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City of Urbana 
Youth Services Grant Program 
Frequently Asked Questions 

Last Updated 3/21/2023  
 
Q. We are a public entity, but not 501(c)(3). Would my program be eligible to write for this 
opportunity? 
A. Yes, you are eligible to apply. This funding opportunity is for public or private not-for-profit 
agencies. 
 
Q. Is there a financial amount targeted for the Youth Services Grant? 
A. The anticipated grant range for this program is $10,000-$50,000. 
 
Q. Would birth to 3 be considered Pre-k for this funding opportunity?   
A. Yes, that age range is considered eligible under this funding opportunity.  
 
Q. What is the definition of a program?  
A. Program is defined as the service or activity that will be provided to benefit low-income Urbana 
youth.  
 
Q. Does my agency qualify for Youth Grant funding if we have received other funding through 
the City?  
A. Agencies must disclose all sources of program funding in their application. Other sources of 
City grant funding will not automatically disqualify an agency from receiving Youth Grant funding.  
 
Q. Is this funding just for one year? 
A. Yes. This funding opportunity is for Fiscal Year 2023-2024.  
 
Q. Is this funding opportunity related to Urbana’s ARPA process?  
A. No. ARPA is a separate grant program that is unrelated to the Youth Services Grant Program. 
 
Q. My program serves youth from Urbana and Champaign. Is it eligible for this funding 
opportunity?  
A. Yes, however, Youth Grant funding can only be used to serve Urbana residents. In the 
application, agencies are asked to estimate how many Urbana residents will be served by the 
proposed program.  
 
Q. If I have applied for the Youth Services Grant before, can I use my previous application? 
A. No, the application needs to be updated and resubmitted   
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Q. My program is under the umbrella of a larger agency, however, we are a standalone 
program and do not receive any funding from the larger entity. Do I need to submit the larger 
agency’s budget, or can I just submit my program budget?  
A. In this instance, only the program budget is necessary for the application. 
 
Q. For agencies that are selected for Youth Grant funding, can they receive the entire grant 
amount upfront?  
A. No, funds cannot be provided upfront. Youth Grant awardees will receive a quarterly 
reimbursement for eligible program expenses. To receive payment, agencies must submit a 
quarterly reimbursement request report along with all supporting financial documentation such 
as receipts or invoices.  
 
Q. Our agency does not have a July 1 – June 30 fiscal year as the City does. If awarded funding, 
is it possible to have the grant period match our fiscal year calendar?  
A. No, the grant period for this program follows the City’s fiscal year and will begin on July 1, 
2023, and end on June 30, 2024.  
 
Q: Does volunteer time cover paying for sandwiches and lunches for the volunteers? 
A: Yes. 
 
Q. Can you use the grant funds to pay for expenses accrued for attending events outside your 
program’s home base location? 
A. Yes, any travel expenses or lunches would be covered under Program Expenses 
 
Q. How would you like previous grant experience to be detailed on the application? 
A. There is a specific section in the application where you can list different grants that you have 
previous experience using. If you do not have any previous grant experience, you can use this 
section of the application to talk about the people on your team, what kind of experience with 
grants they have, details about what each of them brings to the table, and mention how your 
organization can ensure that all funding granted will be handled properly.  
 
Q. Is the maximum cap of $50,000.00, for the agency as a whole, or is $50,000.00 the maximum 
that each program can receive? 
A. The $50,000.00 is the maximum cap for each program. Hypothetically, if an organization was 
to apply to 3 really strong programs, then it would be possible for that organization to receive 3 
separate grants, for $50,000.00 each.  
 
Q. Is a private, non-profit entity exempt from having a Certificate of Good Standing? 
A. No. 
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Q. Are expenses that your agency is accruing right now, eligible to be reimbursed with this 
grant? 
A. Eligible expenses are accrued from July 1, 2023, to June 30, 2024.  
 
Q. Do you know of any support groups where newer organizations can go to receive more 
training, learn tips and tricks, or talk with larger organizations that have experience with 
grants? 
A. At this stage in the application process, the City must remain neutral and ensure that all 
applicants have access to the same information as one another, so we are unable to provide that 
level of support at this time. However, all organizations selected to receive funding will be 
required to attend an orientation meeting, where more guidance and support will be given.  
 
Q. Is there a list of organizations that have successfully received grant agreements for the public 
to look through?  
A. A list of all past, approved grant agreements is available on the City’s website. For more 
information about last year’s grant applications, you can watch Urbana’s City Council meetings 
that took place in mid-to-late April of 2022. 
 
Q. If an agency received funding in a previous year, are they still eligible to apply this year?  
A. Yes, we encourage organizations to continue to apply each year.  
 
Q. How does the process for receiving reimbursement from the City work? 
A. The City requires each funded organization to submit quarterly progress reports, with their 
associated reimbursement requests. Reimbursements have an average turnaround time of two 
weeks before funds are distributed back to the requesting organizations.  
 
Q. How does an organization know its program meets a need that is already being addressed 
in the community? 
A. You might need to research your end. The City wants to see that applicants have put thought 
into their program’s design. We understand that different agencies can work towards addressing 
similar needs, but the City is looking for the specifics of what your program offers that others do 
not.  
 
Q. Do organizations need to provide a letter of support from partnering organizations?  
A. Letters of Support are not required. However, you are more than welcome to include them in 
your applications. Even if your organization does not have official Letters of Support, including 
any feedback that your organization has received from outside agencies or partners is 
encouraged. The more detail that is included in the application, the better.  
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Q. If an agency is relatively new, and does not have 2 years of financial reports available, what 
kind of information should be included instead?  
A. Two years-worth of financial reports is not a required part of the application. However, 
agencies must include their most include either their most recent audit, or recent audited 
financial statements.   
 
Q. Can applicants include their organization’s website as proof of its legitimacy or as a 
reference point for answering specific questions?  
A. Applicants are required to include their website URL in Section A of the application. However, 
the agency’s website is not a substitute for proper documentation of good standing and non-
profit status. Applicants must include this documentation in Section H.  
 
Q. Does the City help market or advertise for the approved programs in any way? 
A. Each organization is responsible for doing its marketing and advertising. Expenses accrued 
from program marketing or advertising are eligible for reimbursement.  
 
Q. Are sub-granting programs able to apply for funding through this grant program?  
A. Subgranting is not permitted.   
 
 
Q. If an organization is collaborating with another agency, do both agencies need to meet the 
diversity requirement to qualify for grant funding?   
A. Having a majority (at least 51%) of BIPOC diversity is not a requirement. The City asks for this 
information because we want to see how your program is committed to encouraging diversity 
through staffing, outreach, and partnerships within the community.  
 
Q. Can you apply for more than one program, but on behalf of another agency? 
A. Applications submitted for multiple programs are allowed. However, applying for program 
funding, on behalf of another agency (i.e. Subgranting), is not.   
 
Q. Are indirect costs considered an allowable expense? 
A:  Indirect costs are not eligible. Only direct program expenses can be reimbursed under this 
program.  
 
Q. Is there a match requirement for this grant? 
A. No, there is no matching requirement.  
 
Q. Are large organizations eligible to applying for this grant opportunity? 
A. Yes. Agencies of any size are welcome to apply for this opportunity. 
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Q. Are fringe benefits an eligible expense?  
A. Yes, fringe benefits are allowable provided that the benefits are reasonable and either 
required by law, your agency’s employee agreement, or an established personnel policy your 
agency has. 
 
 
Q. Application question B1 asks for the names of all funding sources and amounts received by 
the agency from Federal, State, County, and other cities, as well as funds raised through 
fundraising activities. Is this for the current fiscal year, the last completed fiscal year, or next 
fiscal year? 
A. Please provide funding information from the most recently completed fiscal year. 
 
Q. Application question B2 asks for information on revenue spending from the agency’s most 
recent fiscal year. Does this mean the most recently completed fiscal year, or the fiscal year 
we are in now? 
A. Please provide information on revenue spending from the most recently completed fiscal 
year. 
 
 

 


