














SECTION IV. m

y signing below, the company certifies that it has answered i of the foregoing questions truthfully to the best of its

knowledge and belief and agrees that it/he/she will comply and abide by the City of Urbana's Code of Drdinances (Section 2-
fa

. Jon B. Howaniec, HR Director
Siyo _ Printed Name and Title

ion.howaniec@clarkdietz.com 09/07/2017
E-mail Address Date

SECTION V. Verificat

Prior to submitting this form, please check the answers to the following —~stions to verify your completion of thi

L Did you fill in all of the appropriate boxes in the table in Section  neluding:  TOTAL” row?
Yves X ND

2. Have you enclosed your company's EED statement?
Yes X ND

3. Have you enclosed your company's Sexual Harassment policy?

YES_ X NO









SEXUAL HARASSMENT AND OTHER FORMS OF HARASS

5 that every one of its employees has the right to be free from ¢
\ Jation such as harassment and intimidation based on race, col
physical or mental handicaps, gender, sexual orientation, marital status, national ori
veterans status.

OVERVIEW
Sexual harassment is behavior of a sexual nature made by a person who knows, or |
should know, that such behavior is unwanted or offensive. Sexual harassment can i

females being harassed by members of either sex.

Sexual harassment includes sexually oriented conduct that is sufficiently pervasive
interfere with an employee's job performance or create an intimidating, hostile, or o
environment. While sexual harassment encompasses a wide range of conduct, som
include (but are not limited to):

e Promising, directly or indirectly, an employee a reward, if the employee complies
ot ited request; or denying, directly or indirectly, an employee an employment-i
opportunity, if the employee refuses to comply with a sexually oriented request;

e Threatening, directly or indirectly, to retaliate against an employee, if the employ
comply with a sexually oriented request.

o Engaging in physical contact or touching another employee in a way that is unwe

o Making sexually suggestive verbal remarks or engaging in conversation that is s
suggestive or may be deemed to be inappropriate.

Displaying, storing, or transmitting pornographic or sexually oriented materials.

o Making sexual or romantic advances toward an employee and persisting despite
rejection of the advances.

e Creating or contributing to an offensive environment, including the use of vulgar
displaying sexually suggestive images or telling sexual stories or jokes.

Sexual harassment can be physical and/or psychological in nature. A series of incid
constitute sexual harassment even if one of the incidents considered on its own me
harassing. Employees are prohibited from harassing other employees whether or n
of harassment occur on company premises and whether or not the incidents occur
hours.

REPORTING PROCEDURE

If an employee believes that he/she has been subject to or withessed sexual haras

other forms of harassment or intimidation described above they should:

e Inform the other party that their conduct is un-welcome and request it to stop.

e Report the incident to their Manager or an Officer of the Company.

e Document the incident in writing and provide specific details as to what occurre
where it occurred and who was involved, including any witnesses.

e Provide written documentation to the HR Director.

April 28, 2009






