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Vermeer

1210 Vermeer Road
Pella, 1A 50219

Phene: (641) 628-3141
Fax: (841) 621-7734
WWw.vermeer.com

January 29, 2018

City of Urbana
Fleet Management

To Whom it May Concern:

This is to advise you that Vermeer Sales & Service of Central lllinois, Inc. located at 120 East
Martin Drive, Goodfield, IL is the authorized dealer for Vermeer Equipment Products and QEM
parts and service for the City of Urbana.

Additionally, Vermeer Corporation, located at 1210 Vermeer Road East, Pella, lowa, is the
manufacturer of Vermeer Equipment and OEM parts that are utilized world-wide by dealers who
are assigned exclusive territories.

Please do not hesitate to contact me if you have any additional questions regarding our
relationship with Vermeer Sales & Service of Central lllinois, Inc.

Sincerely,

Keg ol

Vermeer Corporation
Roger Zula
Regional Manager

E-mail: rzula@vermeer.com
Telephone: 641-416-0801







{ffice Usa Only (08/15)

CITY OF URBANA Requested by: [ Vate:
HUMAN RELATIDNS DIISION Nersial Date:
400 SHUTH VINE ST. o

URBANA, ILLINDIS E{8DI Date:

(217) 384-2455 (phone); 328-B288 (fax)
hra@urheansillinois.us Eartificata Expiration Date:

EQUAL EMPLOYMENT OPPORTUNITY (E.E.C.) WORKFORCE STATISTICS FORM

Piense complete the sections helow ss instructed. Failure to properly complate this form may
result in & delay or denial of eligibility to bid ar do business with the City of Urbana.

Section |. dentification
|. Company Name and Address:
Nama: Vg(‘\-‘-\e_vr Sg\e_s BN Se(‘\_)" ce D-C C'e.r\+fa\ s 8 h NN - The.
d/b/s;
Miress: 120 E machin Orlue

City/State/Zip: Gowdfetd, T LION2
Telephane Number(s) include areacode: 3 — QLS - 32

Check one of the faliowing
Borparation I)( Partnership | | Individual Proprietorshis | | Limited Liability Corg.

FEi Number: 271~ 0954253 | Sacial Sacurity Number:

2. Name and Address of the Company's Principal Uffice (answer anly if not the same a5 above)
Name:

Address:
City/State/Zip
3. Major activity of your company (preduct op service): \aﬂ;f o e 3 shrihee
as wsend as (‘e.wh.!aeu‘- .

4. Project on which your company is bidding:  \ o P Doy Ser e
5, City of Urhana contact staff assigned togontract: |\




SECTION i Palicies and Practices

Description of EEQ Palicies and Practices

YES

Is it the Campany's pulicy to recrult, hire, trein. upgrade. promote and discipling persans without
regerd to race, color, creed, class, national arigin. religion. sex. ege, meritet status, mental
and/or physicel disability, personal eppesrance. sexuel preference, family responsibilities,
matriculation, political affilialion, prior errest, conviction record, or source of income 7

Has someane been ssigned to develop procedures, which will assure that the EED policy is
implemented and anforced by menagerial administrative, and supervisory persennel? If so,
pleasa indicate the name and title of the official charged with this responsibility.

Nome: _Rachel Gersoieker

Ttle: _ \A@ Mo nased
Telephone: _ (o2 — B\ = ANIN3

Emaik

Doss tha company heve a writien Equal Employment Opgortunity plen or statement? Note: lf o, a
copy of an EED statement is enclosed. You must attach en EE0 Statamant in ordar to ba
considered efigible to do business with the City of Urbana, Ousstons? (217) 384-26455 or

hro@city.urhana.i.us.

Has the company developed a written policy statemant prohibiting Saxsal Harassment? You must
attach 8 copy uf your company's Sexual Harassment Policy in ordar ta be cansidared
gligible to do businuss with the City of lirbana.

w | <L

Have el recruiment sources been notified that the company will consider ali qualified applicants
without regard to race. color, creed. cless. national origin, religion, sex. age. marital status,
mental and/or physical disability. personal appeerance, sexual orizntation, family respansibilities,
matriculation, palitical affiliation. prior arrest, conviction racord, or saurce of income?

i advertising Is used, does I spacify thet all qualified applicents will be considered for
employment without regard ta race, color, creed, class, nations! srigln, religion, sex, age. merital
stalus, mentel and/or physicel dissbility, personal appesrance. sexusl origntation, family
responsibilities. matriculation, political aHfiliation, prier acrest. conviclion recard, or source of

inAnmnd
Ll i

Has the contractor notilied all of its sub-contractors of their abligatians to comply with the Equel
Opportunity raquirements either In writing, by inclusion in subcoatracts or purchase orders?

Is tha company a state certifiad minority/women owned husiness? If yes, pleass ettach a copy of
state certification,

Nges the company have collsctive bargaining agreaments with tebor prganizations?

X X [P

IF you answared yes to Quastion “I", have the labor orgenizetions been notified of the company's
rasponsibiity to comply with the Equal Employment Opportunity requirements in all contracts with
the Ciiy of Urbena?

Boas your company perlorm canstruction, rehabilitation, alteration, conversion, demalition ar
repair of buildings, highways or other improvaments to real property? (If yas, please complate
Tabia B.)

Ars you currently seeking to renew an existing or espired Urbana EED certification? (If yes, yau
need to complate Table C.)




SECTION lll. Employment Information

IMPORTANT: Please complete the company warklorca analysis on the bottam of this paga. Use the number of employaes as of the mast recent payrall period.
You must complste this form in its entirety, s instructed snd submit your organization’s (1) EED Statement and {2) Sexue! Haressment Pelicy

in order ta be eligibla to do business with the Eity of Urbana. For detalled descriptions of the Job Classiications ses sttachad descriptions. |
minorities end fsmales are currently under-reprasented in your workforce, plaase attach & copy of an explanation of your plan ta recruit and hire

quahified minorilies and females.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFORCE

Black or African- Americen Indlan
Whita (Hot of Amerizan (Hot of Hispania or Asiun orPaclfic | or Alzskan Hetive
Jab Cataporias Dvarall Totels Hispenic Drigin) Hispenic Origin) Lutino Islandar
] F 7 F ] F [] F N F[ M F
Ulficials b Mges e Q.J |0 9
Prolessianals ‘ \
Technicizns | 9 | 8
Seles Workers g 8
Uifice B Clerical ] 5‘
Craft Warkers
(Stillad)
{lperatives
{Semi-Skilled)
Labarars
(Uaskilled) ’ \ \ l
Service Werkers
[ TOTAL

v ia 37} 9
M = MALE, Column B is sem of Rows D, F, H, J and L,
£ = FEMALE, Column © is sum of Rowz £, B, | Kand M,
Date of above Data: {-25 - \¥




TABLE 8* - EMPLOYEES T0 BE ASSIGNED T0 CITY OF URBANA CONTRACT

Job Untegorias

TOTAL
EMPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLDYEES

OTHER MINDRETY
EMPLOYEES

F

H F

F

L F

Officials § Mgrs

Professionals

Technicians

Sales Workers

{Hice § Elerical

Cralt Warkers
{Skilted)

{peratives
{Semi-Skilled)

Laborars
{Unshilled)

Service Workers

TOTAL

TABLE C - WORKFGRCE TURNDVER SINCE PREVIOLIS EED REPDRT

Joh Catagorine

TOTAL
EMPLOYEES
SEPARATED

NINGRITY
EMPLOYEES
SEPARATED

F

] 3

TaTAL
EMPLOYEES
HIRED

VENGRITY
EMPLOYEES
HAED

Dificials 6 Mgrs

\

[ W
\

Profassionals

Technicians

L

3

Soles Workers

(flice 8§ Clerical

Cralt Workers
{Skilled)

{Iperalives
{Semi-Skilled)

Laborers
{llrekillnd)

Service Workers

TOTAL

@)

*Totals included in Teble B shouid be a
projection of numbsrs of persons to be
employed in the performance of the City
tontract.

For Contractars: Deta provided in
Tabte B will ba verifizd by worksite
inspactions.

N Lo
C.Orvvreets 4o

%{, C_\—\-‘,6



SECTION IV. Certification

By signing below, the company certifies that It has answered all of the foregoing questions truthfully to the best of its
knowledge and belief and sgrees that it/he/sha will comply and sbida by the City of Urbana’s Code of Ordinences (Section 2-

Ha),
ey ¥ un@&w\“ Pt O@I—Tw_

\
Signat Printed Name and Tille \/'\’Yev\a_%a«_

) - 24 1R

Date

ANy & e tneerindw est. GO
E-matl Address

SECTION V. Verification

Prior tn submitting this form, pleasa chack the answers to the following questions ta verify your complstion of this ferm:
L Did you fill in all of the sppropriate boxes In tha tabla in Section U, inchding the “TOTAL” row?

ves_X N
2 Havs you encloged your campany’s EEU stetement?

ves__X ND .

1 Have you enclesed your compeny's Sexual Harassment policy?

s X NI




CITY OF URBANA, ILLINOIS
PURCHASING CERTIFICATION FORM (Rev. 4/06)

The City of Urbana requires all vendors doing business at the above levels with the
City to comply with certain local, state and federal requirements. By signing below, the
vendor certifies, that they are familiar with and are in compliance with all of the
legislative acts summarized below. False certification on this form, or the failure to fully
comply with all of the requirements of these acts, may result in the termination of any
contract, debarment from future contacts from either the City of Urbana, State of lllinois
or any other governmental agency, and may subject the vendor to other legal actions.

DRUG FREE WORKPLACE ACT: An act to create a drug free workplace and prevent
the unlawful manufacture, distribution, dispensation, possession, or use of a controlied
substance by anyone while involved In the performance of a contract for the City of

Urbana. (30 ILCS 580/1 et. seq.)
CERTIFICATION OF COMPLIANCE: Anactto insure that all contracts for goods,

services or construction are obtained only through an independent noncollusive
submission of offers, the vendor must certify that it is not barred from contracting with
any unit of the State of lllinois or any lilinois local governmental agency as a result of
any bid-rigging or bid-rotating. (720 ILCS 5/33E 1 et. seq.)

DELINQUENT TAXPAYERS: An act to certify that any vendors doing business with
the City of Urbana are not delinquent in the payment of any tax administered by the
lllinois Department of Revenue. (65 ILCS 5/11-42.1-1)

l‘lllTll

SIGNA
INDIVIDUAL]J } PARTNERSHIP [ ] CORPORATION M (check one)
Name of the Business Nocmeer Soles st Serue of Gerdat Tinos

Y.
Signed By: ‘_Dﬁ%w@

Printed Name: Psn\\,{ \Au..;‘:.@e; <cbvonid
Business Address: V20 B MWarhiw Dive Geon-daO‘, e IV )

Business Phone Number: 209-AS - 33>




DEFINITIONS OF TERMS LISTED ON

THE WORKFORCE STATISTIES FORM
(Sew previses Poge)

DESCRIPTION OF RACE/ETHMIE CATEGORIES

Rece fethnic designations as used by th Depariment do nat danotn scizntific
defniticas of anthropologles! origis. For the purposes of this reporl an employes
may ba included in the group to which ha or she appesrs to belong, idantilies with
or is regerded i the community ss belonglg  However, no persen should be
counted In more than anerace/ethnic group. The race/ethoic caleoories for this
rEport are:

Wiktg (Nt of Mizpenic oeigin), AN persang hoving origins in any of the original
pasples of Eurape, Nocih Afric or the Middle East

(Hot of Hizpanic origin), AR persons having origing
fn any ol the Black racial groups of Africa.

Bispanic or Letim. AN persons of Merican Puzrin Ricen. Luban. Central of South
Ameticzn. b other Spanish cubure or nrigin regardless of race.

Asian or Pciic slandsr, A8 parsons haviag ariging any of the eriginal pesplzs of
the fer Fast Scutheast Asia. the Indian Subrantinent, or the Pacilic islands. This
ored inchudes for example, Ehing, India. Jspan. Korea. the Philipping Islands and
Semox.

, All persons having oeigins in 2ny of the
original pecples of Horth Americe. and who maintein cullural identificalion through
iribal affiliation or community recognilion.

DESCRIPTIDN OF JOB CATEGORIES

Each employee shavdd be counted In enly ene job category. Selec! the category
conlaining Uhy jobe most similar 1o thet performed by the emplryee. The jobs fisted
In gach calegary sre infended to provida an axsmple, not o complete lst, of afl fob
Hites Fafing istty that calegory

[ificialy wnd menagare. Decupations requiring administrative nd managecial
personnel who 5ot broad polictes. exerciss oversll responsibility far exscution of
these palicies. and dieect iodividusd departments or spacil phasas of firm's
operations. Incudes: officiels. execulives, middle menagement plant munsgers.
department manpgers, and - superintendents. - safaried - sugervisors who - are
members of maregement. purchasing ageals and buyers, railroad conductors and
yard masters. ship coplains, mates and other officers farm operators ond
managers, gnd kindred workers.

Prefessiongis. Occupations requiring either collegs graduation o experience o
such ind and smoust os fo pravide a comparable hactground. Includes:
accounlants sad auditors, sirplane pilots and nevigaloes, erchitects. arilsts,
chemists, devigners, diefilions, edilors. englneers, layers  Bbranans
mathemalicians, natural seientist, registerad profasvional murves, perseanel and
labar relatlons speciatist physicel sclentisl physiclans. sucisf scientis). teachers.
surveyars and kindred workers.

Techniclens. Cecupations requiring » combination of basic scientific knowledge 2nd
manual shlll which can be obteined through 7 years of post high scheo) education.
such oz i offersd in many techeicel institutes and vnion colleges. or through
equivalent on-the-ob Irsinisg  Inchide computer programmers. drafters,
engneering aidex Junior engineers, mathematical widey. ficensud. practical or
vagatinal nursas, pholograghers. radia oparsters, sientilic assistaats. technical
3::;:!0:: techricisns (medical, dental electronie. physical scieace), and kindrad
rs.

Soley. Drcupalions engagiap whally or primandy in drect cefing. lochudes:
advartising wgents and sales workers, (nsurance sgents and brokers real estale
agents, and brakers. stock and hand sales workers. demanstratars. sales workers
and sales clerks. grocary clarks. wnd cashiers/checkers. and kindred workers

Dffice wnd claricsl, Includzs o!l clerical-type work regardless of ket of difficully.
whera tha acliiles are predominantly nan manua! though soma manuel work aot
directy invoived with sltering or ransporiing the products is inclwed. Inchudes:
booktespars. collectars {bitls and eccounls). messengers 2nd olfice helpery. office
muching cperalors (lncludmp computer). shipping end receiving clerks.
slenngraphers, lypists and secralaries. telegraph and telaphony cperators. legal
assistents. sad kindred warkers.

Eraft workars {skillad), Manual workers of relatively high skll lave! having u
thorough wnd comprehensive knowledge of the proceszes lvalved in their work
Exercise considersble independent judgment and uswslly recelve an extencive
aerisd of training. Includes: the beilding trades. hourly paid supervisors and lead
operators who are nat members of cceupalions compusitors and Iypeselters.
pleciriclans. engravers palnters (consiruction and mainlenance), malion piclura
peofectionists, patern snd model makers. stotionary hand painters, coaters.
bakere decorating orcupations. and kindred workers.

Qoarativey (semiskilfad), Workers wha opsrate machine or procassing equipment
or peclarm other Faciory-typs duties of intermedisis skl lavel which can be
mastered in @ faw weeks and reguire only Emiled trsinlng. Includes appreniices
(nuln service and ctitchars, dryers, lernace workers. hewters. taundry sad dry
cleaning cperalives. milinars, ming operalives and laborers, molor eparalors.
gHlers and greasers {except auto). painters {manulectured sriicles), photographin
process workers, track and tractor drivers. knilling. looping taping and weaving
machie operstors, we'ders @nd Hama cutters. alattrical und electrunie equipment
pssemblers, butchers and meatcutiers. inspectors. testers wnd groders.
bardyackers snd packagere. end kindred workars.

Lebarers (unskitied), Workers in monus! secupationy which genarally require na
spactal training who perform elemantary duties that may be learned in e fzw days
and require the applicaion of litle or no independert judgmant faziudes. qarage
laborers, car washers and greasers. groundsteepers ead gardeners, lurmworkers,
sinvedores, wood choppars. laborers perloming Efiing digging, midng, loading and
pulling operation and kindred workers.

Workers in both protective and nanprotecie service
accupations. Inchudns: Attandants (haspital and other instilutions. professional snd
personal service Inckiding nurses eides. and orderlias), barhers, charworkers md
eleaners. cooks, counter and founlain workers. elevatur operators lirefighters and
fire protection. guards dourkagpers, slewsrde fanilors, police olficers and
deteclives. poriers. wallers and waitresses, amusemenl and recresiion facilities
sttendsnts. guides. veherz. public transportation allendsnts, and kindred workers



EQUAL EMPLOYMENT OPPORTUNITY POLICY

Vermeer is committed to maintaining a workplace where each individual has equal
employment opportunities. An individual’s race, color, religion, national origin,
sex, age, disability, marital status or status in any group protected by federal, state
or local law will not be a factor in any employment opportunities or benefits we
offer. Instead, every individual’s qualifications, efforts, hard work and
performance in their role to meet Vermeer’s business needs are among the
important legitimate business factors in our employment decisions. We encourage
everyone to make the most of their opportunities with the Company.

All employees are expected to comply with our EEO policy. Management fully
intends to abide by the law and will, when necessary, take firm disciplinary action
in accordance with this policy to ensure that the responsibilities to our employees
are met. Everyone is responsible for the full cooperation in meeting these

objectives.

5 Update 10-2014



GENERAL POLICIES, PROCEDURES AND BENEFITS

Vermeer is in the business to meet the needs of its customers, supplying them with
quality products and related services. The best way to ensure that our customers
are satisfied is to have enthusiastic, talented employees who are focused on their
role in meeting the needs of our customers. It is our sincere desire that all our
employees derive the optimum satisfaction from their jobs, working together in an
environment that is free of unnecessary, unwanted and, of course, illegal obstacles
that interfere with employee morale and the overall mission of the Company. The
following human relations policies are aimed at achieving these goals and apply
equally to everyone. As with any other part of this handbook they are subject to
being added to, deleted from and/or amended from time to time to account for

unforeseen issues, changes in the laws, etc.

Discrimination Prohibited.

In support of our policy of equal employment opportunities, discrimination in
employment with Vermeer based upon race, color, religion, national origin, sex,
age, disability, marital status or status in any group protected by federal, state or
local law is strictly prohibited. Prohibited discrimination may include, but is not
necessarily limited to, basing any decision concerning employment, hiring,
training, promotions, discipline, wages, benefits or other terms and conditions of
employment on any of the above-mentioned factors. No one, regardless of their
position in the Company, is authorized to make or effect such prohibited decisions.
Discrimination should immediately be reported as provided for, below.

Genetic Information Nondiscrimination Act

The Genetic Information Nondiscrimination Act (“*GINA™) prohibits employers
and other entities covered by GINA Title II from requesting or requiring genetic
information of an individual or family member of the individual, except as
specifically allowed by its provisions. To comply with this law, Vermeer is asking
that employees or applicants not provide any genetic information when responding
to a request for medical information, including but not limited to requests in the
form of a certification under any of Vermeer’s leave policies. Genetic information
is defined to include an individual’s family medical history, the results of an
individual’s or family member’s genetic tests, the fact that an individual or an
individual’s family member sought or received genetic services, and genetic
information of a fetus carried by an individual an individual’s family member or an
embryo lawfully held by an individual or family member recetving assistive

reproductive services.
3 Update 10-2014



Harassment Prohibited.

Vermeer prohibits all forms of unlawful harassment in the workplace and
encourages all employees to conduct themselves appropriately within their role in
the Company. Prohibited harassment can take many forms, including sexual
harassment, racial harassment or harassment based upon a person’s race, color,
religion, national origin, sex, age, disability, marital status or status in any group
protected by federal, state or local law. Harassment can occur between employees,
male or female, managers or supervisors. Harassment may also involve non-
employees, e.g. vendors, or customers and may in some circumstances apply to
conduct outside the workplace, as well as it does within the workplace.

The following examples of prohibited harassment are for illustrative purposes only
and are not meant in any way to limit the types of harassment that may be found

inappropriate for our workplace:

e Unwelcome sexual advances, requests for sexual favors and other verbal
or physical conduct of a sexual nature. Remarks, jokes, display of
sexually suggestive objects, materials or pictures, gestures, and the like.

o Unwelcome or offensive remarks, jokes, objects, materials, pictures or
gestures relating to natural origin, race or the color of any person's skin,
hair, eyes, disparaging a person's national origin, making racial epithets,
name-calling, ethnic slurs or graffiti.

o Unwelcome or offensive remarks, jokes, objects, materials, pictures or
gestures relating to age or a disability or perceived disability, for
example, derogatory remarks about a person's disabling condition,

teasing or taunting.

e Other forms of prohibited harassment including harassment on the basis
of or relating to anyone's race, color, religion, national origin, sex, age,
disability, marital status or status in any group protected by federal, state
or local law that interferes with another person's work performance or
creates an intimidating, hostile or offensive work environment.

Anyone who believes in good faith that they have been or are being harassed
and/or discriminated against and anyone who believes in good faith that they have
witnessed such harassment and/or discrimination should assert these policies to the
offending party, tell them to stop the inappropriate behavior and immediately
report the matter as provided below.

9 Update 10-2014



Reporting Discrimination, Harassment or Other Work-Related Problems.

We want to make reporting any complaint of discrimination, harassment or work-
related problems or concerns accessible to anyone. Accordingly, ours is an “open
door” policy whereby anyone experiencing or witnessing discrimination,
harassment or other work-related problems should bring these matters to the
attention of the Company, following these simple steps:

L. Report any good faith belief that this policy has been violated or is being
violated, or any work-related problems, as soon as possible. A person need
not be the subject of discrimination, harassment or other work-related
problems to report such problems. Any employees who witness another
person being harassed or discriminated against should report it immediately.

2.  Complaints or reports under this policy may be brought to the attention of
any one, or all, of the following persons:

a. your immediate supervisor; or general manager.
b.  Vermeer's human resources manager.

Response to Complaints, Consequences and Prohibition on Retaliation.

Vermeer will promptly and thoroughly investigate reports made under this policy.
All information investigated should be treated as confidential within the necessary
boundaries of the investigative process. The facts of each case will determine the
investigative and responsive measures taken. If we determine that our policies or
rules of conduct have been violated we will take appropriate corrective measures
based upon the specific facts and conclusions of each particular investigation.
Appropriate corrective measures may include disciplinary action up to and
including discharge of the offending employee(s), supervisor(s) or any member of
management. In the case of vendors, customers or other non-employees of the
Company, appropriate corrective measures may involve counseling the offending
party, demanding appropriate discipline from their employer and/or denying them
access to our premises. In all instances our objective will be to end behavior

deemed inappropriate or violates our policies.

10 Update 10-2014
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Vermeer will not tolerate any act of reprisal or retaliation against anyone who
reports, opposes or complains of any violation or suspected violation of these
policies, or against anyone who assists with or cooperates in the Company's
investigation of such reports or complaints. Vermeer also will not tolerate
knowingly false claims or statements provided in the course of any investigation as
such falsified claims/statements would be treated under our policy against
dishonesty. Complaints or reports of reprisal or of dishonesty should be brought

under the same reporting procedures outlined above.

VIOLATION OF THIS POLICY/PROCEDURE WILL SUBJECT AN
EMPLOYEE TO DISCIPLINARY ACTION UP TO AND INCLUDING

IMMEDIATE DISCHARGE.

1 Update 10-2014



