DEPARTMENT OF COMMUNITY DEVELOPMENT SERVICES

Grants Management Division

URBANA memorandum
TO: Laurel Lunt Prussing, Mayor
FROM: Elizabeth H. Tyler, FAICP, Director, Community Development Services
DATE: June 21, 2012

SUBJECT: AN ORDINANCE REVISING THE ANNUAL BUDGET ORDINANCE
(Veteran’s Affairs Contract, FY 2011-2012)

Introduction

Included on the agenda of the June 25, 2012 Urbana City Council meeting is an Ordinance to
revise the Annual Budget Ordinance to include a contract with the Department of Veteran’s
Affairs for $127,875, under which Salvation Army will provide supportive services to homeless
veterans referred by the Department of Veteran’s Affairs, Illiana Health Care System. The City
of Urbana will administer the contract with the Department of Veteran’s Affairs, and ensure that
supportive services are provided by Salvation Army through a subcontract.

Issues

The issue is whether Council should approve the Ordinance Revising the Annual Budget
Ordinance.

Background

On September 22, 2011, City staff met with Jennifer Gerrib from the Department of Veteran’s
Affairs and Jennifer Hill-Valade from Salvation Army regarding a contract that Salvation Army
and the Department of Veteran’s Affairs were interested in executing to provide services to
homeless veterans referred by the Department of Veteran’s Affairs through the Illiana Health
Care System. The City was asked to administer the contract on behalf of Salvation Army, who is
unable to directly execute a contract with the Department of Veteran’s Affairs due to the Federal
Acquisition Regulations (FAR). The City of Urbana was suggested as an administrator for the
contract, as the City also administers the Department of Housing and Urban Development
(HUD), Supportive Housing Program, Homeless Families in Transition project on behalf of the
Salvation Army, who provides supportive services to homeless families with children.



In response to this request, the City contacted both the Department of Veteran’s Affairs and
Salvation Army staff to begin the process for executing and administering the contract on behalf
of Salvation Army. Salvation Army provided the Statement of Work originally given to the
Department of Veteran’s Affairs, and the City began working on providing information required
by the Department of Veteran’s Affairs for administering the contract, including a Subcontract
with Salvation Army, Standard Operating Procedures for the Contract with the VA llliana Health
Care System, and Standard Operating Procedures for the Payout Approval Process — Grants
Management Division Programs (including HOME, Supportive Housing, CDBG, etc.), which
the City submitted to the Department of Veteran’s Affairs for approval in December 2011.

On January 27, 2012, the Mayor signed the contract with the Department of Veteran’s Affairs
and Salvation Army submitted the signed subcontract to the City of Urbana, effective date April
17, 2012.

Options
1. Approve the ordinance revising the annual budget ordinance.
2. Approve the ordinance revising the annual budget ordinance, with changes.

3. Do not approve the ordinance revising the annual budget ordinance.
Fiscal Impact

There is no impact to the City budget because the allocation of $127,875 from the Department of
Veteran’s Affairs will be passed through the City to Salvation Army, minus a portion of the
contract ($6,393) which will be used toward staff expenses for the administration of this contract
with the Department of Veteran’s Affairs and the oversight of the subcontract with Salvation
Army.

There is no negative impact on the City’s timely expenditure of funds for the current fiscal year,
as the contract was extended into July 2012.

Recommendation

Staff recommends that the City Council approve the ordinance amending the City budget.

Memorandum prepared by:

Kelly H. Mierkowski,
Manager, Grants Management



Attachments:

1) An Ordinance Revising the Annual Budget Ordinance (Veteran’s Affairs Contract, FY
2011-12)

2) Contract with the Dept. of Veteran’s Affairs

3) Subcontract with Salvation Army



ORDINANCE NUMBER 2012-06-068

AN ORDINANCE REVISING THE ANNUAL BUDGET ORDINANCE

(Veteran’s Affairs Contract, FY 2011-12)

WHEREAS, the Annual Budget Ordinance of and for the City of
Urbana, Champaign County, Illinois, for the fiscal year
beginning July 1, 2011, and ending June 30, 2012, (the “Annual
Budget Ordinance™) has been duly adopted according to sections
8-2-9.1 et seq. of the Illinois Municipal Code (the “Municipal
Code) and Division 2, entitled “Budget”, of Article VI,
entitled “Finances and Purchases”, of Chapter 2, entitled
“Administration”, of the Code of Ordinances, City of Urbana,
I1linois (the “City Code); and

WHEREAS, the City Council of the said City of Urbana finds
it necessary to revise said Annual Budget Ordinance by deleting,
adding to, changing or creating sub-classes within object
classes and object classes themselves; and

WHEREAS, funds are available to effectuate the purpose of
such revision; and

WHEREAS, such revision is not one that may be made by the
Budget Director under the authority so delegated to the Budget
Director pursuant to section 8-2-9.6 of the Municipal Code and

section 2-133 of the City Code.



NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF URBANA, ILLINOIS, as follows:

Section 1. That the Annual Budget be and the same is hereby

revised to provide as follows:

FUND: Veteran’s Affairs Contract

ADD REVENUE: Federal Contract $127,875
ADD EXPENSE : Salvation Army Services $121,482
ADD EXPENSE: Administration (Salary) $ 6,393

Section 2. This Ordinance shall be effective immediately upon

passage and approval and shall not be published.

Section 3. This Ordinance is hereby passed by the affirmative

vote of two-thirds of the members of the corporate authorities
then holding office, the "ayes"™ and "nays"™ being called at a
regular meeting of said Council.

PASSED by the City Council this day of ,

AYES:
NAYS:
ABSTAINED:

Phyllis D. Clark, City Clerk

APPROVED by the Mayor this day of

Laurel Lunt Prussing, Mayor
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THE SALVATION ARMY

This contract is made by and between the Clty.of Urbana, lllinois (hereinafter the "City"), and
Salvation Army Services (hereinaiter the "Subcontractor”) to provide for the services to homeless veterans
required under Contract Number VAS50C26072 »paméen"ithe',Qity and the Department of Veterans Affairs,
lliana Health Care System. e : . :

On January 27, 2012, the City entered into 2 Contract with the Department of Veterans Affairs,
" Iliana Health Care System, to administer and gove"__r_p."expen‘d‘_[ty;’e,pf funds grarited to'the City-to provide
services to homeless veterans by the Salvation Army “This’ Subcontract is in furtherance of that contract.

NOW, THEREFORE, in consideration of the matters sét forth above and below, the parties agree
as follows. . '

Section 1. Definitions. Whenever used in this Gontract:

A. The term "Contract” means the agreement between the City and VA executed by the City on
January 27, 2012, in connection with the Contract No. VA550C268072.

B. The term “Subcontract' means this agreement between the City and the Salvation Army to -
' furnish services, in connection with the Contract No. VA550026072. o '

Section 2. Purpose of Subcontract. The purpose-of this:Subcontract is to set forth the terms
and conditions, under which the City shall administer funds for payment io the Subcontractor for its
Homeless Veteran’s Services to Homeless Beneficiaries Program. This Subcontract sets forth rights and
responsibilities of bath parties in connection with the Cantract for. Homeless Veterans Services for Veteran
Bensficiaries, the Subcontractor assumes full responsibllity for adherence to all.applicable laws, -
assurances, regulations, and guidelines associated with this‘contract. "

Section 3. Applicable bededures and Guidelines. The Subcontract and all activities
‘undertaken by the Subcontractor pursuant thereto shall be governed by the procedures and gyidglines set

forth in Attachment A, a capy of which is attached hereto and ‘ade ‘a part hereof; =

Section 4. Contract. Subject to the terms:of the contract and this subcontract, the City agrees to
administer. this contract on behalf of the Salvation Army, The Subconiractor agrees to use funds given fo it
by the Dept. of Veteran’s Affairs, as administered by the City pursiiant to this subcontract, to undertake
those activities identified as the responsibility of the Subcontractor in the manner identified.

1)  Amount of said Contract between the City 'ah_d the VA is $127,875
-2) Five percent (5%) of this contract will be used for the purpose of paying costs of administering
this contract. . : S e

Section 7. Payouts. The Subcontractor understands that City staff responsible for the contract
will monitor eligible activities and expenses on a monthly basis as payment requests are submitied by the .
subcontractor, as part of the procedures established for payout approval process, 2 copy of which is
attached hereto as Attathment B and made a part hereof; '

Section 8. Notices. Any:riotice, demand, reguest, or other communication that either-party may
desire or may be requiired {0-give to the other party hereunder shall be given in writing at the addresses
set forth below by any of the following means: (a) personal service; {b) electronic communication whether
by telegram, telecopier, or:email, fogether with confirmation of transmission; or (c) first-ctass United States

. mail, postage prepaid. - -




TO THE CITY: Kelly H. Mierkowski, Manager *
Grants Management Division,
Dept, of Community Development Services

City of Uirbana
400 South Vine Streset

Urbana, lllinpis 61801

TO THE SUBCONTRACTOR:  Envoy Mike Fugua, Corps Administrator
' The Salvation Army
2214 North Market Strest
Champaign, llinois 61824

IN WITNESS WHEREOF, the City and the Subcontractor have respecﬁvely signed this Subcontract and
have caused their seals to be affixed hereto.

CITY OF URBANA, ILLINOIS:

BY: it 4/5/ %AJ// ﬂ /4’@”’?“—\ DATE 4/ 7. /

@urel Lant Prussing, Mayor

pare: _APR__ 4 200

Signatyre

APR 4 2012

ATTEST: DATE:

Nare & Title - E. Randall Polsley
' Asst, Treasurer

ATTACHMENT A: " Grants Management Division, Standard bperaﬁng Procedure (Updated),
Contract with the VA llliana Hgalth Care System '

ATTACHMENT B: Payout Approval Process - Grants Management Division Programs
~ (including HOME, Supportive Housing, CDBG, eic.)

ATTACHMENT C:  Solicitation/Cantract/Order for Commerdial ltems, issued by the Dept. of
Veterans Affairs to the Executive Dept., City of Urbana.
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