Ofice Use Only (08/15)

CITY OF LURBANA Requested by: Date:
HUMAN RELATIONS DIVISION Approved by: Data:
400 SOUTH VINE ST. e
Certification

LRBANA, ILLINDIS B18D1 Date:

(217) 384-2455 (phone); 328-8288 (fax)
hro@urbanaillinpis.us

EQUAL EMPLOYMENT OPPORTLINITY (E.E.D.) WORKFOREE STATISTICS FORM

Certificate Expiration Data:

Please complete the sections below as instructed. Failure to praperly complete this form may
result in a delay or denial of eligibility to bid or do business with the City of Urbana.

Section |, ldentification
1. Company Name and Address:

Name: opEN ROAD PAVING COMPANY, LLC
d/b/a:
Address: 1414 w. ANTHONY DRIVE

City/State/Zip:  URBANA, IL 61802
Telephane Number(s) include area code:  217-356-7280

Check one of the fallowing
Corporation | | Partnership | Individual Proprietorship | [ Limited Lisbility Corp. | x

FEl Number:  26-1741704 Social Security Number:

2. Name and Address of the Company's Principal Dffice (answer only if not the same as sbave)
Name:

Address:
City/State/Zip
3. Major activity of your company (product or service): | pway consTRUCTIONASPHALT PAVING

4. Project on which your company is bidding: RenewaL - ALL PrOJECTS

3. City of Uirbana contact staff assigned to contract:  ENGINEERING DEPARTMENT




SECTION II. Policies and Practices

Description of EEQ Policies and Practices

YES

Is it the Company's policy to recruit, hire, train, upgrade, promate and discipline persons without
regard to race, color, creed, class, national origin, religion. sex, ags, marital status, mental
and/or physical disabiiity, personsl appearance, sexual preference, family responsibilities,
matriculation, poitical affiliation, priar arcest, conviction record, or source of income 7

Has someone been assigned to deveiop procedures, which will assure that the EED palicy is
implemented and enforced by managerial, administrative, and supervisory personnel? If so.
please indieate the name and title of the official charged with this respansibility.

Name: _MEREDITH MILLS

litle: _EEO OFFICER

Telephone: 217-356-7280
Email; MEREDITHM@OPENROADPAVING.COM

Dags the company have a written Equal Emplayment Oppartunity plan o statement? Note: If no, @
copy of an EED statement is enclosed. You must attach an EED Statement in arder to be
eonsidered eligible to do business with the City of Urbans. Ouestions? (217) 384-2455 or

hrol&city.urbana.ilus.

Has the company developed & written policy statement prohibiting Sexual Harassment? You must
attach & copy of your company's Sexual Harassment Policy in ardsr to be considerad
aligible to do business with the City of Urbana.

Have all recruitment sources been antified that the company will consider afl qualified applicants
without regard to race. color, creed, class, national origin, refigion, sex, age, marital status,
mental and/or physical disability, personal appearance, sexual orientation, family responsibilities,
matriculation. political affiliation, prior arrest, conviction recard, or source of income?

If advertising is used, does it specify that all qualified epplicants will be considered for
employment without regard to race, color, creed, elass, national origin, religion, sex, age, marital
status, mental and/or physical disability, personal appearance. sexual orientation, family
responsibilities, matriculation, political affiliation, prior arrest, conviction record, or source of
income?

Has the contractor notified all of its sub-contractors of their chligations to comply with the Equal
Opportunity requirements either in writing, by inclusion in subcontracts or purchese orders?

Is the campany @ state certified minority/women owned business? K yes, please attach a copy of
state certification.

Does the company have collective bargaining agreements with labor erganizations 7

If you answered yes ta Question “I", have the labor organizations been notified of the company's
responsibility to comply with the Equal Employment Opportunity requiremants in all contracts with
the City of Urbana?

Does your company perform construction, rehsbilitation, alteration, conversion, demolition or
repair of buildings, highways or other improvements to real pruperty? (If yes, pleass complete
Tahla B.)

Are you currently seeking to renew an existing ar expired Urbana EED certification? (If yES, you
need to complete Table L.)




SECTION Hil. Employment Information

IMPORTANT: Please complete the company workforce analysis on the battom of this page. Use the number of employees as of the most recent payrall period.
You must complete this farm in its entirety, as instructed and submit your organization’s (1) EED Statement and (2) Sexual Harassmant Policy
in arder to be eligible to do business with the City of Urbana. Far detailad descriptions of the Job Classifications see attached descriptions. f
minurities and femeles 6re currently under-represented in your workforce, please attach a copy of an explanation of your plan ta recruit and hire

gualified minorities and females.

TABLE A - TOTAL CONTRACTOR/VENDOR WORKFORCE

Black or Africen- American ladian
White {Not of American (Not of Hispanlc or Asian ar Pacific | or Alasken Native
Jdoh Categories lverall Totals Hispanic Drigin) Hispanic Origin) Latine Istander

M F N F M F M F M F M F
Officials & Mgrs 2 2
P rofessionals 2 ] 2 1
Technitians 16 2 15 2 1
Sales Workers
Nffice & Clerical 5 4 1
[raft Workers
Skilled) 66 5 |56 | 4 9 1 1
(peratives
{Semi-Skilled)
Laborers
(Unskiled) 61 |6 [ %] 5 7 1 1
Service Workers
s 147 | 19 | 128 | 16 | 16 2 | 1 1 2
M = MALE, Column 8 is sum of Rows D, F, H, J and L,
F = FEMALE, Cofumn C is sum of RowsE B, |, Kand M.
Date of ahove Data: September 1, 2016 - August 31, 2017




TABLE B* ~ EMPLOYEES TO BE ASSIGNED TO CITY GF URBANA CONTRACT

dob Categories

TOTAL
EMPLOYEES

BLACK
EMPLOYEES

HISPANIC
EMPLOYEES

OTHER MINORITY
EMPLOYEES

M F

M F

M F

M F

Dfficials & Mgrs

Professionals

Technicians

* SAME GH

NERAL MAKJ

FUP OfFF OUR

OVERALL

Sales Workers

WORKFO

CE

Dffice & Clerical

Craft Warkers
(Skilled)

Operstives
{Semi-Skilled)

Lsberers
(lInskilled)

Service Workers

TOTAL

TABLE L - WORKFORCE TURNOVER SINCE PREVIDUS EEQ REPORT

Job Categories

TOTAL
EMPLOYEES
SEPARATED

MINDRITY
EMPLOYEES
SEPARATED

TOTAL
EMPLOYEES
HIRED

MINDRITY
EMPLOYEES
HIRED

M F

N F

M F

(fficials & Mgrs

Professionals

Technicians

Sales Workers

Dffice & Clerical

Craft Workers
{Skilled)

10 2

Dperatives

(Semi-Skilled)

Laborers
{Unskifled)

Service Workers

TOTAL

14 6

*Tatals included in Table B should be a
projection of numbers of persons to be
employed in the performance of the City
contract.

Far Contractors: Data provided in
Table B will be verified by worksite
inspactions.



SECTION IV. Certification

By signing below, the company certifies that it has answered all of the foregoing questions truthfully to the best of its
knowledge and belief and agrees thet it/he/she will comply and abide by the City of Urbana's Code of Drdinances (Section 2-

19},

7
Aol o P MEREDITH MILLS, EEO OFFICER
/ " Signature /S Printed Name and Title
MEREDITHM@OPENROADPAVING.COM 9/6/17
E-mail Address Date

SECTION V. Verification

Prior to submitting this form, please check the answers to the following questions to varify your complation of this form:
! Did you fill in all of the appropriate boxes in the table in Section fll, inchiding the “TOTAL” row?
YES_ X ND
2 Have you enclosed your company’s EED statemant?
MBS X NO
3. Have you enclosed your company’s Sexual Harassment policy?

YES_ X NO



DEFINITIONS OF TERMS LISTED DN
THE WORKFORCE STATISTICS FORM

(See pravious Pags)

DESCRIPTION OF RACE/ETHNIC CATEGORIES

Race /ethnic designations as used by the Department do not denote sclentific
definitians of anthropelogice! origins, Far the purposes of this report, en employee
may be included in the group to which he or she sppears to balang, identifies with,
or i regarded i the community as belonging, Howsver. no person should b
counted In mare than oae race/ethnic group, The race/athnic categaries for this
repart are:

White (Mot of Hispanic srigin). Al persans heving orlgins n any of the original
peoples of Europa. North Africa or the Middle Fast.

Block of African-American (Nt of Hispanic origin). All persons having origins
in eny of the Black ractal groups of Arice.

Hispanic or Lating. All persons of Mexican, Puerto Rican, Cuban, Central of South
Amarican, or other Spanish culture or origin, regerdiess of race,

Asian or Pacific Idander, Al persons having origins any af the original peoples of
the Far East, Southeast Asia, the indisn Subcontinent, or the Pecific Islands, This
area includes, for example, Ching, India, Japan, Korea, the Phikippine Islands and
Samoa,

Americon Indian ar Alsskan Native. Al persona heving arigins in eny of the
orighval peoples of North Amarice. and who maintain cubur! identifization through
tribal effiliatien or commumity recogrition.

DESCRIPTION OF JOB CATEGORIES

Each employes should be counted in ooy one job catagory, Select the category
contafning the jobs most simller to that performed by tha employea. The jobs listed
in each category are intended to provide an example, nnt & complete fist, of l job
titles falling into that category.

Dfficlals and managers. Ocoupations raguiring administrative and managerial
perzonnel who set braad policies, exercise overall respansibility for execotion of
these policles, and direct indwidual departments or special pheses of hrm's
operations. Inchides: officlels, exacutves, middle management, plant managers,
department managers, and superintendents, sefaried supervisors who are
membars of management, purchesing agents and buyers, rairoed canductors and
yord masters, ship captains, mates and other efficers farm operators and
meragars, and kindred workers,

Professimals. Dccupations requiring either college graduation o axperlenca of
such kind and amount es to provide @ comparabla backgrownd,  Inchudes:
eccountants and suditors, sirpline pllots end nevigators, srchitects, eriists,
chemists, designers, dietitions, editors, enginesrs, fsyers, llbrarians,
methematiciens, natural scientist, registered professional nurses, personnel and
labor reletions specialist, physical scientist, physicians, social sientist, teachers,
surveyors and kindred workers.

Techniclans. Decupations requiring a combinetion of basie scientific knowledge and
menual skl which can be obtetned through 2 years of post high sehool eduation,
such a5 7 offered in many technical Institutes and urion cafleges, ar theough
equivalant on-the-job training.  Inchde: computer progeemmers, draRiers,
engineering akdes, junior enginesrs, mathematical aides, licensed, practical or
vorational nurses, photographers, radic sparators, scientific assistants. technical
Mustrators, technlclans {medical, dental, elecironic, physical stience), and kindred
warkers,

Selas. (coupations engeging whally or primarily in diract selfing,  Inchides:
advertising agents and sates workers. insurance agents and brokers, real astate
agents, and brakers, stock and bond sales workers, demonstrators, seles workers
and sales clerks, grocery clerks, and eashiers/chackars, snd kindred workars,

Difice and clerical, Includes ol clerical-type wark regardiess of kel of difficulty,
where the eciivities ere predominently non manual thaugh some manual work not
directly involved with altering or transporting the products is includsd. Inclides:
bookksepers, enllectors (Bils end aczounts), messengers and office helpers, office
maching operators (nchding computer), shipping and recewing clanke,
stenographers, typists and secretaries, telegraph and telephone operators, legel
assistents, and kindrad workers.

Craft workers (shilled). Menual workers of relatively high skl leved having a
thoreugh and comprehensive knowledge of the processes ivolved in their work,
Exercise considersble independent judgmant and usualy raceive an extanse
periad of tralning. Includes: the bullding trades, hourly paid suparvisars end lead
operators wha ere nel members of oocupations, compositors and typesetters,
electriclans, engravers. painters (construction and makntenance), motion plcture
projectionists, pattern end model mekers, stationary hend painters, coaters,
bakers, decorating eccupstions, and kindred workers.

{perstives (semiskilled). Workers wha operate maching or processing equipment
or perform other factory-type duties of intermediate skl level which can be
mastered In 2 few weeke and require only himited irsining. Includes: spprentices
(Bute service and stitchers, dryers, furnace workers, heaters. Joondry and dvy
cleaning operetives, milliners, mine operstives end laborars, motar uperators,
nilers and greasers (except sutn), painters (manufactured articles), photographic
process workers, truck and tractar drivers, knitting, looping, taping and weaving
mechine operatars, welders and flame cutters, electricel and electronic squipment
assemblers, butchers and mestcutters, inspectors testers and graders,
handpackers end packagers, and kindred workers,

Leborars (unskdflad). Workers In manuel accupations which generally require no
spectal training who perform elementary duties that may be leerned in & few days
and require the application of fittle or no indepandant Judgmant. Includes: garaga
laburers, car washers end gressers, groundskeepers and gardeners, farmworkers,
stevedares, wood choppers, sborers performaing kfting, digging, mixing, Inading and
pulling oparation and kindred workers.

Service workers Workers In both protectve and nenprotective service
vceupstions. Inchides: Attendants (hespital and other institutions, profassional snd
personal sarvice, nchding nurses pides, and arderlies), berbers, charworkers and
eleaners, cooks, counter and funtain workers, elevator operators, firefighters and
fire protection, guards, doorkeepers, stewards, jantors. police officers and
detectives, porters, waiters and waltresses, amusement and recreation facikties
attendants, guides, ushers, publiz transpartation attendants, snd kindred wackers.



OPEN ROAD PAVING COMPANY, LLC

OPEN ROAD ASPHALT COMPANY, LLC
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

JANUARY 1, 2017

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION POLICY STATEMENT

It is the policy of the above companies not to discriminate against any
employee or any applicant for employment because of age, race, religion,
color, physical or mental disabilities, marital status, sex, physical
condition, sexual preference, veteran status, genetic information, family
responsibilities, matriculation, political affiliation, arrest record, source
of income, national origin, or any other protected characteristics under

applicable law.

This policy shall include, but not be limited to, the following: recruitment
and employment, placement, promotion, demotion, transfer,
compensation for training including apprenticeship, layoff, and

termination.
This company further agrees to take affirmative action to ensure equal

employment opportunities.

MEREDITH MILLS has been appointed as the director of the affirmative
action program and is responsible for planning and implementing our
affirmative action program as well as for its day-to-day monitoring of
affirmative action related decisions and activities.

)

Seeed Al

Joseph F. Lamb-President




OPEN ROAD PAVING COMPANY, LLC
OPEN ROAD ASPHALT COMPANY, LLC
1414 WEST ANTHONY DRIVE
URBANA, ILLINOIS 61802

TO: ALL EMPLOYEES AND APPLICANTS FOR EMPLOYMENT
FROM: JOSEPH F. LAMB - PRESIDENT

DATE: JANUARY 1, 2017

RE: POLICY ON SEXUAL HARASSMENT

It is the policy of the above companies to strictly prohibit any conduct which constitutes sexual harassment and to
discipline any employee guilty of committing such conduct up to and including discharge. It is the responsibility of
each individual employee to refrain from sexual harassment, and, it is the right of each individual employee to work

in an environment free from sexual harassment.

Sexual harassment is defined as unwelcome or improper sexual advances, requests for sexual favors and any other
conduct of a sexual nature (verbal, non-verbal, visual and physical, including sexually explicit language, jokes,
etc.). An employee is being sexually harassed when:

1. Submission to such conduct is made, either explicitly or implicitly, a term or condition of
an individual’s employment.

2. Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

3. Such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.

The courts have determined that sexual harassment is a form of discrimination and illegal under Title VII of the
U.S. Civil Rights Act of 1964, as amended in 1991.

Proper responses to conduct which is believed to be sexual harassment may include the following: direct
communication, contact with supervisory personnel, formal written complaint and resolution outside the

department.

Because the company feels strongly that no one should be subjected to such an atmosphere, any employee who feels
that he or she has been subjected to sexual harassment is requested to report the incident immediately to
MEREDITH MILLS, AFFIRMATIVE ACTION OFFICER, who can be contacted at 1414 WEST ANTHONY
DRIVE, URBANA, IL 61802 or at (217) 356-7288. These incidents will be confidentially investigated and appropriate
action will be taken. No one making a complaint will be retaliated against even if a complaint made in good faith is
not substantiated. In addition, any witness will be protected from retaliation.

The purpose of this policy is to establish prompt, thorough and effective procedures for responding to every
complaint and incident so that problems can be identified and remedied internally. However, an employee has the
right to contact the Illinois Department of Human Rights (IDHR) or the Equal Employment Opportunity
Commission (EEOC) about filing a formal complaint. An IDHR complaint must be filed within 180 days of the
alleged incident(s) unless it is a continuing offense. A complaint with the EEOC must be filed within 300 days. An

employee may contact the agencies at the following numbers:

Mllinois Department of Human Rights: (217) 785-5100 or (312) 814-6200
Tllinois Human Rights Commission: (217) 785-4350 or (312) 814-6269
Equal Employment Opportunity Commission (312) 353-2713 or 1-800-669-3362



