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EQUAL EMPLOYMENT OPPORTUNITY (E.E.0.) WORKFORCE STATISTICS FORM

Please complete the sections below as instructed. Failure to properly complete this form may
result in a delay or denial of eligibility to bid ar do business with the City of Urbana.

Section |. ldentification

|. Company Name and Address:

Nam B: [)W: ¢ [3},75 ?‘}‘I}a”'f :?),‘l é‘%?f’z?ﬂ}ﬁ/

d/b/a:

Address: 4y | uﬁf/gw /frmw_

City/ State/Zip: Cf,/,{mmf 74 é,é&*zz

Telephone Number(s) include area code: 7,5 p5 5~ 0122

Check one of the following

Corporation | | Partnership Individual Proprietorship | Limited Liability Corp.

FEI Number; 27~ #7 8025 Social Security Number:

2. Name and Address of the Company's Principal Office (Grswer anly if not the same as abave)

Name:

Address:

Lity/ State/ip

3. Major activity of your company (product or service): /, ek Sk Uil fated B, o
/] s fEE ; WA ﬁ

4. Project on which your company is bidding: bk coeomp ened

a. City of Urbana contact staff assigned to contract:

RECEIVED
FER 25 2016

HURAR RELATIONS QFFICE

6/ A puad
Hrhst



SECTION . Palicies and Practices

Description of EED Policies and Practices

YES

NO

Is it the Company’s policy to recruit, hire, train, upgrade. promote and diszipline persons withaut
regard to race, color, creed, class, national origin, religion, sex, age, marital status, mental
and/or physical disability, personal appearance. sexual preference, family responsibifities,
matriculatian, political affiliation, prior arrest, conviction record, or source of income 7

Has someone heen assigned to develop proceduras, which will assure that the EED palioy is
implemented and enforced by managerial, administrative, and supervisory personnel? I s,
please indicate the name and title of the offigial charged with this responsibility.

Name: !/Lﬁlél/ l/{/bé’/'r

Title: ﬁ?fa;“f i/
Telephone: _ 247- 35%-0222

Email: Cjtz;"ai'/%“‘; & Jw‘ok“ - cff%»:‘#?’#rz‘gd‘fn )

Daes the company have & written Equal Employment Gpportunity nlan or statement? Nate: If no, 2
copy of an EED statement is enclosed. You must attach an EED Statement in order to he
considered eligible ta do business with the City of Urbana. Buestions? (217) 384-2455 or
hroEgity.urbana.ilus,

Has the company developed a written poficy statement prohibiting Sexual Harassment? You must
attach a capy of your company's Sexusl Harassment Policy in order to be considered
gligible ta do business with the City of Urbana.

Have all recruitment sources been notified that the company will consider all qualifisd applicants
without regard to race, color, creed, class. national origin, refigion, sex, age, marital status,
mental and/or physical disability, personal appearance, sexual orientation, family responsibilities,
matriculation, political affilistion, prior arrest, conviction record, or source of income?

It advertising is used, does it specify that all quafified applicants will be considered for
employment without regard to race, color, creed, class, national origin, religion, sex, age, marital
status, mental and/or physical disability, personal appearance, sexusl arientation, family
responsibiiities, matriculation, political affiliation, prior arrest, conviction record, or source of
ingome?

Has the contractor notified all of its sub-contractors of their obligations ta camply with the Equal
Uppartunity requirements either in writing, by inclusian in subcontracts or purchase orders?

ls the company a state eertified minarity/women owned business? If yes, please attach a copy of
state certification.

Does the company have collective bargaining agreements with labor organizations 7

ﬂrl

if you answered yes o (uestion °I", have the labor organizations been natified of the company's

responsibility to comply with the Equal Employment Opportunity requirements in all contracts with
the City of Urbana?

Does your company perform construction, rehabilitation, alteration. conversion, demalition or
repair of buildings, highways or other improvements to real property? (If yes, please complete

Table B.)

Are yau currently seeking to renew an existing or expired Urbana EED certification? (If yes, you
nead to complete Table £.)




SELTION lll. Employment Information

MPORTANT: Please complete the company workforce analysis on the bottom of this page. Use the number of employess as of the most recent payrall periz
{ou must complete this form in its entivety, as instructed and submit your organization’s (1) EEQ Statement and (2) Sexual Harassment Policy

n arder to be eligible to do business with the City of Urbana. For detailed deseriptions of the Job Classifications see attached descriptions. If
ninorities and fermales are currently under-represented in your workforce, please attach a copy of an explanation of your plan to recruit and hire

juslified mirarities and females.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFORCE

Black or Afrigan- American Indian
White (Not of American (Not of Hispanic ar Asian or Bacific | or Maskan Native
Jeb Categories Overalf Totals Rigpanic Brigin) Hispaniz Grigin) Lating istandar
M F M F L] F M F M | F [ F
{#ficials & Mgrs 3 / 7 1
Protessionals
Technicians 3 ' 7
Sales Workers
{ffice & Clarical 7 p E ,
Craft Workers
(Skilleg) A Z
Dperatives
(Semi-Skled) & b
{abarers
(Unskilled) A / /
Service Workers
TOTAL / q 7 /8 ; 7 /
M = MALE, Bafumn B is sum of Rows 0L F.H, J and L.
F = FEMALE, Column C is sum of Rows EG. 1 Kand M.
Date of above Data: %4, 4 20n




TABLE B* - EMPLOYEES TO BE ASSIGNED TO CITY OF URBANA CONTRACT

Jeb Categaries | TOTAL BLACK RISPANIC [THER MINGRITY
EMPLOYEES FMPLOYEES EMPLOYEES EMPLOYEES
] F M Fl M CE M F
(fficials & Mges ’ : : ' :
Professionals
Techaicians
Sules Workars
{ffice & Clerical
[iraft Workers
(Skiled) Z
peratives :
SemiSkled) |
Laberars
(Unskilled) 2‘
Service Workers
TOTAL 7
TABLE € - WORKFORCE TURNDVER SINCE PREVIOUS EED REPORT
Joh Eategories | TOTAL MINBRITY TOTAE MINORITY
EMPLOYEES EMPEOYEES EMPLOYEES EMPLIYEES
SERARATED SEPARATED HIRED HIRED
[ F M F M F M F
(fficials & Mgrs
Brofessionals
Technicians

Sales Workers

{Hfee & Llerical

(raft Workers
{Skilind)

Dperatives

{Semi-Skilled)

Labarers
{Unskillad}

Service Workers

TOTAL

*Tutals included in Table B should be a
projeetion of numbers of persons to be

employed in the parfarmance of the City
cantract,

For Contractors: Data provided in
Table B will be verified by worksite
inspectians.

% /f%&z—t :’z?m(,';,cg,; m’w/:é% : 45 Jel e
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SECTION IV. Certification

By signing below, the company certifies that it has answered all of the foregning questions truthfully to the best of its
knowledge and belfief and agrees that it/he/she will comply and abide by the ity of Urbana's Code of Ordinances {Section 2-

ft5). 7
/ |
/ ’%z«i/z)

S (ﬁ(mc/ 5 M/f{w lé)f‘\‘}‘«:df l;%""ﬁ?r‘f / £E0 oHfeer

Signaturs Printed Name and Title
{j W %’awé} cﬁ’af - Canst /ﬂﬂg;éth"? . £ Z’XZ f //{ ¢
E-mail Address Oate

SECTION V. Verification

Prior ta submitting this form, please check the answers ta the following questions to verify your compietion of this farm:

i Did you fill in all of the appropriate boxes in the table in Section [fl, including the “TOTAL" row?
ves A ND

Z. Have you enclosed your company's FEQ statement?
ves X ND

3. Have you enclosed your company's Sexual Harassment policy?

YES X N



DEFINITIONS OF TERMS LISTED DN
THE WORKFORCE STATISTICS FORM

{See previous Page) - :

DESCRIPTION OF RACE/ETHNIC CATEGORIES

Race /ethnic designations as used hy the Department do not denote scientifis
definittans of anthropological arigins. Far the purposes of this report. an employes
may bz included in the group to which he or she appears to helong, identifies with,
or it regarded in the community as belonging,  However, no gerson shauld be
sounted in maore ther ane race/ethnic graup, The rase/ethnic categories for this
regart are:

White (Not of Hispanic srigin). Al persans having srigins in aay of the original
peoples of Europe. Narth Africa or the Middle East.

Black of Africen-American (Not of Hispanic origin). Al persons having origins
in any of the Black racial graups of Arica.

Hispanie ar Latinn, All persons of Mexican. Puertn fican, Duben, Dentral of South
Amaricen, o ather Spanish cultuee 6r erigin, regardless of race.

dsian ar Pacific Islander. All persans having origing any of the original pooples of
the Far East, Southeest Asia, the Indian Subesntinent, ar the Pacific [slaads. This
area includes, for exemple. Shina, India, dagan, Karea, the Philippine Isfands and
Samea.

Amerizan Indisn or Alaskan Native. All persons having origins in any of the
ariginal peoples of North Ameriza, and wha maintain eultueal identification through
tribal stfifiation er community recognitien,

DESCRIFTION OF JOK CATEGORIES

Fach employee should be counted in anly one jab category. Selent the categary
coataining the jobs mast similar to that parformed by the employes, The jobs Ysted
in each category are tended to provide en example, not a completa list, of all job
titles falling inta that category,

Officials_and menagers. Occupations requiring adminisirative and managerial
persanngl wha set broad pelicies, exercise overall responsibility foe execution of
these paliies, and direct individual dapartmeants or special pheses of firm's
aperatians. Inchudes: officiels. executives. middle management, glant managers,
department managers, and superintendents, salaried supervisers who are
members of managemant, purchasirg agants and buyers, railroad vondugtors and
yard masters, ship cepteins, mates sod other officers farm operators and
managers, and kindred warkers,

Professionals. Jcoupations requiring sither coflege graduation or experience of
such kind and amount as to provide a comperable backpround,  Inchides:
accountants and suditors. sivplane pilots and nevigetors. architects, artis's,
chemists, designers, diefitians, editars. engineers, layers. librarians,
mathematicians, natural scientist, registered professional nurses, personnel and
fabar relations spesialist, physical scientist, physicians, secial scientist, teachers,
stirveyors and kindred workers,

Yechnicians, Oecupations requiring a cembingtion of hesic scientific knowledge and
manual skill which can be ahtained thraugh 2 vears of post high schaal educetion,
such as is offered in meny technical institutes and union calleges. or through
pquivalent on-the-job training.  clide: computer programmers, drafters,
engingering aides, junior engineers, mathematicel aides, licensed, prectical o
vocational nurses, photographess, radio cperators, scientific assistants, techaical
illustratars, technisians (medical, deatal, electronic, physical science). and kindred
wirkers.

Sales. osupations engeging wholly or primarily i direct seffing.  Includes:
advertising agents and sates warkers, insurance agents and brokers, veal pstate
agents. and brakers, stack and band sales workers, demonstratars, sales workers
and sales clerks, grocery clerks, and cashiers/checkers, and kindred workers,

{ifice and clerical, Inciudes &ll clericel-type werk recardless of level of difficulty,
where the sctivities are pradominantly nan manual thaugh same manual work ot
direstly involved with aftering ar transporting the praducts is incheded. Inchides:
baokkeepers, coltctors {bills and accounis), messengers and office helpers, office
machine operators (including computer), shipsing and receiving clerks,
stenagraphers. typists and secretaries, telegraph and telephone operators, lagal
essistants, and kindred warkers.

Craft workers (skilled). Manuat workers of relatively high skil level having &
tharough and camprahensive knowledge of the processes involved in their wark
Erercise considershle independent judgment end wsually receiva en extensive
period of training. Inchides: the huilding trades. bouely paid supervisars and lead
aperstors who are not membars of necupations, compasitors and typesetters,
electricians, engravers, painters (construction and mainteasnce), motion picture
projectionists, pattern and model makees, stationary hand painters, costers,
hakers, decorating occupations, and kindred workers.

Hperatives (semiskifled). Workers who eparate maching or processing equipment
or perfurm other fsctory-type duties of intermediate skill level which can he
magtered fn 8 few weeks and require only Bmited training. Incledes: apprentices
(autn service and stitchers, dryers, furnace workees, heaters, laendry and dry
tleaning operatives, milfiners, mine operatives and laborers, motor operators,
oilers and greasers (except auto), peinters {manufactured artivles), photogrephic
pracess workers, truck and tractor drivers, keitting, lsoping, teping and weaving
machine soeraters. welders and flame cutters, electrical and electronic equipment
assemblers, butchers and meatcutters, inspectors. testers and graders.
handpackers and packagers, and kindred warkers.

Laborers (unskifled). Workers in manual occupations which generally require no
spacial training who perform elementery duties that may be learned in a few days
ard require the application of little or no independent udgment. Inciudes: garage
faberers, car washers and greasers, greundskeepers and gardeners, farmworkers,
stevedares, wood choppars, leborers parforming ifting. digoing, miving, lsading ard
pulffing operation and kindred warkers.

Serviee_workers. Workers in bath protective and nonprotective  service
gocupations. Includzs: Attendants {hosaital ard sther institutions. srofessional and
personal service, including nurses aides, and erderlies), barbers, charwarkers and
cleaners, conks, counter and fountain workers, =levator eperators, firefighters and
fire profection, guards. doockeepers. stewards, fanitars, police afficers and
detectives, parters, waiters and waitresses, amusement znd recreation fanilities
attendants, guides, ushers, public ransportation atiendants. and indred workers,



DUCE CONSTRUCTION COMPANY
NOTICE TO EMPLOYEES :
AND APPLICANTS SEEKING EMPLOYMENT
EQUAL EMPLOYMENT OPPORTUNITY and AFFIRMATIVE ACTION STATEMENT

To Whom It May Concern:

This is to state that Duce Construction Company is an Equal Employment Opportunity and
Affirmative Action Employer. These policies are in accordance with the Civil Rights Act of
1964, Section 202 of Executive Order #11246 of September 24, 1965, and amending Executive
Orders Numbers 11375, 11625, 11701, and 11758 of the United States Department of Labor, and
in 41 CFR, Chapter 60. Duce Construction Company also strives to assure compliance with the
Illinois Fair Employment Practices Act, the Illinois Human Rights Act, and other subsequent
orders or legislation that may pertain to equal employment opportunity.

Duce Construction Company has a policy of recruiting, hiring, training, upgrading,
promoting and disciplining without discrimination on the basis of race, color, religion, national
origin, sex, age, marital status, physical or mental disability, sexual preference, political affiliation,
veteran of any military service, matriculation, prior arrest record, or source of income. The one
exception would be when one of these criterions is a clear disqualification for the occupation
involved. Duce Construction has developed procedures to assure this policy is understood and
carried out by managerial, administrative, and supervisory personnel. Duce Construction has
informed their subcontractors, vendors, suppliers, labor organizations and unions, of our Equal
Employment Opportunity Policy and their obligations to comply with this policy. Duce
Construction Company will include the phrase, “Equal Opportunity Employer,” “EOE,” or
“EEQ” in all employment advertisements.

Also, Duce Construction Company has undertaken a positive and active Affirmative
Action Program to effectively implement and enforce this policy at all times. A copy of this policy
is available upon request from the EEO Officer.

The Equal Employment Opportunity (EEO) officer for Duce Construction Company is Mr.
Daniel Wilson, If there are any questions or comments on the EEO Policy or Affirmative Action
Program, please contact the officer at (217) 355-0222.

Duce Construction Company

Daniel G. Wilson
EEO Officer



e

5.

DUCE CONSTRUCTION COMPANY
POLICY ON SEXUAL HARASSMENT

POLICY

Duce Construction will maintain a work environment free of all forms of sexual
harassment and will provide a positive work environment which promotes courtesy,
respect, and equality among individuals who are employed by the company. An
employee who engages in any action constituting sexual harassment will be subject to
disciplinary action, up to and including termination. Such conduct be any non-employee
on Duce construction premises will also not be tolerated.

PURPOSE
This policy’s intent is to provide guidance and procedures on identifying and dealing with
sexual harassment,

APPLICATION

This policy applies to all Duce Construction personnel, wherever they are conducting
company business, and to all individuals not employed by Duce Construction while they
are on company property.

DEFINITION
Within the context of this policy, unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature constitutes sexual harassment.
These act are unlawful when:
e Submission to such conduct is made as a term or condition of an individual’s
employment.
e Submission to, or rejection of, such conduct be an employee is used as the basis for
employment decisions affecting that individual.
e Such conduct has the purpose or effect of unreasonably interfering with an
individual’s work performance or creating an intimidating or hostile work
environment.

COMPLAINT PROCEDURE

¢ Anindividual who believes they have been sexually harassed or retaliated against
1s encouraged to report the situation immediately to their supervisor.

e lf the complaint is directed at their immediate supervisor or the individual prefers to
discuss the situation with someone of the same sex, they are encouraged to report
the situation directly to the corporate office manager, or to any other supervisor.

e All charges will be investigated and handled in a timely manner. Information
concerning a complaint will be not be released by the company to third parties
unless required by law. The purpose of this provision is to protect the
confidentiality of those individuals involved in the situation and to encourage the
reporting of incidents.

e [nvestigation of a complaint will normally include interviewing all parties and
witnesses.

e If the investigation reveals the complaint is valid, action designed to stop the



harassment and to prevent its recurrence will be taken. Physical assaults of the
sexual nature or retaliation, if proven, will result in termination. Other acts of
sexual harassment will be handle according to the situation, taking into
consideration previous incidents and the severity of the current incident, and may
result in disciplinary action up to and including termination.

6. RESPONSIBILITY
A. Employees
Employees will be held responsible for complying with this policy, and for the
elimination of sexual harassment.

B. Management Personnel
Foremen are responsible for the implementation of this policy and for insuring
that employees understand the policy regarding sexual harassment. Foreman are
also responsible for monitoring compliance with this policy, for accepting
complaints of sexual harassment from any individual, and reporting the incident to
the Corporate Office Manager, and for taking appropriate corrective action.

C. Corporate Office Manager
The Corporate Office Manager will be responsible for the completion of an
immediate and confidential investigation into all reports of sexual harassment, and
for providing the results of the investigation, in writing, to the president of the
company. The Corporate Office Managing will also be responsible to audit the
results of all investigations to ensure consistency in the administration of
disciplinary action.

7. DISTRIBUTION
Distribution of policy statement will be made by:
» Inclusion in appropriate policy manuals for all employees of Duce Construction.
e Conspicuous and permanent posting in designated areas.

8. ADMINISTRATION
Requests for interpretation or assistance in implementing this policy should be directed to
the Corporate Office Manager.



