Office: Use Only (09/13)

CITY OF URBANA Requested by: Date:
HUMAN RELATIONS DIVISITN o o
400 SOUTH VINE 8T, Lo :
LRBANA, ILLINDIS 81801 ARGl
(217) 384-2455 (phan); 3Z6-8788 (fax) Lot s -.
hra@urbanaillingis.us Certificate Expiration Date: |

EQUAL EMFLOYMENT OPPORTUNITY (E.E.0.) WORKFORCE STATISTICS FORM

Pleasa complete the sections below as instructed. Failure to properly complete this form may
result in & delay or denial of eligibility to bid ar do business with the City of Urbana,

Section 1. Identification

|. Company Name and Address:

Name: NPof T ne- ;
d/b/a: NieKs  Ruints |
Addrass: 1o w  John It |J

Gity/ State/ ip: ChampPaign L L Gl&2 o
Telephione Nurmber(s) include area cade: 207 35¢ 7l

| Cheekumeotthe-taflgwing

(Corparstion | =% Partnership” | | Individual Proprigtorship | | Limited Liahility Corp. |
FEl Number: 203828029 | Sacial Security Number:

2. Nams and Address of the Company's Principal Office (answer anly # not the same as abuvs)
Name:

Address:

City/ State/Lip

3. Majar activity of your company (preduct or service): ]Qq b <tore ;
4. Praject on which your company is bidding: TincGe  Punt +« Sopphes
§. City of Urbana contact staff assigned to contract: R, C'j’f’e./()u p ;




SECTION III. Employment [nformation

IMPORTANT: Please complete the company warkforce analysis o the batto of this nage. Use the number uf
You must complete this form in its entisty, as instructed and submit your organization's
in order tn be eligible to do business with the City of Urbana. Fur detailad descrintions of
minarities end females-are currently undar-represented in your warkfurca, ple
ualified minarities and females.

emplayees as of the mast recens payroll gerine

(1) EED Statement and (Z) Sexual Harassment Palicy
the Job Classifications see attached descriptiuns. |f
ase attach 4 copy of an explanation of your plan to recruit and hire

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFORGE

Black or Africen-

American Indizn

Yhhita (Not of American (Hot ol Hispanic or Asten or Pacific | or Alaskan Native |

Job Catagories Overall Totals Hisganic Origin} Hispsnic Origin) Lating Islander |'

X F H FH F M F W F WTF ]

[ ffcizls § Hgrs i B B l

Professionsls B (D T B
Technicians T B

" Seles Workers

Dffice 8 Dlerical

Lraft Warkers
(Bkilled)

Operatives
{Semi-Skillad)

Lshorers
{Unskilled)

Servica Workers

TOTAL

M = WALE, Calumn 8 is sum of Rows D.F. . Jand L,
F = FEMALE. Colomn Cis sum of R - 7 I K and M,

Date of Date:_ S-2%°/7
Date ahove Data ¥ an




TABLE B* - EMFLOYEES TD BE ASSIGNED T0 CITY OF LIRBANA CONTRACT

Job Categorias | TOTAL
EHFLEIYEES

BLACK HISPANIE
EHPL[]‘!EES EHPLE]YEfS

Tumsﬂ WIKORITY
| ENPLOVEES

[ Tficiats Mars
Professionsls
Technicians

| Seles Workers
| Office 6 Clerical

Craft Workers
| Ghlled)
(lperatives
| (Semi-Billad)
Labarers

| {Unskilled)

H__L_lf__
T -

T

Service Workers

SaE:

N —

1

TABLE [ - WORKFORLE TURNOVER SINCE PREVIDUS EEQ REPORT

JobCategorios | TOTAL | WINGRIY AL | WikgRAY T
EMPLOYEES | EMPLOYEES EMPLOYEES EMPLOYEES
_| SEPARATED | SEPARATED | HIRED HRED |
W F T W FI W FT W F
Officials 8 Mgrs ( [ :’
Professionals - T e
Technicians 1 4‘
(SsesWockees | | ] S D Y ]
{Uffice 6 Clerical - - I _i— ]
o o || = bes !
Craft Workers | |
[SkJHeé) | pem e 2
Tperatives |
(Semi-Shlk) o [ !
Laborers
| (Unskilied) | | N
Servicz Werkers i J
| TOTAL - b= - ]

SN N O I
: D

*Totals included in Table B should e 5
prajection of numbers of persons to be
employed in the performance of the City
coniract

For Contractars: Data provided in
Table B will be verified by worksite
inspectians.



DEFINITIONS OF TERMS LISTED ON
THE WORKFORCE STATISTICS FORM

(Se8 previous Fage)

DESCRIPTION OF RACE/ETHNIC CATEGORIES

Rae Jethniz designations a5 used by the Depariment do not danate sisniiie
definitiens of anthragologics! origing For the purgases of this repart, sn smployes
mey ba inchuded in the praup ta which he or she appears to balong, identifiss-with,
o is regarded fn the community as belonging, Howevan, na person should be
counted in more than gz race/pthal grose. The race/sthaie catégaries for this
report are:

White (ot of Hispanic origin). Al persans having origins in any of the original
nesplgs of Eurepe. North Africa ar the Midds Fast

Black of African-Amarizan (Not of Hispanic arigh}. All persoas having origins
in any of the Biack rackd groups of Africa,

Hisounio or Latino. Al persons of Mexican, Pusrto Rican Cuban, Eeatral of South
Amzrican. or other Sganish culture or origi, regerdless of race,

Astan ar Pacific fsandar. A persons hzving origing any of the urigins! pecples of
‘the Far East. Snuthesst Asks, the Indian Subcontinent. or the Pacific Islands. This
ares includes: fur gxample, Shina, Indis, Jzpan. Xoreg, the Philipginee Istands and
Santos,

Amepicon Indian or Alaskan Native. Al persons having arigins i any of the
uriginal penples of Horih Amarica, and who maintaln cutors! idenification through
tribal affiliation or cammunity recogpition,

DESCRIPTION OF JOB CATEGERIES

Each enployee should be countsd in only ane [sb categery, Seieet the categary
cantaining ihe jobs mest simifer to that parfarmeg by the employee. The jobs listed
in eech category ere intended to provide sn examplz; ot = complete list, of =l job
titlee falfing into that categary. 4

Officials and managers. Docopations requiving sdministrative and maegerial
pecsonel who set broad policies. evercise verell respansibilty for execution of
these palizies, and direct indvidual departmants o speciel phases of firm's
operations. Inchides: officals, avecuties middie management. plant mangers.
iz nagers, and Superintend selariod supgrvisors who are
membars af menagemienl purchasing sgents end buyars. raliroad conductors nd
yard masters, shig capteins. mates and nther officers farm apersiors snd

Prafessionals: Bezupstions requiring either college graduation o experience of
such ked and smowt s to provde 8 compsreble backgrouad.  |ncludes:
sccountants aed auditors. sirplane plols and navigaters: archifects, sclists
themitls, desgners, distitane edftws, engeers, lsvers lbravigns,
mathamaticians, natural scientist reglstered prafessionsl nurses, personnel and
Isbor refations spacialist, physical scientist. physicians. soial seientist leaghers,
surveyers and kindred workers

Techtigians. Drcupatians requiring 2 combinatias of basic scieniific Inowderga and
manuzl skl which cen be shtsined trough 7 vears of post high sehool edusation
such as i offered In many technical Institutes and unien colieges, or throogh
equivalent on-thesfeb trainina  include: compiler programmers, drefters
engheering sides, junior enginesrs, mathemiatical dides. ficonsed. praciical ap
vacational urses, ghotographers, radin eparators. scientific assitent. techaical
lustrators, tachnisisns {medical dental electronic. ghysical scizace), end kindrad
workers

Salss. Deeupatinns engaging wholly or primarily in direct selling  Inatudes
advertising agents snd sates workers: insurance agenls 3nd broters, real estate
agents, and beakers. stock and bund sales warkers, demanstratars, salsy workers
and salzs clecls, grucery clerks, and coshiers/checkers. and kindred warkers

Office ad cleripa), lchudes 3l clerival-type wark regardiess of Jvel of difficulty,
whare the aetivities sre gredemivanty non manus) though soma manusl work aat
diractly.invelvid with sliering or transporting e products is Inclyded Ingldas:
buokkeepers. colfectors (hills and accounts] messengers and office helpers, offics
machine operators (ieluding computer), shipping and receiving clerks
stenographers typists and secretaries, lelegraph and t=lephone operaters. legal
assislanls and bindred warkers.

Eraft workers (skilled), Mamel workers of ralatively ligh skl lavel having 2
tharough and camprohensive nowisdge of the prosesses imvohad in:their work,
Exercise considerable independent judgment snd usvally receme an exiEnsive
period af trainng. |nchudes: the building trades, haurly paid supervisars and lzsd
dparatars who sz not members of cocupations. compayitars and lypesstters
sleuirizians. engravers, painters (constraction and meintenence). matian piciure
projeciianisls. peltern snd modal makers, statlonsry hand painters cesters
bgkers, decorating nccupations. and kindred warkers.

Dgeratives (sumiskilled). Warkers who operste machine or processing quipment
ar perform other Factorytype duties of intenmediaie skill bevel which can be
mestaned in & few weeks and requice onk limitsd training. Includes: apprentices
{auto service and stitchers. drysrs. fumace workers. heaters lzundry and dry
cleaning oparatives. milloers. mine oparatives sad lborers, motar operstars.
oilers @nd grazsers (except auta), palnlers (manufaciured irtickzs), phutagraphic
protess workers. truck and trector drivers, knitting, looplng, taping and wEying
maching operstars, welders and fleme cutters. electrizal and electronic equipment
assambiers. bulehers' snd mestoutiers, inspectors testers and graders
handpackers snd packegers. and kindred workers.

Laborers (unskilied). Workers in manus! vcoupations which gaseraly requice no
spenial training wha perfurm elamentary duties that msy be Jearnad in & few days
and require the spplication of fitle or no independent judgmant. Includes: gerage
Iabarers. ear washers and greasers, groundskeepers snd gardaners. farminrkers,
stevedores, wand choppers; fabarers performing lifting. digging. mbing. lnading snd
puling operation and kindred workers.

Sarvice warkers, Workers in both protective and munprotective service
octugations. fnchudes: Attendaats thospital and ather instiutions. professivnz] snd
persunl servitz including nursss sides. and orderlies). barbers, charworkars and
tlegners, cacks. countér and fountsin workers. elevator cperators, firefightzrs and
fire protztion quards doorkespers stewards fanitors, police officers and
detectives. poriars, waifers and waitresses. amusement and recreaion faciies
attengants, guldes, ushers. ublic transportation attendents. and kindred workars,




=

__ SECTIN Il Policies and Practices
- Bescription of EED Policies and Practices

Is it the Company's pulicy to recrui, hire. teain upgrade. oromore and disipline persuns without
regard to race, color, creed, class, nalignal arigin. refigion. sex, ape. marital status, el
and/ar physical disability, persunal sppearence sexual preference. family responsibifities,

Hes someane been assignad tn develop procedures, which wil assure that the CED policy is |
implemented and enforzed hy managerisl, administrative, and supervisory personnel? I so,

matriculation, political affiliation, priur arrest, sanviction record, ur spurce of ingome 7 |

nlease indicate the name and title of the ufficiz] charged with this responsibility
Name: N ZVen S
Title: _ Preyide I"I: L | ‘

Telephone: 207 _385¢ S | =

Fmail: Ad{yens & Flofme / r Ca
Does {heiumpany have & written Equal E&;lef{'n%nt Upgﬁunilﬂfinﬁ statement! Note: f n, 5 R
copy of an LEO statement is enclused, You must attach an EE0 Statement in order to bs
cansidered eligible to do business with the City of Urhana. Questions? (217) 384-7455 or ‘ |

hrofEelty urbana.il.us. o o _ N
Has the company developed a written pulicy statement prohibiting Sexual Harassment? Yau must
attach a copy of your company's Sexual Harassment Policy in arder to be considered {,/

I

E.

<

Is the campany a state sertified minarity/women owned business? [F yes, please attach 3 copy of
i i

| the City of Urhana? a

eligible to du husiness with the City of Urbana. o R B _‘
Have all recruitment sources heen natified that the company will consider i quslified appfinants—'—

without regerd to race, color, creed class, nationsl erigin, religion, sax age. marital status,
mental and/ar physice! disability, personal sppearanie, sexual orientalian, family responsibilities,
| matriculstion, political affilistion. prio; arrest, cunviction record, or source of incoms? -
It advertising is used, does it specify that all qualified epplinants wil be nonsidered for |
employment without regard to race, color creed eluss. ratianal origin, religion, sex, age, marits| i i
status, mental and/or physical disability, personal appearance, sexual orientation. family |

respansibilities. matriculation. political affiiation, prior arrest, conviction record. or source of \ J
gome? N, S .
Has the contractor natified 21l of its sub-cantrsctors of their nbligtinns 1o comply with the Equal ’ —'—
Opportunity requirements gither in writing, by inclusion in subeantrants o jurchase ordaps? | g | |

vl

state certificstion.

Does the company have collective bargaining agresments with labar orgenizalions?

I you snswered ves ta Question 'T". have the labor organizations been nolified of the company's
respansibility ta comply with the Equal Empluyment Oppartunity requirements in all contracts with

Joes your company perfarm eenstruction. rehsbilitation, zlteration. conversion. demalition ar |
repair of buildings. highways or gther impravements Lo real property? (I yes, please oomplete |

| TableB) \ L

Arg you currently segking to ranew an Exishing u
need to complete Table C.)

7 espirer Urbieny EFD :sr!E&hﬁF{ﬁ Es:-ﬁu |_ | |

e | | ]




SECTION IV, Certification

By signing below, the company ceetifies that it has answered all f the foregeing questions truthfully to the best of its

knowledge and belief and agrees that t/he/she will comply and abide by the ity of Urbana's Code of Ordinances {Section 2-
118).

M /%7%” NIE  2yons Pes;doat

Signature Peinted Hame and Title'

E-mall Address Date

SECTION V. Verification

Prior to submitting this farm, pleasa check the answers to the following questions to verify your completion of this form:

__jl_@(_/Yg_M e‘b_o?‘?na,' / o - _5_27_,/?,

L Did you fill in all of the appropriate boxes in the table in Section Ill, Including the “TOTAL" row?

YES / i

2 Have-yau enclosed your eompany's EED statemant?
YE§ L~ NO
3 Have yau enclosed your company's Sexual Harassment policy?

YES L N0



EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

g
This is te state:that it is the policy of Nie ks ar ats (© act in accordance with all local state

and federal Equal Employment Opportunity guidelines and proceduras. This policy is in accordance with the Civil Rights
Act of 1964, Equal Employment Act of 1872, and all other applicable laws. Nie &5 Fra 5 also
strives to assure compliance with the lifinois Fair Employment Practices Acl, the lllincls Human Rights Act, City of
Urbana Human Rights Ordlnance and all other laws pertaining to equal employment opportunity.

N“l?’ :11 5 t’/f/:’lﬂ 715 _Policy includes recruiting, hiring, training, upgrading, prometing, and
diSCIplll'lan without regard to any of the protected classes found in local, state or federal E.E.O. laws.

r N k)’ dz vi f'j 9 developed procedures to assure this policy is understood and camied out
by rnanagerial. administrative, and supervisory personnel.

ASSIGNMENT OF RESPCNSIBILITY: }\['L k)/ a2 'VHL :8 undertaken a positive E.E.O. Program
to sffectively Implement and enforce this poucy at all times. The EEO ofﬂcer or person designated for monitoring the

company's E.E.Q. Program is: NIg &Ya\l b}

PROCEDURES FOR DISSEMINATION OF POLICY: A copy of this statement Is posted in the main office at
e &4 Jo i - Cltam f’"“)“f‘-d copies of the policy are available to employees, vendors andlor

subcontractors.

’ i
UTILIZATION ANALYSIS: Nicks @ (s 5 _ will monitor its workforce and Job classifications. it
will analyze avaliability and under-utilization and respond aecordingly. _ will attempt

to advertise job vacancies in places where minorities and females may more likely become eware of the jub openings.

GOALS AND TIMETABLES, _ l_\“‘kf ints wlll identify those areas within its workforce in
whieh minoritigs and women are being under-ulilized and set up a system of goals and timetables for correcting the
deficiencies.

Nicks 411‘«4')’ gy Is to assure there are minorities and females in the applicant pool.

SYSTEM FOR MON”O?\P}G COMPLIANCE AND RECRUITMENT OF WORKFORGE: When adding new employees
X N{ckf ('cg,v\‘{"ﬁ -~ sports EEO programs.

SYSTEM OF RECORDS AND ANNUAL SUMMARY: _ vill monitor applicant data.
employee records and job descriptions to assist in its Equal Empioyment efforts.

A //':7?///’ il 5:’/ ?C/ /£ 

Signature / Date

Nick's Paints
110 W. John St.
Champaign IL 61829




SEXUAL HARASSMENT POLICY

Nigks Paints is pledged to preserving a working environment free
from sexual harassment. Harassment is against the law and is a
form of gender dzscrlmmatzon The-aim of this policy is to prevent
harasstient.of Wy kind by anyone employed by this company.

Adl of Nicks Paints employees are responsible for helping ensure
that our workplace is kept free of sexual harassment. If you feel
you have been a victim of sexual harassment, report the behavior
0 vur Sexual Harassment Coordinator (Nik Lyons). If you have
witniessed sexual harassment, you also are urged to report the
incident.

All complaints-will bs tres

ted seriously and kept as: eonﬁélenﬁ%il as
possible. %

Nick's Paints
110W. John St
Charhpaign IL 61820




