: . , .. .. .. ·.· . . 
(Sem~Skllled) 

... : : ...... · .... 
.. ·:: ...... ·:i· 

Laborers 1 ·.·. ~. 1 ~-:::-:7. 

(Unskilled) : 
::: 

.... . . 

Service Workers 
1···· .. ·,····· •.. ,····· .··· " 

' 
' 

TOTAL 1 
.. · :. 

11 3 ~·~ 

:.·. ..· 

SECTION IV. Certification 

By signing below, the company certifies that it has answered all of the foregoing questions truthfully to the best of its 
knowledge and belief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Ordinances (Section 2· 
119). 

~~ i'L.t#/ls .- . 
Date Typed Name andTrt:le 

SECTION V. Verification 

Prior to submitting this form, please check the answers to the following questions to verify your completion of this form: 

t Did you fill in all of the appropriate boxes in the table in Section III, including the "TOTAL R row? 

YES_X_ NO ___ _ 

Have you endosed your company's EEO statement? 

YES_X_ NO __ _ 

3. Have you enclosed your company's Sexual Harassment policy? 

YES_X_ NO __ _ 



DEFINITIONS OF TERMS USTED ON 
THE WORKFORCE STATISTICS FORM 

(SeeprevlousPage) 

DESCRIPnON OF RACE/ETHNIC CATEGORIES 
Race I ethnic designations as used by the Department do not denote scientific 
definitions of anthropological origins. For the purposes of this report, an employee 
may be induded in the group to which he or she appears to belong, identifies with, 
or is regarded in the community as belonging. However, no person should be 
counted in more than one race/ethnic group. The race/ ethniccategoriesforthis 
report are: 

Yiblm.(Not of Hispanic origin). All persons having origins in any of the original 
peoplesofEurope, North Africa ortheMiddle East. 

Biack of Afrlcan·AnJerican (Not of Hispanic origin}. All persons having origils 
in any of the Black racial groups of Africa. 

Hjmnic or Latino. All persons of Mexican, Puerto Rican, Cuban, Central of South 
American, or other Spanish culture or origin, regardless of race. 

Asian or Padfic Islancler. All persons having origins any of the original peoples of 
the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands. This 
area includes, for example, China, India, Japan, Korea, the Philippine Islands and 
Samoa. 

American Indian or Alaslcan Native. All persons having origins in any of the 
original peoples of North America, and who maintain cultural identifiCation through 
tribalafflllationorcommunityrecognition. 

DESCRIPTION OF JOB CATEGORIES 
Each employee should be counted in onlyonejobcategory. Select the category 
containing the jobs most similar to that performed by the employee. The jobs listed 
in each category are intended to provide an example, not a complete list, of all job 
titles falling into tllat category. 

Officials and managers. Occupations requiring administrative and managerial 
personnel who set broad polides, exercise overall responsibility for execution of 
these policies, and direct individual departments or special phases of finn's 
operations, Includes: offidals, executives, middle managemen~ plant managers, 
department managers, and superintendents, salaried supervisors who are 
members of managemen~ purchasing agents and buyers, railroad conductors and 
yard masters, ship captains, mates and other officers farm operators and 
managers, and kindred workers. 

Professionals. Occupations requiring either college graduation or experience of 
such kind and amount as to provide a comparable background. Indudes: 
accountants and auditors, airplane pilots and navigators, architects, artists, 
chemists, designers, dietitians, editors, engineers, layers, librarians, 
mathematicians, natural scientist, registered professional nurses, personnel and 
labor relations specialist, physical scientist, physicians, social sdentist, teachers, 
surveyorsandkindredworkers. 

Tecbnjdans. OccupatiOns requiring a combination of basic scientific knowledge and 
manual skHI which can be obtained through 2 years of post high school education, 
such as Is offered in many technical institutes and union coUeges, or through 
equivalent on·the-job training. Indude: computer programmers, drafters, 
engineering aides, junior engineers, mathematical aides, ncensed, practical or 
vocational nurses, photographers, radio operators, scientific assistants, rechnicai 
Illustrators, technicians (medical, dental, electronic, physical science), and kindred 
workers. 

*' Ocalpations engaging wholly or primarily i~ direct selling. Include$: 
advertising agents and sates workers, insurance agents and brokers, real estate 
agents, and brokers, stock and bond sales workers, demonstrators, sales workers 
and sales clerks, grocery clerks, and cashiers/checkers, and kindred workers. 

Office and derical. Includes all clerical-type work regardless of level of dlfflculty, 
where the activities are predominantly non manualtllough some manual work not 
directly involved with altering or transporting the products is included. Includes: 
bookkeepers, collectors (Mis and accounts), messengers and office helpers, office 
machine operators (induding computer), shipping and receiving clerks, 
srenographers, typiSts and secretaries, telegraph and telephone operators, legal 
asslstants, and kindred workers. 

Craft workers { sldlled). Manual workers of relatively high skllllevel having a 
thorough and comprehensive knowledge of the processes Involved in their work. 
Exercise considerable indepeooent judgment and usually receive an extensive 
period of training. Includes: the building trades, hourly paid supervisors and lead 
operators who are not members of occupations, compositors and typesetters, 
electricians, engravers, painters (construction and maintenance), motion picture 
projectionists, pattern and model makers, stationary hand painters, coaters, 
bakers, decorating occupatlatS, and klndred workers. 

Operatives (semiskilled). Workers who operate machine or processing equipment 
or perform other factory-type duties of intennediate skill level which can be 
mastered ill a few weeks and require only Umlted training. lndudes: apprentices 
(auto service and stitchers, dryers, furnace workers, heaters, laundry and dry 
deanlng operatives, miHiners, mine operatives and laborers, motor operators, 
oilers and greasers (except auto), painters (manufactured articles), photographic 
process workers, truck and tractor drivers, knitting, looping, taping and weaving 
machine operators, welders and flame cutters, electrical and electronic equipment 
assemblers, butchers and meatcutters, inspectors, testers and graders, 
handpackers and packagers, and kindred workers. 

Lllmlm:1{ unskiUed). Workers in manual occupations which generally require no 
special training who perform elementary duties that may be learned in a few days 
and require the appticaHon of little or no independent judgment. Includes: garage 
laborers, car washers and greasers, groundskeepers and gardeners, farmworkers, 
stevedores, wood choppers, laborers performing llfting,d~ging,mixing, loading and 
pulling opl!ration Cfld kindred workers. 

Service workers. Workers in both protective and nonprotective service 
occupations, Includes: Attendants (hospital and other institutions, professional and 
personal service, including nurses aides, and orderlies), barbers, charworkers and 
cleaners, cooks, counter and fountain workers, elevator operators, firefighters and 
fire protection, guards, doorkeepers, stewards, janitors, police officers and 
detectives, porters, waiters and waitresses, amusement and recreation facilities 
attendants, guides, ushers, public transportation attendants, and kindred workers. 



CHAMPAIGN ASPHALT COMPANY, ILC 
CHAMPAIGN SIGNAL & UGIITING COMPANY 

ll.LIANA CONSTRUCTION COMPANY 
1414 WFSf ANTHONY DBIVE 

URBANA, llLINOIS 61802 

JANUARY 1, .2015 

EOUALENPWYMENT OPPORWNITYAND 
AFFIRMATIVE ACTION POliCY SI'ATEMENT 

It is the policy of the above companies not to disaimina.te apinst any employee or 
any applicant for employment because of ap; race, ~ color, physical or 
mental disabt"tities. maritd s1a111S, sex, physical condition, sexual preferenoo, vetm"an 
sta1Us, genebc information, family mponsibilities, matricuJation, political affiliarin~ 
azrest record, source of income, national origin, or any other protected 
charaderisti.cs under applicable Jaw. 

This policy sbaJl include, but not be limited to, the foDowing: recruitment and 
employment, placement, promotion, demotion, transfer, compensation for training 
including apprenticeship, Ja.yoff and termination. These companies will take 
afJinnative action to ensure equal employment opportunities. 

MEREDITH MJIJ S has been appointed as 1he Director of dle .Aflinnative Action 
Program and is responsible for planning and implementing our affirmaUve action 
program as weD as for ils day-to-day monitoring of affirma.tive action related 
decisions and activities. 

! 
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CHAMPAIGN ASPHALT COMPANY, ILC 
CHAMPAIGN SIGNAL&. liGHTING COMPANY 

ILLIANA CONSTRUCfiON COMPANY 
1414 WFST ANTHONY DRIVE 
URBAN~ ILLINOIS 61802 

JANUARY 1, 2015 

EQUAL EMPLOYMENT OPPORTLT.Nn:YAND 
AW!RMATIVEACilON POUCYS'fA.TEMENT 

It is 1he policy of the above companica not to discriminate apinst any ~ or any applicant 
for employment beaw.se of age. race, mtigion, color, phymcal or mental disabilitJ, maritali1atua, 
sex, physical condition, sexual prefel'ellCe, veteran &iatus, genetic infonnation, fiunily 
responsibiliDcs, matriculaDon, political affiliation, arrest IUOl'd, source of income, national odgin 
or any olhcr protr:cted charactaiBtic under app1icablc Jaw. 

Thia policy shaD incJude, but not be 6mited to. the foJlowing: reauitment and employment;, 
plaamcnt, promotion, demotion. tr.uufer, COlllpeiJIItion, selection for training including 
app.nm.tic:cabj, layoff and taminanon. Eu:ept with teSpeCt to BCDJal orientation, this company 
further agrees to take aflim.1ame action to cmure equal employmeot opportuuides. 

MEREDITH MilLS bas been appointed u the Dim:tor of the Af5rmanve Adion Program and 
is respoDSiblc for p'lannjug and imp]cmcnting our affinnative ac:ti.on program as 1M~ as for its day.. 
to-day monitoriug of af6rmatiw: action m.atal decisions and aaivities. An penonnel who arc 
responsible for hiring and promoting employees and for the development and implementation of 
prosrams or activities are cbaqed to support this )JrOil'IJJl. 

During the life of colltra.ct with the CitJ of Champaign, the ~ shall comply with Section 
12.5 of the Champaian Munid;pal Code relaDng to equal employment opportooi1ics and 
affirmative acticm. 1he oomp;mics sba1l mntirme to work co-opendiwcly with gowmmentif entiries 
and CODJrmmity orpnm.rtiom to ensure equal employment. 

I 
I 



CHAMPAIGN ASPHALT COMPANY, LLC 
CHAMPAIGN SIGNAL & UGHI'ING COMPANY 

liLIANA CONSTRUGTION COMPANY 
1414 WFSI' ANTHONY DRIVE 

UBB.ANA, llLINOIS 61802 

JANUARY 1, 2015 

NOTICE 
ADVERriSJNG; LAYOFF OR TERMINAnON; RATES OF PAY OR 01HER FORMS fi' 
IS 'IHE POUCY OF '1HlB COMPANY TO ASSURE 1HA.T APPliCANTS ARE 
EMPLOYED, AND 'IHAT EMPWYEES ARE TREA.TED EQUAlLY DURlNG 
EMPLOYMENT, wrmour REGARD TO THEIR RACE, RELIGION, GENDER, 
COLOR, SEXUAL ORIENTAnON, GENDER IDENTITY OR EXPRESSION, 
NATIONAL ORIGIN, AGE, DISABD...ITY, GENEI1C INFORMA110N, MARn'.AL 
STATIJS, AMNF.SIY, OR VErERAN STATUS. SUCH ACilON SHAlL INCUJDE, BUI' 
NOT LIMlTED TO: BIRJNG, PLACEMENT, PROMO'llON, DEMaJTON, i 
TERMINATION, LA.YOFF, BEC.ALL, TRANSFER, LEAVES OF ABSENCE, I 
COMPENSA'IlON, AND 'IRAINING. I 

TO ASSURE PROPER IMPLEMENTATION OF TmS POUCY, WE HAVE APPOINTED 
'IHE FOUDWING INDIVIDUAL TO BE OUR EQUAL EMPLOYMENT 
OPPORTUNITY OFFICER: 

MEREDrrH MIL1.S 
1414 WEST AN1HONY DRIVE 

URB.AN.A.D.UNOIS 61802 
OFFICE PHONE: (211) 356-7.288 

OFFICE FAX: (217) 85()..1589 

SHOUlD ANY PROBLEMS OR QUFSTIONS ARISE CONCERNING OUR POUCY OF 
EQU.AL EMPlOYMENT, PLEASE CONTAcr THE EQUAL EMPLOYMENT 
OPPORTUNITY OFFICER. 

~--£·~~ 
JOSEPH F. LAMB PRESIDENT 



CHAMPAIGN ASPHALT COMPANY, ILC 
CHAMPAIGN SIGNAL & liGHTING COMPANY 

lll.lANA CONSTRUCTION COMPANY 
1414 WEST ANTHONYDBIVE 

URBANA, ll..LINOIS 61802 

JANUARY 1, 2015 

TO WHOM IT MAY CONCERN 

The employment po]icies and pradices of the above compauics are tD recruit and to hire employees wilhout 
disc:d••®ati<m because of race, color, creed. sex or uational orisiu; and to tft:at them equally with respect to 
compensation and opporbmitiea for advancement, inducting upsrading. promotion and transfer. 

'Ibis company mbmits this Plan to assure compljance widl1he Civil Bights Ad: of 1964, Executive Orders 11246, 
1187 5 and the IDinoia Fair F..mp1oyment Pradices Act and otlt.el' subsequent orders or Jqialation that may pet1ain 
1:0 1his prosram and to reaffirm its coDiinued commitment to a program of equal employment polides. 

It aarees tD 8IIICrt leadership widDn che CC)IIIIfJ!hllilr and to put forth the mnimnm effort to achieve full 
employment and nn"Jmation of the capabilities and productivity of aD our citizeus without reprd to race, color, 
creed, sex or na:donal origin. 

'Ibis company further recosnizes that the efFective applica1ion of a policy of merit employment involves more than 
just a po1icy statement and will, tht!reforc, Wldertake a JDVlPam of aflirmaD:ve action to make known that equal 
employment oppo.rtuDities are availabJc on the basis of individual merit and m t:DCO'Ul'a8C aD persons tD seck 
employmcmt with the company and to sCri\>e for advaDcemc.ot on this basis. 

i 
i 

I 
I 
! 
! 
! 
i 

I 
l 
J 

' I 



TO: 

CHAMPAIGN ASPHALT COMPANY, UC 
CHAMPAIGN SIGNAL & UGHTING COMPANY 

ll...LIANA CONSTRUcriON COMPANY 
1414 WEST ANlllONYDRIVE 

URBANA, II.LINOIS 61802 

FROM: 
AIL EMPLOYEES AND SUPERVISORY PERSONNFL 
JOSEPH F. LAMB ·PRESIDENT 

DATE: JANUARY 1, 2015 
RE: POUCY ON RELIGION & NATIONAL ORIGIN DISCRIMINATION 

It is the po]jcy of the above companies to strictly prohibit any conduct which C011S1itote& any diacr:imiDation 
because of reJiaion of national origin, and to discipline any employee guibJ of mumritting mch conduct up to and 
iucludiDg discharae. 

Bdi,gious be1ie& include all moral and ethical beliefs as to what is risht and wroog so loDS as the beliefs are 
siDcerely held with the sU'cn8dl of traditional religious views. Diaa:imimdion beawse of rcJision is defined 
broadly as including, but not 1imitM to: 

(A) 'Ibc ~ to .n:asonably accommodate a cou:f1ict beUvecn 'WOil. schedules and Jdi(Pous 
obsemmces and pradit-a of an employee or pro~ employee, unlesJ the employer 
dan.onstran:l that accommodation would resnltin UDdue hardship on tbe CODduct of itB business. 

'Ihe employer may am ""'"odate a amtJK:t between work scbcdub and religious observances BDd ]mldices by 
aDowiog an employee tcmporadJy to swap wmi. sch«dnnes with another employee. Olher acmnnnodafions could 
be flext'bility in mival and departure times, break 1imes. or hoJidq breab, or to allow an employee to transfer to 
a job where d:acre is more fleriP1ity in the work schcd111c. 

DiscrimiDatiou bcc:auBC of n;tional origin is defined broadly as mdudiDg, but not limited to, the deoial of equal 
employment oppottuni4r based on an individual's (ancestor' a) plate of cm,in. or because an individual has the 
physical, cultural. or lingaistic cbaradcrimcs of a mdicmal origin IJl'OUP· For eumple, a selecbou procedure based 
an height and wei8ht may adude individuals of some national origins. UuJcss height and weight requircmenfB 
arejob-rdated, they should not be imposed. 

Because the company feels stroJJsly in providing a wod: pby:e free &om disctiminarion coocmring .relision or 
naOOoal origin, any employee who feels that be or abe has beca subjec:fed to discrioUDanon as it tdata to reJigion 
or Dafiooal origin, is requested to report the incident immertiarely to 'ME'ftWIJV Mil J S -.AFPIB.MATIVE 
ACflON OFFICER. wbo am be COJJt.actcd at 1414 WEST .AN'IHONY DIUVE. Udmrya D 61802 or by 
telephone at 2171856-7288. These incidcnU wm be CODfidentially investipfrd and appropriam action will be 
tabD. 

i 
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TO: 
FROM: 
DATE: 
RE: 

CHAMPAIGN ASPHALT COMPANY, LLC 
CHAMPAIGN SIGNAL & UGBTING COMPANY 

ILLIANA CONSTRUCI'ION COMPANY 
1414 WEST ANmONY DRIVE 

URBANA, HLINOIS 61802 

ALL EMPLOYEES AND APPUCANTS FOR EMPLOYMENT 
JOSEPH F. LAMB- PRESIDENT 
JANUARY 1, 2015 
POLICY ON SEXUAL HARASSMENT 

It iB the policy of the above compauies to ltrictly prohibit any conduct which constitutes semal haranment and to 
dlsclpllne amy employee guilty of committing mc:h conduct up to aDd iDcludiug discharge. It b the respcmsibiJity of 
each individllal employee to refralD. from se:mai baraument, and, it b the right of each iDdMdual employee to work 
iD an environment free from seual barusment.. 

Senal harassment is defined as uweleome or bnproper sexual advances, requests for se:mal favon and any other 
conduct of • smual nature (verbal, non-verbal, vilualod p:byslcal, 1ndudiag se:maDy explicit lauguage, jokes, 
etc:.). AD employee is being sexuaDy haraned when: 

1. Submission to such c:oudud is made, either explicitly or impHdtly, a term or condition of 
au iDdividual's employment. 

2. Submission to or rejeetion of such conduct by an individual b used as tbe basis for 
employment dedsions affeetmg neb individual; or 

3. Sudl conduct has the purpose or effect of sabstautfally interferiag with au individual's 
work performaoce or creaf:bag an iDfimidadng, hostile, or offeosive working envirooment. 

The courts have tteter.ined that sexualurassment b a form of discrlminatio.D and mega1 under Title vn of the 
U.S. Civil Rigbts Aet of 1964, as amended in 1991. 

Proper respomes to coodud which is believed to be sexual hanssment may lndude the following: direct 
communieat:ion, contact with supervisory personnel, formal written complaint and resolution outside tile 
department. 

Because tbe company feels strong)y that DO one should be mbjected to such Ill atmosphere, any employee who feels 
that he or she has been subjec:ted to sexual haniSJD.ent Is requeJted to report the inddent immediately to 
MEJ!FPITIJ ;wu,_ct, AFliRMADYE ACilON omCER, who can be c:oDUc:ted at 1414 WEST ANTHONY 
DBJYE. UR8ANA. JL 61802 or at (217)35§..7288. 'Ibele incidents will be confideadaDy Investigated and appropriate 
action wfJl be takea. No one making a complaJnt will be retltiated aplmt even if a complaint made U,. eoocf faith is 
not substautfated. ID. addldon, any wimen will be protected from retaUadon. 

1be purpose of tlds policy is to establish prompt, thorough and effective proeedares for respoading to every 
complaint and .inc::kleDt 10 that problems can be identffied and remedied internally. However, an employee bas the 
right to contact the IDinoit Department of Human Rights (IDHR) or the Equal Employment Opportunity 
Commis1ion (EEOC) about fDID.g a formal complaint. An IDHR complaint must be filed within 180 days of the 
alleged inddent(s) unless tt is a c:ontinubag offense. A complaint with the EEOC mast be ftled within 300 days. An 
employee may contaet the agencies at the foDowiag JUUilben: 

IDfDois Department ofBlllllllll Rights: (l17) 785-5100 or (312) 814-6200 
lllillois Human RJglri8 Commin:ion: (217) 785-4350 or (31l) 814-6269 
Equal Employment OpportUDity Commission (312) 353-2713 or 1-800..669-3362 
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