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GRANT AWARD FORM 
 

Grant Award Form: Please complete the Project Questions below and include this page in your Final 
Report materials submitted to the address below.   
 
The information provided in question #1 - 5 should be the same as the information on your Urbana Arts 
Grant Agreement with the City.   
 
 
 

1. GRANTEE: Name of Applicant or Primary Contact:  
 

____________________________________________ 
 

     Address: 
 

 ___________________________________________ 
 
     Project Title: 
 

 ___________________________________________ 
 

 
2. TOTAL AMOUNT OF GRANT FUNDS AWARDED: $_________.00 
 
 
3. TOTAL AMOUNT OF GRANT FUNDS RECEIVED TO DATE: $__________.00 
 
 
4. GRANT PERIOD: ___________, 20___ through __________, 20___. 
 
 
5. EXPENDITURE DEADLINE: ______________, 20___. 
 
 
6. DATE OF PROJECT COMPLETION: _________________, 20___.  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Lori Fuller

1713 Glenn Park Dr Champaign 

50+ Reasons to LOVE Art

900.00

450.00

April 
19 April 20

March 20

December 7 19
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COVER LETTER WITH CERTIFICATION 
 

Final Report Certification: Each Report submitted should be accompanied by a cover letter on 
grantee letterhead, signed by an authorized agent of the grantee, stating one of the following, as 
appropriate:  
 

(For Tier III GRANTEES) 
“I hereby certify that I am authorized to approve this Report, that I have reviewed 
the attached invoices in the amount of $____.__; that all costs claimed have been 
incurred for the Project in accordance with the Agreement between (name of 
GRANTEE) and the CITY OF URBANA; that all submitted invoices have been paid; 
and no costs included herein have been previously submitted.” 

 
(For Tier I, II, and Arts in the Schools GRANTEES): 
“I hereby certify that I am authorized to approve this Report, which serves as a 
Request for Reimbursement, that I have reviewed the attached invoices in the 
amount of $____.__; that all costs claimed have been incurred for the Project in 
accordance with the Agreement between (name of GRANTEE) and the CITY OF 
URBANA; that all submitted invoices have been paid; and no costs included 
herein have been previously submitted.” 
  

 
THE REPORT 

 
The Report: Please use the following instructions to write a Final Report on letter size plain paper, or 
to be emailed as a PDF.  The Final Report must be word processed.  Handwritten Final Reports will not 
be accepted.  Please do not staple your report.  Paperclip all pages together and place the entire Final 
Report in an envelope.  Binders, folders and report covers are unnecessary and will be discarded.  The 
Report must include the following information: 
 
 Post-Project Evaluation: Write one typed page describing the following information: 

1. Accomplishments and how grant funds were utilized during the grant period. 

2. The impact that the grant funds had on your artistic or organizational development. 

3. The number of hours spent in completing the project: including planning, administration, 

promotion, production, and the final presentation. 

4. The number of participants in events or activities related to your grant project. 

5. Description of experience working with collaborating partners. 

6. Any additional comments. 

 
Project Documentation: Documentation is required showing the progress or completion of 
your grant project.  Please note that materials will not be returned.   

 Submit no fewer than three digital images (.jpg, .gif, or .tif) depicting the performances, 
workshops, and/or exhibits pertaining to the project.  This can include images from the 
production and the final exhibit or performance of the project.  
 

 Include examples of event announcements or flyers used to promote the event.  
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Fiscal Report: The Fiscal Report is a basic list summarizing expenses supported by grant funds.  
Report only those expenses supported by your Urbana Arts Grant.  List the expenses supported by 
your Urbana Arts Grant in a spreadsheet or list format on letter size paper and submit it with 
the Final Report to the City. 
 
Revised Project Budget: Any changes to the Project Budget should be submitted along with 
the Final Report to the City for approval on the Revised Project Budget.  Project Budgets which 
request additional grant award funds above the total award amount listed the signed grant 
agreement will not be considered.   

 

 
RECEIPTS/INVOICES 

 
Receipts/Invoices: Compile receipts and invoices documenting the expenses of the grant 
funds.   
 

 Each receipt, invoice, account statement or cancelled check should be individually 
attached to a one-sided 8½“ x 11” sheet of paper.  Undersized (Not 8½” x 11”) receipts 
must be individually taped or glued to standard 8½” x 11” paper .  

 

 Receipts/Invoices must be clear, indicate method of payment and show the following 
information: 

 Items or services purchased  
 Cost of Items 
 Date of purchase (must not predate April 1, 2013 or be later than April 1, 2014) 
 Name and address of store or vendor 

 

 Total receipts/invoices must be equal to or greater than the grant amount. 
 

 Do not place receipts on both sides of paper.  Please do not overlap receipts. 
 

 Highlight the date of purchase and total on all receipts. 
 

 Handwritten receipts must be accompanied by proof of purchase (check, money order, or 
credit card receipt) and include merchant name and address. 

 

 If grant funds are used for artist or performer fees, please include invoices from these 
artists or performers in this section to provide a record of these payments. 

   

 
Please retain a copy of the Final Report and receipts/invoices for your own records.  No 
portion of the Final Report will be returned.  Grants are considered taxable income by the Internal 
Revenue Service.   
 
 
 



Lori Fuller 
1713 Glenn Park Dr  
Champaign, IL 
 
 
 
“I hereby certify that I am authorized to approve this Report, which serves as a Request for 
Reimbursement, that I have reviewed the attached invoices in the amount of $450.00; that all 
costs claimed have been incurred for the Project in accordance with the Agreement between 
(name of GRANTEE) and the CITY OF URBANA; that all submitted invoices have been paid; and 
no costs included herein have been previously submitted.” 
 
 
 
_____________________________________ 
 
 
 



Post-Project Evaluation: Write one typed page describing the following information:  
 
Accomplishments and how grant funds were utilized during the grant period.  
1.For this grant, I decided to focus on art instruction for older adults, including patients with 
dementia. In my experience, as we get older, the amount of social interaction decreases for many. In 
my own family, it seems that as you get older, relationships become more complex, especially when 
loved ones pass. Many times, depression occurs. It becomes more and more difficult to get out the 
house, even for family gatherings. It seems that once the cycle of depression and loneliness begins 
to set in, the more difficult it is to break out of that cycle.  
 
For people suffering from Alzheimer’s, the world can be confusing, overwhelming, and sometimes a 
frightening place. Patients with Alzheimer’s often suffer from depression, social withdrawal, and 
exhibit a loss of interest in activities.  
 
For this art grant, I wanted to offer art activities to older adults in a stress free, fun, engaging, lively 
group setting. It was the goal of the project to improve self-esteem, reduce isolation, and allow for 
quality social interaction. I truly believe that art can enrich the lives of older adults and have a 
positive effect on their mind and body.  I specifically wanted to teach painting to three groups of 
senior citizens on Saturday mornings. I selected seniors that lived close to the Douglas facility in 
Champaign, residents at Clark Lindsey (Urbana), and Alzheimer’s patients at Amber Glenn 
(Urbana).  I also wanted to engage older adults at the Urbana Library. I worked with Carol Inskeep 
to teach 3 colored pencil workshops to older adults. The workshops focused on techniques and 
involved a short presentation on how to develop artistic style. The goal of the workshops was to 
gather together with new friends, try a new art material in the hopes of developing interest, and 
learn some techniques.  
 
For this grant, I hired an assistant to assist with setting up, answer questions, and help teach 
painting techniques. The groups ranged in size; many of the groups had 10-12 participants. The 
groups at Amber Glenn, an Alzheimer’s facility, were smaller, ranging from 4-5. Grant funds were 
also used to pay for art supplies and printing materials.   
 
2. The impact that the grant funds had on your artistic or organizational development.  
 
My assistant and I arrived early so we could set up and prepare the area for painting. For all the 
group lessons, I selected seasonal images that incorporated a fall/winter theme. I wanted to select 
image that was simple, not overwhelming and a theme that could easily be the topic of 
conversation. I wanted the lesson to engage the participants with basic art techniques and allow for 
skill development. The focus of the activities was on process but allowed for individual style and 
quality product.  
 
I really enjoyed teaching the lessons to all the groups. Every group was unique, and every project 
was created in a special way. The participants at Douglas were a little hesitant to come to the first 
session. They did not see themselves as artists and did not want to set themselves up for failure. 
When they realized that painting was fun and engaging, they signed up for the remaining session. 
They were very disappointed when the lessons ended and I moved on to teaching at another 
facility. One participant asked to write a letter of recommendation to the Art Council so I can teach 
in the future.  
 



The participants at Clark Lindsey devoted to learning techniques and the social atmosphere was 
different than at the Douglas center. They were very interested in having a quality painting and the 
conversations were not as abundant as they were at Douglas.  
The lessons at Amber Glenn were specially designed for Alzheimer’s patients with groups 4-5. I 
taught at the facility last year with the Art Grant and I knew what to expect. My lessons were very 
simple with the primary goal of encouraging social interaction and strengthen coordination.  
 
The arts grant had a huge impact on my teaching techniques and organization.  
 
3. The number of hours spent in completing the project: including planning, administration, 
promotion, production, and the final presentation.  
 
I spent 2 hours of planning before each Saturday lesson began. The planning involved selecting 
images to paint, preparing a teacher example, gathering  art supplies, and writing down the lesson 
goals. I also spent my time drawing a step by step, so I was prepared for the teaching task.  
 
For my lessons at Amber Glen, I included an additional step and prepared the canvases to eliminate 
white space. This proved to be highly successful. Each lesson on Saturday was an hour to 90 
minutes long. My assistant and I arrived 20 minutes early and spent 30 minutes afterward to clean 
the space and talk with residents. The lessons at Amber Glenn lasted 40 -45 minutes but we spent a 
lot of time afterward talking with the patients. The last two lessons, we had a crowd that came in 
just watch the other paint. I loved that! 
 
The Colored Pencil Workshops involved several hours of preparation. I spent time creating a 
teacher sample (colored pencils involves a lot of time), searching for good images of covered 
bridges, and creating two powerpoint presentations.  One presentation looked at my step by step 
process and another focused on how to develop artistic style. The artistic style was an important 
one that consisted of many many images; I did not want the participants to “copy” the photograph I 
presented. I truly wanted them to learn technique, open their eyes to contemporary art, and start to 
develop a personal style to make their artwork unique and special.  
 
4. The number of participants in events or activities related to your grant project.  
Each week, we had at least 10-12 artists join us for the painting activity. The lessons at Clark-
Lindsey had fewer participants since one Saturday was homecoming weekend.  
 
5. Description of experience working with collaborating partners.  
 
For the Douglas Center, I worked with Darius White. He coordinated the participants and the 
workspace. I worked with him via email. He also provided an assistant, Ms. Connie to open the 
facility and assist with clean-up. 
 
For Clark-Lindsey, I worked with Kristina Lawhead. I met with her afterwork to talk about the grant 
and my teaching goals and see the workspace. She was very helpful in gathering participants.  
 
I worked with Diane Rock at Amber Glen. I worked with her with the last arts grant. She was 
extremely helpful in organizing the lessons. She was excited that we were coming back for more 
lessons. The family members of the patients were looking forward to seeing the artwork from their 
loved ones. She has asked me to come back again next year. I am planning on writing for another art 
grant to work specifically with patients with dementia. I would love to focus on other types of 



artmaking besides painting. The projects were so fulfilling, I ended each session happy to say we 
met all of our goals.  
 
At the Urbana Library, I worked with Carol Inskeep. She organized the advertising, room, and list of 
participants. She stayed for all of the lessons and assisted with technology and clean-up. I love 
working with Carol. We had a waitlist for 2 of the 3 sessions.  
 
 
 
 













Fiscal Report: The Fiscal Report is a basic list summarizing expenses supported by grant funds. 
Report only those expenses supported by your Urbana Arts Grant. List the expenses supported by 
your Urbana Arts Grant in a spreadsheet or list format on letter size paper and submit it with the 
Final Report to the City. 
 
Materials: 
Dick Blick: 227.55 
IDEA: 6.00 
FedEX: 8.47 
Michaels: 43.03 
Assistant Invoice: 230.00 
Sub-Total: 515.05 
Artist: 384.95 
 
I help cut costs; I used my set of Prismacolor Colored Pencils along with Urbana Library Crayola 
colored pencils for the colored pencil workshops. I also used my set of brushes, napkins, cups, 
plates for the painting lessons. I also supplied the gas in my personal car to travel back and forth to 
the work sites.  




