














DEFINITIONS OF TERMS LISTED ON
THE WORKFOREE STATISTICS FORM

(Ses provious Fagm)

DESCRIPTION OF RACE/ETHNIC CATEGDRIES

Rece /ethnic designetions »s used by the Department do not denote scientific
definttions of enthropologicel oigins. For the purposes of this report. an employse
mey be included in the group to which he or she eppeers tu balong, idantifias with,
or Iz regardad In the community es belonging. However, no person should be
counted in more than ove race/ethnic group. Tha rece/ethnic catagories for this
report are:

Whita (Not of Hiepenic origin). All parsons having origins in say of the originel
peoplas of Europe, North Africa or the Middls Fest.

Black of African-Amarican (Not of Hispanic origin). All persans having origins
in any of the Black racial groups of Africa.

Hignanic or Lutten. All parsons of Mexican, Puerto Rican, Cuban, Central of South
Amarican, or other Spanish culture or origin, regardiess of race.

Asian ar Pactfic Isloader. Al persons having origins eny of the original peaples of
the Far fest. Southeast Asia, the Indian Subzontinent. or the Pacific Islands. This
aren includes, for exemple, Chine, India, Japan, Korea, tha Philippine Islends and
Samoa.

American Indian or Aleskan Netive. Al parsons having origins in any of the
originel peoplez of North America, end who maintein cultural identification through
tribal affiliation ar communkty recognition.

DESCRIPTION OF JOB CATEGORIES

Each employee should be counted in only ane job catagory. Select the category
contalning the jobs most similar to that perfarmed by the employee. The jubs kistad
In each category ere intended to provide an example, not a complats list, of &l joh
titles falling inta thet categary.

[fficisix and wanagers. Dccupstions requiring adminlstrative and managerip)
persannel who set broed policies, exercise overall responsibikty for exacution of
these policies, and direct individus) deperiments or special pheses of firm's
operstions. Includes: officials, executives, middle management, plant managers,
dopartment mensgers, and superintendents, selaried supervisors who are
members of menagesment. purchasing agents and buyars, rafiroed conductors and
yord mastsrs, ship captains, moates end other officers form operators and
menagers, and kindred warkers.

Professionals. Occupstions requiring either college graduation ar experiance of
such kind end emount as to provide a comparsble background.  Inchudes:
accountents snd auditors, airplane pilots end navigetors, architects, artists,
chemists, designers, dietitians, editors. engineers. lsyers.  librertens,
mathematicians, naturel scientist, registered professionel nurses, personnal and
Iabor relations specialist, physicel scientist, physicians, social scientist, teachers,
surveyors and kindrad workers.

TeeLotiang (ccupations requiring a combination of basic scientific knowledge end
wowwes 8Kill which can ba obtained through 2 years of pst high school education.
such g8 & offered In many technical institutes end union colisges, ar through
equivalent on-the-job treining.  Include: computer progremmers, drefters,
engineering aides. junior enginears. methematicel mides, licensed, prectical or
vocational nurses, phutographers. redio operators, scientific essistents, tachnical
Hlugtratarg, tachnigians (medical. dental, electronic, physicel science), and kindred
workers.

Seles. Occupations engaging wholly or primerty in direct selling.  Includes:
advertising agents and satas warkars, insurance egents snd brokers. resl estats
ayents, and brokers, stock and bond sales workers, damonstratars, salss warkers
and sales clarks, grocery clerie, end cashiers/checkers, and kindred workers.

Dfies =~ ~larieal Includes all clarical-type work regardless of level of difficulty,
wherg wes audvities ere predominently non manusl though some manual wark not
diractly involved with altering or transporting the products is included. Includes:
buokkespars, collectors (bills end sccounts), messengars and office helpars, office
machine operators (inchsding computer). shipping and receiving clerks,
stanagraphers, typists and secretaries. telagraph and telaphona operators, lagal
assistants, and kindred workers.

Craft workers (sidliad). Manual workers of relatively high skl level heving &
tharough end comprehensive knowledge of the proceszes ivaivad in thelr work
Exercige congiderabla independant judgment snd wsually raceive en extensive
period of training. Includes: the buliding trades. haurdy peid supervisars and lzad
operators wha 6re not members of occupetions. compositars and typesettars,
electricians, engravers, peinters (construction and maintenence), motion picture
projectionists, pattern and model mekers, statinery hend painters, costars.
bekers. decorating ocvupations. and kindrad warkers.

Dgerstives (semiskillad). Workers who operats mactine or processing aquipment
or parform other factory-type duties of intermediste skl level which cen be
masterad in a few weeks and require only limited trelning. Includes: spprentices
(auto service and stitchars, dryers, furnace workers, heaters, lsundry and dry
cleaning aperatives, milliners, mine operaties and laborers, motor aperators,
oilers end gressers (mcept auto), painters (manufactured erticles), photographic
procass workers, truck and tractor drivers. knitting. lnoping, taping and weaving
maching operetors, waldars end flame cutters, slectrical end elactronic equipment
assemblers, butchers snd mestcuiters inspectors, testers snd graders.
handpackars and packegers, and kindred workers.

Laborars (unskilled). Workars in menual occupations which generally require no
special training who perform elementery duties that mey be lesrmed in @ few days
and raquira the application of little or no Indepandent judgment. Inchides: garage
laborers. cor washers end greasers, groundskeepers and gerdeners, farmwerkers,
stevedores, woud choppers, lsbarars parforming lifting. digging, mbdng, logding and
pulling operetion and kindrad workars,

B—toe ~—t—z Workers In both protectve end nonprotective service
wesspannna. annides: Attendents (hospitsl and other institutions, professional and
parsonel sarvice, inchuding nurses aides, end orderlies), barters, charworkers and
cleaners, cooks, counter and fountaln workars, efevatar operatars, firefighters and
fire protection. guards, doorkeepers. stewards, janitors, police officers and
detectives, porters, waiters and weitresses, amusement end recrestion facilities
attendants, guidgs, ushers, public transportstion attendants, end kindred workars.















