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EQUAL EMPLOYMENT OPPORTUNITY (E.E.O.) WORKFORCE STATISTICS FORM 

Please complete the sections below as instructed. Failure to property complete this form may 
result in a delay or denial of eligibility to bid or do business with the City of Urbana. 

Section I. Identification 
1. Company Name and Address: 

Name: OPEN ROAD PAVING COMPANY, LLC 

d/b/a: 
Address: 1414 W. ANTHONY DRIVE 

City/State/Zip: URBAN~ IL61802 

Telephone Number(s) include area code: 217·356-7280 

Checkoneofthefollowing 
Corporation I I Partnership I Individual Proprietorship I I Limited Liability Corp. I x 

FEI Number: 26-1741704 SociaiSecu~tt_Number: 

2. Name and Address of the Company's Princjp_al Office (answer only if not the same as above) 
Name: 

Address: 

City /State/Zip 

3. Major activity of your company (product or service): HIGHWAY CONSTRUCTION/ ASPHALT PAVING 

4. Project on which your company is bidding: RENEWAL- ALL PROJECTS 

5. City of Urbana contact staff assigned to contract: ENGINEERING DEPARTMENT 

,,. RECEIVED ,,,, 

:~ AUG ·:: I tul::> 
/• 
I·· 

' HUMAN RELATIONS OFFICE 



SECTION II. Policies and Practices 
Description of EEO Policies and Practices YES NO 

A. Is it the Company's policy to recruit, hire, train, upgrade, promote and disdpline persons without 
regard to race, color, creed, class, national origin, religion, sex, age, marital status, mental 
and/or physical disability, personal appearance, sexual preference, family responsibilities, X 

matriculation . political affiliation. prior arrest conviction record, or source of income ? 
B. Has someone been assigned to develop procedures, which will assure that the EEO policy is 

implemented and enforced by managerial, administrative, and supervisory personnel? If so, 
please indicate the name and title of the offidal charged with this responsibility. 

Name: MEREDITH MIUS X 

Title: EEO OFFICER 
Telephone: 217·356-7280 
Email: MEREDITHM@OPENROADPAVING.COM 

c. Does the company have a written Equal EmploymentOpportunity plan or statement? Note: If no, a 
copy of an E.E.O statement is enclosed. You must attach an EEO Statement in order to be 
considered eligible to do business with the City of Urbana. Questions? (217) 384·2466 or X 

terent@city .urbana.il.us. 
D. Has the company developed a written policy statement prohibiting Sexual Harassment? You must 

attach a copy of your companys Sexual Harassment Policy in order to be considered X 

eligible to do business with the City of Urbana. 
E. Have all recruitment sources been notified that the company will consider all qualified applicants 

without regard to race, color, creed, class, national origin, religion, sex, age, marital status, 
mental and/or physical disability, personal appearance, sexual orientation, family responsibilities, X 

matriculation, political affiliation~rior arrest, conviction record, or source of income? 
F. If advertising is used, does it specify that all qualified applicants will be considered for 

employment without regard to race, color, creed, class, national origin, religion, sex, age, marital 
status, mental and/or physical disability, personal appearance, sexual orientation, family X 

responsibilities, matriculation, political affiliation, prior arrest, conviction record, or source of 
income? 

G. Has the contractor notified all of its sub-contractors of their obligations to comply with the Equal 
Opportunity requirements either in writing, by inclusion in subcontracts or purchase orders? X 

H. Is the company a state certified minority/women owned business? If yes, please attach a copy of X 

state certification. 
I. Doesthecompany have collective bargaining agreements with labor organizations? X 

J. Have the labor organizations been notified of the company's responsibility to comply with the X 

Equal EmploymentOpportunity requirements in all contracts with the City ofUrba na? 

K. Does your company perform construction, rehabilitation, alteration, conversion, demolition or X 

repair of buildings, highways or other improvements to real property? (If yes, please complete 
Table B.) 

L. Are you currently seeking to renew an existing or expired Urbana EEO certification? {If yes, you X 

need to complete Table C.) 

RECEIVED 
''C r. I '; IS '•l1v . ~. u 
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SEtnON m. Em entlnformation 
Please complete the company wort force analysis on the bottom of this page. Use the number of employees as of the most recent payroll period. You must comple 
this form in Its entirety, as Instructed and submit )'0111' organization's (1) EEO Statement and (2) Sexual Harassment Policy in order to be eligible to do 
business with the City of Urbana. for detailed descriptions of the Job Classifications see attached descriptions. If minorities and females are current~ und 
represented in ur workforce, please attach a co of an fanation of our ian to recruit and hire qualified minorities and females. 

TABLE A- TOTAL CONTRAtTOR/VENDOR WORKFORCE 
Black or 
African-

Whfte(Notof American (Notof Hispanic or 
Job cateaories OVerall Totals Hispanic Oriain) HisPanic Origin}_ Latino 

M 'F .. M > :f:.·· .. ·. M .-- .. F M >-f. 
Offidafs&Mgrs 2 . 2 '.· I ··-. 

:'' ·: '-.'>, .• .: •.•.•. :- .. ~ r ~ 
Professionals 2 t·.> 2 I:-,---~·······--·-··,·· I •'. 

··:··-·· 

.···. 

·. .· · ... 

Technidans 6 2• ' 5 2'' . : . 

'::- .· .... ·.· .. 1· .. ·-:·· .·· .. ·· 

Foreman 11 . ·•· ............ 11 ,, ....... ·.,- .... : I·' , 
,,, .. ' . 

.. :.,-:··:,, . . :·. 

Office & aerical -,3:. :·:, I 3i 
I - ·-·· 

1 .. -........ . ·'. ·,;,·: . 

Craft Workers 77 ·.s i 68 5 ·:·· 8 1'·'. ·.: .. 

(Skilled) -···· .. ·· ... 
t-·. .· 

···.-···· 

..... 
Operatives I ' I·· ·.·:··: ....... ,. •·: ·.· 

:' I .. 
I_._ (Semi·SkJHedl 

.. 

-
... ----··c I CCC ' : 

Laborers - 65 s-----· 58 4. 7 1• 
(Unskilled) .- ·.,,., : ... I ·' > 
Service Workers 

.:- ) .. ,., ...... ·. 
. 

·.· ? 1::.·,,, 
!'·····-···•·.:: . ·. '·>· 

TOTAL 163 16' 147 r14 15 lit 1\ 
'' .. ::: ,. -.··.·: ,: .... - :..:: 

M=MALE,ColumnBissumofRowsO,F,H,JandL I· ·'' ,, 
F = FEMALE,ColumnCissumofRowsE,G,I,KandM. .····" 

I ..... , .. · .. 

Date of above Data: . >: 

TABLE B* - EMPLOYEES TO BE ASSIGNED TO em OF URBANA CONTRACT 
Job Categories TOTAL BI.AtK HISP.MIC OTHER MINORITY 

EMPLOYEES EMPLOYEES EMPLOYEES EMPLOYEES 

Officials & Mgrs 

Professionals 

Technicians 

Sales Workers 

Office & Clertcal 

TOTAL 

American Indian 
Asian or Padfic or Alaskan 

Islander Native 
M 

1 

1 

2 

·' ... f: ' M .... f·. 

:::C 
··,. 

. . 

_:'c. -.:• 
1·.· .· 

I ·.·>: 

I' 
.... 

1·: 

. . 

:. ' 

~ 

I ·•,: ·.· 

.·· 

1·-·-~_:_ ··-· 

I 

-~ . ;: ·.· .. 

.·····.·: .. .:. l•·c ... 

: . 

*Totals included under Table 
B should be a projection of 
numbers of persons to be 
employed in the 
performance of the City 
contract. 

For Contractors: 

Data provided in Table B 
will be verified by 
worksite inspections. 

,, RECEIVED 

HUMAN RELATIONS OFFICE 
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SECTIONm. Em entinfonnali011 
Please complete tbe tompal?(work force eaalysls 011 the bli!nm ol'th6 page. Use !be mber tJ employees as of the mast recent payroll period. You must colljlle 
tills fonll fa Its enlln!ty, u Instructed and submJt yaur orpllizatlan'• (J) fEO Slallmeat llld. (2) Semi! Hnsment Polley In order to be e&;ble to do 
llusl118Snltfl thetly of Url8aa. Forcfefailed desatplfoas oftheJGII tliiMIIIcationueeattadled desaipfiGis. If minorities and females ere Cl'l'elldy IIXf 
l'llllnl<ll>lltlltlln ur WDltti attach a of an d to recruit and bll'e llled mkl0r1Hes and females. 

*Totals Included under Table 
B Should be a projection rJ 
numbers of persons to be 
employed in the 
perfonnance of the Oty 
contract. 

For Contractors: 

Data provided in Table B 
wHI be verified by 
WDrlcslte Inspections. 

RECEIVED ;';~~' 
'. ~.~ l 
~~; 
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TABLE C** WORKFORCE TURNOVER SINCE PRMOUS EEO REPORT 

Job categories 

Offidals&Mgrs 

Professionals 

Technidans 

Sales Workers 

Office & Oerlcal 

Craft Workers 
(Skilled) 
Operatives 
JSemi·'SkUied) 
Laborers 
(Unskilled} 
Service Workers 

TOTAL 

TOTAL ~ORnY TOTAL 
EMPLOYEES EMPLOYEES EMPLOYEES 
SEPARATED SEPARATED HIRED 

1 I ' 
··· .. 

........ , .. ·.···.'.·· / 

'···.·.· ·.: .·. 
·:, .. · ... ·:: 

............... 

1/ · .. · 

I'·'·.· .. '" 

MINORllY 
EMPLOYEES 
HIRED 

M 

.. ··· 

F .. 
. ·· 

. :· il . 15 ·,·.·.·· 3 
.: ' " 

. ' 
·.· .. ·· . 

' I ··.·.· .. 

.. ·.·· .··.·•·· 
,:· 

.: .':. . 

" .. ' 
····· 

_c_ 

16 ·:. ·,. 1 
·· .. ... 

.:·.· :.· 
:C. t·'·· 

4 1 5 
. 

2 .... 
. . 

31 
.· ..... 

SECTION IV. Certification 

By signing below, the company certifies that it has answered all of the foregoing questions truthfully to the best of its 
knowledge and belief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Ordinances (Section 2· 
119). 

,£hr4!(d:L., ~g 
75iQnature 

/1fE:;te,c:Dt111 /1{,'11 s 
Typed Name andnle 

SECTION V. Verification 

fj.t'l/;s-
Date 

Prior to submitting this form, please check the answers to the following questions to verify your completion of this form: 

1 Did you fill in all ofthe appropriate boxes in the table in Section III, induding the "TOTAL" row? 

YES_X_ NO ___ _ 

2. Have you enclosed your company's EEOstatement? 

YES_X_ NO __ _ 
RECEIVED 

3. Have you enclosed your company's Sexual Harassment policy? 

YES_X_ NO ___ _ 

HUMAN RELATIONS OFFICE 
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DEFINMONS OF TERMS LISTED ON 
THE WORKFORCE STATISTICS FORM 

(See previous Page) 

DESCRIPTION OF RACE/ETHNIC CATEGORIES 
Race /ethnic designations as used by the Department do not denote scientific 
definitions of anthropological origins. For the purposes of this report, an employee 
may be included in the group to which he or she appears to belong, identifieS w~h, 
or Is regarded In the community as belonging. However, no person should be 
counted in more than one race/ethnic group. The race/ ethnic categoriesforthis 
report are: 

Wblti.(Not of Hispanic origin). All persons having origins in any of the original 
peoples of Europe, North Africa or the Middle East. 

Black of African·American (Not of Hispanic origin), All persons having ortgins 
in any of the Black racial groups of Afrtca, 

Hispanic or Latino. All persons of Mexican, Puerto Rican, Cuban, Centra I of South 
American, or other Spanish culture or origin, regardless of race. 

Asian or Padficis!anc!er. All persons having originsanyoftheoriginal peoples of 
the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands. This 
area indudes, for example, China, India, Japan, Korea, the PhHipplne Islands and 
Samoa. 

American Indian or Alas!can Natjve. All persons having origins in any of the 
original peoples of North America, and who maintain cultural identification through 
b'ibalafflliationorcommunltyrecognltion. 

DESCRIPTION OF JOB CATEGORIES 
Each employee should be counted in only one job category. Select the category 
containing the jobs most similar to that performed by the employee. The jobs listed 
in each category are intended to provide an example, not a complete list, of all job 
titles falling Into that category. 

Offidals and rnanagers. Occupations requiring administrative and managerial 
personnel who set broad policies, exercise overall responsibility for execution of 
these policies, and direct individual departments or special phases of firm's 
operations. Includes: officials, executives, middle management, plant managers, 
department managers, and superintendents, salaried supervisors who are 
members of management, purchasing agents and buyers, railroad conductors and 
yard masters, ship captains, mates and other officers farm operators and 
managers, and kindred workers. 

Professjonals. Occupations requiring either college graduation or experience of 
such kind and amount as to provide a comparable background. Includes: 
accountants and auditors, airplane pilots and navigators, architects, artists, 
chemists, designers, dietitians, editors, engineers, layers, librarians, 
mathematicians, natural scientist, registered professional nurses, personnel and 
labor relations specialist, physical scientist, physicians, social scientist, teachers, 
surveyors and kindred workers. 

Jechnicians. Occupations requiring a combination of basic scientifiC knowledge and 
manual skill which can be obtained through 2 years of post high school education, 
such as is offered in many technical institutes and union colleges, or through 
equivalent on-the-job training. lndude: computer programmers, drafters, 
engineering aides, junior engineers, mathematical aides, ricensed1 practical or 
vocational nurses, photographers, radio operators, scientific assistants, technical 
Illustrators, technicians {medical, dental, electronic, physical sdence), and kindred 
workers. 

~. Occupations engaging wholly or primarily in direct seDing. Inclldes: 
advertislnq agents and sates workers, insurance agents and brokers, real estate 
agents, and brokers, stock and bond sales workers, demonstrators, sales workers 
and sales clerks, grocery clerks, and cashiers/checkers, and kindred workers. 

Office and deriqi.Indudes all dericaHype work regardless of level of difficulty, 
where the activities are predominantly non manual though some manual work not 
directly involved with altering or transporting the products is included. Includes: 
bookkeepers, collectors {bifts and accounts), messengers and office helpers, office 
machine operators (including computer), shipping and receiving clerks, 
stenographers, typists and secretaries, telegraph and telephone operators, legal 
assistants, and kindred workers. 

Craft workers (skilled). Manual workers of relatively high skill level having a 
thorough and comprehensive knowledge of the processes involved in their work. 
Exercise considerable independent judgment and usually receive an extensive 
period of training. Includes: the building trades, hourly paid supervisors and lead 
operators who are not members of oCOJpations, compositors and typesetters, 
electricians, engravers, painters (construction and maintenance), motion picture 
projectionists, pattern and model makers, stationary hand painters, coaters, 
bakers, decorating occupations, and kindred workers. 

Operatives (semiskilled). Workers who operate machine or processing equipment 
or perform other factory-type duties of intermediate skHIIevel which can be 
mastered in a few weeks and require only limited training. Includes: apprentices 
(auto service and stitchers, dryers, furnace workers, heaters, laundry and dry 
deaning operatives, miiUners, mine operatives and laborers, motor operators, 
oilers and greasers (except auto), painters (manufactured articles), photographic 
process workers, truck and tractor drivers, knitting, looping, taping and weaving 
machine operators, welders and flame cutters, electrical and electronic equipment 
assemblers, butchers and meatcutters, Inspectors, testers and graders, 
handpackers and packagers, and kindred workers. 

Laborers (unskilled), Workers in manual occupations which generally require no 
special traini~YJ who perform elementary duties that may be learned in a few days 
and require the appfication of little or no independent judgment. Indudes: garage 
laborers, car washers and greasers, groundskeepers and gardeners, farmworkers, 
stevedores, woodchoppers, laborers performing rifting, digging, mixing, loading and 
pullilg operation and kindred workers. 

Servjce workers. Workers in both protective and nonprotective service 
occupations. Includes: Attendants (hosp~l and other institutions, professional and 
personal service, Including nurses aides, and orderlies}, barbers, charworkers and 
cleaners, cooks, counter and fountain workers, elevator operators, firefighters and 
fire protection, guards, doorkeepers, stewards, janitors, police officers and 
detectives, porters, waiters and wa~es, amusement and recreation facilities 
attendants, guides, ushers, public transportation attendants, and kindred workers, 



OPEN ROAD PAVING COMPANY, U.C 
OPEN ROAD ASPHALT COMPANY, U.C 

1414 WEST ANTHONYDBIVE 
URBANA, nLINOIS 61802 

JANUARY 1 • .2015 

EQUAL EMPI.OYMENT OPPOR'IUNI1Y AND 
AFFIRMATIVEACilON POUCY STATEMENT 

It is the policy of the above companies not to discriminate apinst any employee or 
any applicant for employment because of qe, race, religion, color, physical or 
mental disabilities, marit31 status, sex, physical condition, sexual preference, veteran 
smtus, genetic info~ family responsibilities, matricularion, political affiliation, 
aJl'eSt record, SOU1'Ce of income, national origin, or any other protected 
cbaract.eristic under applicable law. 

'Ibis policy shall include, but not be limited to, the followin&: recruitment and 
employment, plaa:ment, promotion, demotion, tlansfer, compensation for training 
including appremiceship, layoff, and termination. 
'Ibis company further agrees to 1ake affirmarive adion to ensure equal emp]oyment 
opport;unBies. 

MEREDITH Mn.IS has been appointed as the directm of the a.ffinnative action 
program and is responsilile for planning and implementing our affinnative action 
program as well as for its day-to-day monitoring of affirmarive action related 
decisions and activities. 

RECEIVED 

HUMAN RELATIONS OFFICE 



OPEN ROAD PAVING COMPANY, I.LC 
OPEN ROAD ASPHALT COMPANY.ILC 

1414 WFSI' ANTHONYDBIVE 
URBANA, ILLINOIS 61802 

JANUARY 1, 2015 

~QUAL EMPLOYMENT OPPQRnJNlfYAND 
A.F'II'JRMA11VEACI10N POUCY STA.TEMENI' 

It is the policy of the above companies not to discriminate qajost any employee or any applicant 
for employment because of., race, re1igion, color, ph}'sical or DlCldal ctisabilif¥, marital Sbl1ns, 

sex, physical condition, se:mal prcfm:m:e. l'da'an statua, genetic information, fiuniJ.y 
responsibilities, ma1ricolation, political afliti;dion, arrest recorcL source of income, Da1io.ual oD,in 
or my other~ cbaracfmistic under applieahle law. 

'Ibis policy aha.ll include, but not be Jimimd to, the foJlowiDg: reauUmeut and employment. 
placemem. promotion, demoticln. traDifer, oompeusaDon, seledion for training iDcluding 
appzcnti<;esbip, .layoff and tmrrinarinn, 'Ibis company further agnx:a tD tab affirmative action to 
ensure cqoal employment opporDJnities. 

MEREDITH Mlll s bas been appointed as lhe Dinx:tor of dle A1finnat.ive Adion Program and 
is responsibJe for planning and implementing our affirmative action program as wdl as for ita day.. 
to-day .m.onUoriog of afJinnafivc action rdm:d dedaions and a.ctiWies. All pel1IOJ11le} who are 
raponaibie for hir.iDg and proJDOtiog employees and for the development and implc:mernarion of 
prosrams or~ are c:haqed to support Ibis program. 

During the life of oomract wid11he Cit¥ of Cha:mpaign, the companies shall comply wDh Section 
12.5 of the Champaign Municipal Code rdating to equal employment opportunities and 
afJinnafivc adion. The companies shall continue to work c:o-opcralivdywilh govemmemal eutmes 
and CXIIUUPIDDF orpuizations to CDSDR'l equal employment. 



OPEN ROAD PAVING COMPANY, lLC 
OPEN ROAD ASPHALT COMPANY, lLC 

1414 WEST ANTHONY DRIVE 
URBANA, llLINOIS 61802 

JANUARY 1, 2015 

NOTICE 
ADVERTI8ING; lAYOFF OR TERMINATION; RATES OF PAY OR OTHER FORMS rr 
IS THE POUCY OF THIS COMPANY TO ASSURE THAT APPLICANTS ARE 
EMPLOYED, AND THAT EMPLOY.EF.S ARE TREATED EQUAlLY DURING 
EMPLOYMENT, wriHOUI' REGARD TO THEIR BACE, RELIGION, GENDEB, 
COLOR, SEXUAL ORIENTATION, GENDER IDEN'IlTY OR EXPRESSION, 
NATIONAL ORIGIN, AGE. DISABIUI'Y, GENEilC INFORMATION, MARITAL 
SI'A1US, AMNESTY, OR VETERAN STATUS. SUCH ACilON SHALL INCLUDE, BUI' 
NOT LlMlTED TO: HIRING, PLACEMENT, PROMonON, DEMOUON, 
TEBMINATION, LAYOFF, R.EC.Ail. TRANSFER, LEA.VES OF .ABSENCE. 
COMPENSA'I10N, AND TRAINING. 

TO .ASSURE P.ROPER IMPLEMENTATION OF THIS POUCY, WE HAVE APPOINTED 
THE FOU.OWING INDIVIDUAL TO BE OUR EQUAL EMPLOYMENT 
OPPORTUNITY OWICER: 

MERmrm MII.LS 
1414 WFSI' ANTHONY DlUVE 

URBANA, ILUNOIS 61802 
OFFICE PHONE: (217) 85()..7280 

OFFICE FAX: (217) 856-1589 

SHOUlD ANY PROBLEMS OR QUESTIONS ARISE CONCERNING OUR POUCY OF 
EQUAL EMPLOYMENT, PLEASE CONTAct THE EQUAL EMPLOYMENT 
OPPORTUNITY OFFICER. 

'·· 
1·; 

· RECEIVED 

SEP -~ 
1'1# 

f . ._• H-UM_A_N R-EL-AT-ION-S 0-FF-ICE....J 



OPEN RO~ PAVING COMPANY, lLC 
OPEN ASPHALT COMPANY, lLC 

1414 WEST AN'IHONY DRIVE 
URBAN~ ILLINOIS 61802 

JANUARY 1, 2015 

TO WHOM IT MAY CONCERN 

The emp)oymeut policies and )JI1dicea of 1he above com.pani.es are to remJit and to hire employees wUhout 
disaimiuation becawre of race, co1or, creed, sex or naJional oD,in; and to treat them equally with respect to 
compensation and~ for~ iucluding1lJ)8l'adiog, promotion and 1ransfer. 

This company aubmitldds Plan to Ul1ft compliaucc with the Civil BightB Ad: of 1964, &ecutive Orden 11246. 
1187 5 and dle Illinois Fair Employment Pradiees Ad. and o1her mbsc:qucut on:1ers OJ' J...Pslarion that 1D8f pertain 
to this program and to reaBir.m ita c:ontinned rommitment to a prosram of equal em.pJo,ment policies. 

It ~ tD assert leadership within the commllllia, and to put fordl the maximum e1fort to achieve full 
cmploymcot and nP1iZifion of the capabilitiet and product:ivicJ of aB our citinms without rqard to race, color, 
creed, sez: or DJ1iona1 origin. 

This company fimhcr m:opizes that the eft'ecti\lc application of a policy of merit employment mww. more than 
just a policy statanent and \V.ill, therefore, UDdertake a program of aflirmative action to make known dJat equal 
emp)oy.meut oppotiurliDes are available on 1he baais of individual mc:r:it ad to c:ncourage an penons to seek 
employment with the COJJJpaDy aud to 8Crivc for advanc:cmcot on dUa buis. 

I 
l 
I 
l 

i 
i 
i 



TO: 

OPEN ROAD PAVING COMPANY, LLC 
OPEN ROAD ASPHALT COMPANY, LLC 

1414 WEST AN'IHONY DRIVE 
URBANA, ILLINOIS 61802 

FROM: 
AIL EMPIDYEES AND SUPERVISORY PERSONNEL 
JOSEPH F. LAMB- PRFSIDENT 

DATE: JANUARY 1, 2015 
RE: POUCY ON REUGION 8t NAnONAL ORIGIN DISCRIMINATION 

It is the policy of the above r:ompmies to stridJy prohibit any conduct which comtitut.es any discrimioation 
bcc:ause of ldiaPon of nationaJ origin, and to disc:ipline any employee guilaJ of c:ommitring such conduct up to and 
inchuling ctisc:baqe. 

Religious beliefs include an moral and ethicll belie& as to what is right and wrong so long as the beliefs are 
siucerely held with the streDgth of tradiDonal reU,ious 'riews. Discrimination because of reliPm is ddined 
broadly as inc:lwfiDg, but not limited ID: 

(A) The fBilure to reasouably accommodate a coo8ic:t between worlt sc:bedulea and rclisious 
obscrYa.oces and practices of an employr.c or prospedive cmp~ UD1eas 1hc employer 
dem.onstrata that accomm.oda1ion would rault in undue hardship on the conduct of a business. 

The employer may~ a ccmflict ~work scbedulcs and reJisious obsemmccs and practices by 
allowing an em.ployce imnporarily to swap 'WOJk acbcdules with anodler employee. Other aa:ommndarinns could 
be lim~ in arrival and depart:me times, break timea, or holiday braks, or to aD.ow an employee to 1ransfer ID 
a job~ there iJ moze .t1exib.ility in the WOJk schedule. 

DilcrimioatioD because of Daiional origin is defined broadly as inchuting, but not limitr-.d to, the denial of equal 
em.pJoymeut oppm:1.1mitr based on an individu.ars (ancestm's) plam of oriain, or bec:mac an individual has lbc 
physical, cuJtural, or linguistic cha:nu::o:risDc of a national origin sroup. For example, a JC1ection proc:edure based 
on hfqbt and weight nay emude individuals of 110me natiooal orisins· Unla& heiaht and weiaht reqoirc:rnezD 
are job.related. they should not be imposed. 

Because the company feeJs strongly in providing a work pbce free &om diacrimination CODCerning reJiPm or 
national oriain, any employee who feels that he or abe has been ~ to discrimioation as it ~.'dab to religion 
or nad<mal origin, is requesbl fD report the incident iurrnematdy to MF.REDfiH MII.J.S..AFF.IRMA.T!VE 
ACI'ION OFFJCER. who can be con~Jlc'b"d at 1414 WEST AN'lliONY DRIVE. Urhena, n 61802 or by 
1dqhone at .217/356:71JJO. These incidents will be coufidcntially ~ and ~ adion will be 
1aken. 

SEP- ~ 
f/)J 

\ HUMAN RELATIONS OFFICE 



TO: 
FROM: 
DATE: 
RE: 

OPEN ROAD PA VJNG COMPANY, U...C 
OPEN ROAD ASPHALT COMPANY, LLC 

1414 WEST ANTHONY DRIVE 
URBANA, JILJNOIS 61802 

ALL EMPLOYEES AND APPUCANTS FOR EMPLOYMENT 
JOSEPH F. LAMB- PRESIDENT 
JANUARY I, 2015 
POUCY ON SEXUAL HARASSMENT 

It fs the polky of the above eompaufes to strlctly prohibit any conduct wJdch eoDStitutes sexual barassment and to 
disdpline any employee guilty of commitdag nch conduct up to and badudfng discharge. It is the reaponsibllity of 
each iDdMdutl employee to rdi'afn from semal harassment, and, Jt is the right of each individual employee to work 
in an enviroument free from. sexual haraument. 

Semal harusm.eut Js defined as unweJeom.e or improper sexual advances, requem for semal favon and any other 
eouduct of a sexual nature (verbal, DOD-verbal, vftual and physical, illdudlug senally explicit language, jokes, 
etc.). An employee is being sexuaily harassed when: 

1. SubmfnioD to sudl eouduet fs made, either espHcltly or implicitly, a term or eondltlon of 
am individual's employmeat. 

2. Submission to or rejection of such conduct by an individual Js used as the bait for 
employment dedsfous affeeting sueh individual; or 

3. Such conduct has the purpo.e or eft'ect of substautiaDy btterfering with an Individual's 
work performance or creating au intimfdatJng. hostile, or offensive wol'ldllg environment. 

The eoiiJ'tl have detenniDed that sexual haraumeut Jt a form of discrlmfuatfou and illegal under Title vn of the 
U.S. Civil Rights Aet of 1964, as amended Jn 1991. 

Proper rapomes to conduct which Js believed to be sexual harassment may include the following: direct 
communication, contact with supervisory penonn.el, formal written complaint and resolution outside the 
department. 

Because the COJDpaD)' feels strouglyi:bat no one should be nbjeeted to such aa .tmosphere, any employee who fe* 
that he or she baJ been subjected to sexual harassment is reqaested 1o report the .inddent immediately to 
MQlRPITHMILLS. AFFIRMATIVE ACfiQN OmcER, who can be eontaeWat 1414 WEST AN'fHONY 
DRIVE. PRBANA, IL 6}802 or at QlD 356:7288. These bu:ldeats will be confldealiaJly lavesdgated and appropriate 
aedon will be taken. No one maldng a eompbdnt wm be rttaliafed apfnst even If a complaint made bJ good faith is 
not substUJtlated. In addition, any witlless will be protected from retaliation. 

The purpote oftbis poUcy is to estabUsh prompt, thorough and effective procedures for respon.ctiua" to every 
eompJaJut and incident so that probleau caD be ldeatlfied and remedied iDternaDy. However, an employee baa the 
ri&ht to eontaet the Jlliaois Departmern ofHuiiWl Rights (IDBR) or the Equal Employment OpportuDfty 
CommiJsloD (EEOC) about filing a formal complalut. Au D>BR eomplafnt must be filed within 180 days of the 
aUeged iuddeut(s) 1Ul1eA it iB a continuing offeue. A eompJaint with the EEOC must be meet witbiD 300 days. An 
employee may eontaet the ageades at the following numbers: 

JDiDofs Department of Human Rigbt.J: (217) 785-5100 or (312) 814-6200 
DJinoi1 HUDWl Rights Commils.ion: (217) 785-4350 or (312) 814-6269 
Equal Employment Opportunity CoDUDissfou (312) 353-:2713 or l-800-(;69..3362 
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